Affordable, Adaptable ERP Software

Inventory Control

User Guide
Version 5.40



FItrix..

Inventory Controle User Guide
Version 5.40



Fitrix Inventory Control User Guide

Restricted Rights Legend

Use, duplication, or disclosure by the Government is subject (o restrictions as sef farth In subparagraph (c)( 1)) of the
Rights in Technical Data and Computer Software clause at DFARSZ52 227-7013. Fourth Generation Software Soiufions,
700 Galleria Parkway, Suite 480, Aflanfa, GA 30039

Copyright

Copyright (c) 1988-2010 Fourth Generation Softw&odutions. All rights reserved. No part of this pcétion may be repro-
duced, transmitted, transcribed, stored in a retlisystem, or translated into any language infany by any means without the
written permission of Fourth Generation Softwaréugons.

Software License Notice

Your license agreement with Fourth Generation SafénSolutions, which is included with the prodsgtecifies the permitted
and prohibited uses of the produkhy unauthorized duplication or use of Fitrix INFOIRK-4GL version, in whole or in part,
in print, or in any other storage and retrievaltsgysis forbidden.

Licenses and Trademarks
Fitrix is a registered trademark of Fourth Generaoftware Solutions. Informix is a registeredienamark of Informix Soft-
ware, Inc.UNIX is a registered trademark of AT&T.

FITRIX ACCOUNTING MANUALS ARE PROVIDED "AS IS" WITHOUT WARRANTY OF ANY KIND, FURTHER EX-
PRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, TH ENTIRE RISK AS TO THE QUALITY AND PERFOR-
MANCE OF THE FITRIX ACCOUNTING MANUALS IS WITH YOU.SHOULD THE FITRIX ACCOUNTING MANUALS
PROVE DEFECTIVE, YOU (AND NOT FOURTH GENERATION SOWARE SOLUTIONS SOFTWARE OR ANY AU-
THORIZED REPRESENTATIVE OF FOURTH GENERATION SOFTWRE SOLUTIONS) ASSUME THE ENTIRE COST
OF ALL NECESSARY SERVICING, REPAIR, OR CORRECTION NO EVENT WILL FOURTH GENERATION SOFT-
WARE SOLUTIONS BE LIABLE TO YOU FOR ANY DAMAGES, IKLUDING ANY LOST PROFITS, LOST SAVINGS,
OR OTHER INCIDENTAL OR CONSEQUENTIAL DAMAGES ARISIS OUT OF THE USE OF OR INABILITY TO USE
SUCH FITRIX ACCOUNTING MANUALS, EVEN IF FOURTH GENEATION SOFTWARE SOLUTIONS OR AN AU-
THORIZED REPRESENTATIVE OF FOURTH GENERATION SOFTWE& SOLUTIONS HAS BEE ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES, OR FOR ANY CLAIM BY AN OTHER PARTY. IN ADDITION, FOURTH GEN-
ERATION SOFTWARE SOLUTIONS SHALL NOT BE LIABLE FORNY CLAIM ARISING OUT OF THE USE OF OR
INABILITY TO USE SUCH FITRIX SOFTWARE OR MANUALS B/ASED UPON STRICT LIABILITY OR FOURTH GEN-
ERATION SOFTWARE SOLUTIONS'S NEGLIGENCE. SOME STASIO NOT ALLOW THE EXCLUSION OF IM-
PLIED WARRANTIES, SO THE ABOVE EXCLUSION MAY NOT APLY TO YOU. THIS WARRANTY GIVES YOU
SPECIFIC LEGAL RIGHTS AND YOU MAY ALSO HAVE OTHER RGHTS, WHICH VARY FROM STATE TO STATE.

Fourth Generation Software Solutions Corfor& 70) 432-7623
700 Galleria Parkway, Suite 480 Fax: (7780-8447
Atlanta, GA 30339 E-mail: sales@fitrix.com

http://www fitrix.com

Copyright (c) 1988-2010 - Fourth Generation Softwag Solutions Corporation - All rights reserved.
No part of this publication may be reproduced, draitted, transcribed, stored in a retrieval sysbermmanslated.



Fitrix Inventory Control User Guide

Table of Contents

(@4 o =1 0] (=] i 1
INErOAUCTION 1O INVENTOTY ...ttt e e e e e e ee e e e e e e e ennnes 1
Inventory Control—HIghlIghtSs ........oouuii e e e 2
Inventory Control—Features / Functions HighlightS..........ccooeeiiiiiiiii e, 3
=T 0o 1] o 3
INVENLOrY CONLIOI QOVEIVIEW ....uveiieiieiiie et e et e e e et e e e et e e e e e e s ee s e e e e atan s aeaeeannnnes 4
Setting UP YOUT INVENTOIY ...ovvui et e et eeeae e e e e et e e e eeanan e e 4
YT a1 (o] oA I = T g 1ST Tt 1o 1 PSPPSR 5
Maintaining AcCUrate NUMDEIS..........i i cceeoe e e et e eeena e e e e e e e eeeneaas 5
Access to Detail INfOrMAation ............. e e 6
OVEIVIEW SUMIMIBIY ..vueieeeeeeieeeee it e e s s ee e e e e e tas s aeaaaeesansaeeeessaseeaaanneeeessnnaeeeessnnnaeeeeses 7
T o Aot olo1U T o1 1] o TK @3/ oX = PSS 7
General INFOIMALION .........ooiiiiiiie ettt e e e e e e e et e e bbb a e e e e e e aaeeenes 9
REfEreNCE FIlES ... ..o e 9
UNIES OF MBASUIE......coiiiiiieiiiit et ettt e e e e ettt e e e e e e e e e e eeae bbb e as 10
(@4 =1 ] (=] P 11
COMPANY SELUP IMEINU ...t et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e ae e e e e s aa s s a e e e eaas 11
(O o [T o] Y= (U] o ] 1= 13O 12
Reference INformation OPLIONS ........oiiiiiiiiiiieii e e e 12
Information Checklist for Reference File Setup...........coovvveiiiiiiiiiicc e, 13
(Ofe]aaToT=Ta) VAN 101 (0] 42 0=\ i ] o SR 14
Update Company INfOrMation ..............uuiieeiiee i e e e ra e e e e et e eeeaes 14
Additional Company INformMation ............ui e 16
Print Company INfOrmMation ...........oooiiiiiicce e e e e e 18
ACCOUNT NUMDET RANGES ....viiiiiiiiii et e e ettt e e e e e et e e e e e eeat e e e e s e e e eettan s e e eeatan e eaeensnns 19
Y = I=To [o T Aol oo T | £ 20
Print ACCOUNt NUMDEI RANGES ... . cieiviu s e e e ettt s e e e ee e e eastetan e eeeesaaeseastan e eeeernnaaaeeres 21
(I =To [0 [T g Ao ot 01U o] £ S SEP 22
Printing LEAQEr ACCOUNES........uuuiiieieitt s s e e ettt e e e e ee e e e e e eata s e e eeett e e eeana e eeeestt s eeaesasnannns 23
(O 1Tt o A oo 0T | £ PP 24
DOCUMENT IMESSATES ... e ietieeeii ittt etiie et e et e et e et et e e et e et e ee e aeaan e e eaaeeean e eebnseeernaaees 25
(O] 2 O o o = 26
(@0 811172 O o Lo =23 26



Fitrix Inventory Control User Guide

(@4 =1 0] (=] S PN 29
O 1TV I = O P 29
The MUIIEVE] TAX IMEINU ....ccoiiiiiiiiiii ittt e e e e e e et e e e e e e e e e e eeennene 30
Update MUIIIEVE] TaX COUEBS ......ccevuunees o eseeeeet s e e e ee et e e e eeet s e eeeesaeeeeetnn s aeeeassnnaeeeennes 31
Update MultilevVel TaxX PeriOdS. ... ....cuuu et e e e e e e e e ee e e e aae s 34
Update MUIIIEVE] TaX GrOUPS ....ccuvuuieiiiiemmmceiiiee e ee et e e e e et e e e e et e e e e et e e e eatan e e e ee bt aaeeennes 35
Print MUIIEVEl TAX COUBS ....uuniiii ettt e e e et e a e e e e e e e e e 38
Print MUILIHEVE] TAX GIOUPS ...cevvvuieeeeeeimim s e e e e ee it e e eeseetaeeeeestttasseeeesata e aeeeaaseeeeantn e eeeesnenans 39
Print MUltileVel TaX ANGIYSIS .......ciiiiii e e e e e e e e e e e e e e e et 40
Print ANAlYSiS SUMMIAIY ......iiiiiiiii et e e e et s e e e e et e e e e e et e e e seattn e e e eetsseesestan e eaeesrenns 40
Print ANAlYSIS DELaAIl.........ccuuiiiieiii o r e e e e 40

(O gF=T o)1 (=] S PP UPPTTRPPP 41
SEEUP INVENTOTY ...ttt e e e e et e e e e e mne e bbb e e e e e e eeennenan s 41
The Setup INVENTOIY MENUL.........uuiii e e e e e e e e e e e et s e e e e aaanaeeeeennns 42
Update INVENtOry DEfAUILS ..........o.uuu i ommmm et e e e et e e e eeeeaa e e e e s e e eaetanaeeeeeaes 43
(O0 1111 o T 1Y 1= 1 1 o T 46
Update Warehouse DefiNitioNS ........coooiiiieeccis e e e e e e e enes 48
Update Commission DEefiNItIONS .............iicemmmeeeeiriiie e e et e eer e e e e e e e e e aae s 50
Update [tem ClasSifiCatiONS ........coiiiiiitceecce e e e e eeeaa e e e s e e e aeta e eeaaees 51
Print INVeNtory DefaUILS. ........uun i e e e e et e e e e e aaee 53
Print Warehouse DefiNitiONS ...........cooiiiimmmmm oottt e e s 54
Print CommisSion DefiNItIONS .........uuuuiiiiee e e e e e e eeeaes 55
Print Item ClasSifiCatIONS .........uiii et e e e e 56
W] oo F= LecI =TT T T o) 1P 56
(O gF=T o)1 (=] S PP PUPPTTRPPP 59
INVENTOIY MAINTENANCE ......cci e 59
The Inventory Mainte€NanCe MENU ..........coi e e e e e e e e teee e e et e e e eaaa e eeees 60
Update Inventory INfOrmation .............uieeeeeiii e e s 60

The Maintain Inventory Hem HEAAE! .........occeem i e e 60
Maintain Inventory Item Detall ..............uumm e eeeeeii e e e eeee e e e e e eaees 65
Warehouse Detail SCrEEN .........uuui i e e e e e e e 66
Modify Reorder DEtalil ............oiiiiiiii e e e e e aaaaa 69

VieW FIFO/LIFO COSt STACK ... et e e 72

View Serial and Lot NUMDEIS ........uu e e e e e e 73



Fitrix Inventory Control User Guide

Copy Warehouse t0 ANOTNET ............ouuin e e e e e e e eeaaes 73
ViIEW USAQE HISIOIY .. oiiiiii it e e e e e e e e s e e e e et e e e e e aaaans 74
VIBW ITEIM STALUS ...ttt e et e e ettt e e e e e e e e e e eeeabebeenannns 76
Print INVentory INfOrMatioN.............ooiiiimmm e eee e e e et e e e et eeera e e e e et e e e e eanaanens 77
Summary LISt DY HEM COU..... ..ot e e 79
Summary List DY HEM CIaSS .. .coiiiii e e e e e et e e e e e 79
Detail LiSt DY @M COAE ... ..o 80
Detail List By HEM ClaSS......c.uuiiiiiiiiie e e e e e e e e e e e aeaans 82
PriNt INVENTONY SETALUS ....oiiiiiiiiiiie s s e e e e et e ettt e e e e e e e aaeeeeema e e e e e aeeeeeeeeannnnnnnanns 83
Create COUNE SNEELS. ... .u ittt eee ettt e e e et e e e e ettt tet e e s e e e aeesaeatnn e eeaeaaeeeeeeennenes 84
PriNt COUNE SNEELS ... ittt e e e e e e e ee ettt e e e e e e e e eeeeeeennnnenes 86
Update Count Sheets-Standard ENTIY ........ccccceeeiioiiiii et ee e e e e e e eaa e e 86
Update Count SheetS-SCanner ENLIY ........o ceeieecii e ee e e e e e e e e e 89
RES0IVE SCAN DIffErENCES .....oieiiiiiiti e e e e e e e e 91
PriNt COUNE EQit LIST. ... iiieeeiiiie ettt e e e e e e e e ettt s s e e e e e ee ettt e e e e e e aeeeeeeesnnennnes 92
Print OVEr/SNOI REPOI ... it ettt e a e e e e e e e e e enem e e e e e e e eeeeeeeaennennnnnns 92
POSE COUNLS ...ttt et ettt e ettt ettt e e e e ee e e et e ebb e e e e e nna e e e eenneans 92
W] oTo F= 10T [ 01Y7=T 0100 Y20 = (o T o 93
0T oTo F= U0 11775 T 0100 YA O 0 ] £ 94
W] o o F= 10N =TT T I Yoo o 1P 94
Delete ACHVE INVEINTOIY ...cuvtiiiiieiei et cee e e e e e e e e e e e e e e et e e e e ee e e e e e ennnn s 97
View/Delete INVENTONY IEEIMS ... e e e e e e e e e e e e e
View/Delete Item Warehouses
VIEeW/RESIOre INVENTOIY [IEIMS. ... ..ot ettt e e e e e et e e et a e e e e e e e e aeeeenee e e e eeeens
VieW/ReStore ltem WAarENOUSES ..........uuuieeieeeii et ettt e e e e e eeeeaeees 98
(O (o T 0T [NV =T ) (o Y | (=1 o 2 1 PP 98
RENAME INVENTOIY [1RIMIS ..eu it e e e e e et e et e et e e ta e e e e et e e e s e et se et e eaneeannaes 99
Merge INVENTOIY ITBIMS ... ittt e e e e e e e et e e e e ae e e e s e an s e et e eanneanneeen 100
(O gF=T o1 (=] S G TP UPPRTRUPPIIN 103
TaAV 2= o1 (o] VAN I =1 ESY= T 1o 1P PPPPPPPPP 103
INVeNtory TranSaCtioNS MENU..........coiiuiiiii e ce e e e et e e e e e e e e et e e e e e anaan e eaeees 104
Update INVENtory RECEIVEM ..........uuuiiii e e e e aaa s 105
Print Inventory Received (Edit LISt).... ..o 107
POSt INVENLOIY RECEIVED .....covviiiiiiii et e e e e e e e s 107
Update INVeNntory ShIPPEU.........oo it e e e e e e e e e e e eeeeeeaeennes 107
Print Inventory Shipped (Edit LiSt)..........meeiuiiiieiiiiie e e 110
o1 101V =T o o VRS ] 1] o] o 1T P 110
Update INVENLOry TranSferS.......couuiiii e e e e e e e e e eeeeeanes 111



Fitrix Inventory Control User Guide

Print INVENTOrY TraNSTEIS .. .ciiiiiii et eet et e e e e e e e e e e et e e e e e st eeeeenn e e e eeettaeeeeeetaannns 113
Post Inventory Transfers ... 113
Yo [V A 10 1Y7=T 1 (o] Y 114
Print Adjustments (EdIt LiSt)........ccouuuu e eeeeeiieeeeeeeiis e e e ee s e e e e e e e een s e e e e anaa e e e eennana s 116
Lo T AN [T 1S3 1= L £ 116
WMVNAE'S INEXL. ...t e e e et e e et et e e et e ee bt e ae e e e e eeeeetbnsnaaaeeaeeeeeeeeeneennnnns 116

(O gF=T o)1 (=] S TP UPPRTRUPPIN 117
INVENTOTY REPOITS ....eiiiiiiiiie ittt r e e e e s 117
TaNVZ=T o (o] YA =T oo K3 Y, = 1 PP 118
1T = [ @0 ) I ] SRR 119
I oo TS =1 (U S =T o] o 120
RyETo ] (0 [=T Yo AV o TN = o o ] o AP 121
1YY a1 (0] oA @ o] g1 o] N 1o 11 5 g - 122
Purchase/Sale HiStOry REPOIT.......ccovuei i e e e e 123
(701 A 2= [ = 110 o T = o To ] 1 £ 124
PriNt COSt ValUALION ...t e e e e e e e e e e ene e e e e e e e e eeeeeeaees 124
LIFO/FIFO COSt ONIY ..ttt e ettt e e e e e e e e e e e mnnan e e e e e eeeaeaeeeaees 124

F N =T = Vo TSI @0 1) ] o] 124

(701 V2= 1 [ F= 1x o] g TN =T 0o A 125
LIFO/FIFO COSt ONIY REPOI .. .cieiitii e e e e e e e s e e s ee e ae e e e e e aeeeeeas 126
Average CoSt ONlY REPOI .......uuii i e e e e e e e e e e e et n e e e e eneanns 127
INVENTOIY STALUS REPOIT .. ettt s e e et e et e e e s e ee e 128
INVENTOIY TUIMS REPOI . ... ittt iit et s ettt e ettt e ettt e e et e e e e s e e et s eaa e e et e e e eaaeeeanaeeesnnaaes 129
Print Lot EXPIration REPOM.........iiiiiiii ettt e e e e e e e et s e e e eeaan e e eeeeanes 132
(O =1 0 (=] g P 134
AdMINISTIATION IMENU ...ttt e e e e s e s mmr e e e e s e e s bbb e e eeeeas 134
N 0 011 1S3 = i ) o P 135
Check Database STAtUS ...........couuuuutmn e e e e e e ee e e e e aetat e s s e e e e e eeennaneaaaaaeeaaeeeeeeennes 135
Check Database CONNECHIONS ...........uuuuumn e e et e e e e e e e e e e eeeaeeeteaeeaaeeeeeeeeeneennnnnns 136
Update Database StatiStiCS ........ciuuiiccceeeeme e e e e e e e rea e e e et e e e e eaaan s 136
Y=Y o U ] 4V =] Lo 1 £ PP 136
10 oI 1Y 2O 136
Update BatCh INfOrMation .............iiiiiimmn oo e e e eiie e e e e e e e et e e e e et e e e eeaas e e e eeten e eaeeanes 138

(O =1 0] (=] L 139
SOQL QUETIES ..ttt e e ettt et e e et dmeee e e e e e e e ettt e e e e e e eeeaesssa s aaaaaaeeaeeeeassnnn e aeeeaeeeennes 139

Vi



Fitrix Inventory Control User Guide

LU g ST | R 140
SELECT COMMEANG ...ttt ettt a e e e e e e e e et e et ettt aaaeeaeeeeeeeeaneennnenens 141
USING SELECT @nd FROM........uuuiiiiiiiiiiiitamcece e e e e eeeeeeaeaesas e s s seesaessessannsnssssssnsneneeeees 141

Y= [=Tox 1] o AN | I @] (U 331 o PP 141
Selecting SPeCific COIUMNS.......iiiii e e e e e e e aaans 142
Using Math in the SELECT StatemMENT .........commmumeeereeiiiiiiieiiiiieeeeeeeieseeeeeei e eeeee e e eeeeneanns 142
Selecting Specific ROWS: WHERE ...........oo it e e 143
Matching Character PAtternS ............uiiiccceeeeii e e e eeana e 143
MATCH WIlACAIAS. ...ttt e e ettt e e e e e e e eeeeebbeeeaans 144
Using AND and OR in the WHere ClaUSE ....... o ieeeeeiiiieeeeciiee e e e e e teeeeeaaa e e 144
Using Multiple ANDS and ORS.......cooouiiiiiieiiie e e e e e e e e e eeaaa e 145
Improper Use of AND OF OR .....iiiiiii e et e e e e e e e e e e et e e e eaaeeees 145
WHERE USING LIKE ... ittt eeeees 146
WHERE USING BETWEEN ......oouiiiiiiiiiiiiiiii ettt smnenseenseeeeeees 146
WHERE USING IN ..ottt et et e e e e e e e e e aaaaaaaaaeaaaaaaaaeaaaaaanns 147
MatChiNG NULL ValUES........uiiiiiiii e s ettt e et e s e e e ettt e s e e e e e e e s e et e e e e anaan e eens 147

LU L3 o 1L 147
Selecting From MUIIPIE TabIES ......ccouvvut e e e e e e eaean s 148
Joining More Than TWO TabIleS.........cooiiiiiiiiee e e 149
ORDER BY COMMANG.....ciiiieiiiiiiitiie e e ettt a e e e e e e e e e eeeaeatea e e e e e e aeeeatnannn e aaaaeeeaeeeens 150
Sorting By MUItipIe COIUMNS ......cooouiiiii e s e et e e et e e e e e e eeeaaa e e e e eaean s 150
UsIiNg AQQregate FUNCHONS ..........ui e ieeeecciie et e e e e e e e e e e e e e e e e e e anna e ees 150
GROUP BY COMMANG........cutiiiiiiiiiiiiiiiiiieie s 151
GlOSSANY ... e e e oo oo oo oo e oot e oot ee e e et et e e e et et et e e e e e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaas 153
F Y o] 01T T LG A 163
T 10 PSPPSRI 163
100 = PP PP PP PPPPPPPP 165

vii






Chapter 1

Introduction to Inventory

This chapter contains the following information igegd to introduce you to Fitrix Inventory
Control:

Inventory Control—Highlights

Inventory Control—Features / Functions Highlights
eIntroduction to Inventory Control

*Overview of Inventory Control

*Deleting Active Inventory

Introduction to Inventory 1
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Inventory Control—Highlights

One of the biggest factors in cash flow managensaie effective management of inventory levelsdoise inven-
tory is one of the largest investments a comparkesiaA good software solution needs to provide wih up to
date information on what'’s in stock, where it'sdted, how much of it you sell, and when you wilh mut. Without
this information you run the risk of stock outs anerstocks which in turn can produce inferior oustr service
and reduced profitability due to lost sales andhlagrrying costs.

The Fitrix Inventory and Replenishment modules mewou with the tools to effectively manage yawentory.
Your on hand quantities are updated when the paecheder is received. During order entry you canveleat is on
hand, what is allocated to customer orders andrttier detail, what is on backorder and the ordaidend what is
due to be received and the estimated receipt @htereplenishment module tracks what is being antithow
much needs to be ordered and when to avoid ovératot stock out situations. Also included is extemseporting
capabilities, maintenance programs for physicaht®and adjustments, and the ability to maintaiermory in
multiple distribution centers.

2 Introduction to Inventory
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Inventory Control—Features / Functions Highlights

Modular Integration — Direct integration with Fitrix Replenishment,rBluasing, and General Ledger.

Item Code Unit Of Measure— automatically converts prices and quantities ragrmurchasing, stocking,
and selling units.

Item Classification — assign an item class code to each item for tieygopurposes or to group for special
pricing discounts.

Incremental Units — for items that you must sell or purchase inéneents of 2 or more, set the incremental
quantity so that purchases orders and customersonalgst have quantities in these increments.

Serial and lot number tracking and reporting.
Cost Method — cost method can be set to average, FIFO, or LIFO

Transaction History — ability to see per item the sales and purchasistgry online for each month with
drilldown to document detail.

Item Status— ability o drill down from the quantity on harmigee:

* Quantity allocated to customer orders with ordeaitle
* Quantity on back order with order detail
» Outstanding purchase orders and the estimatedtetate with PO detail.

Multiple warehouses— a separate inventory for each item can be magdaat any number of geographical
locations.

Warehouse Transfers— a picking ticket is created for transfers betwdistribution centers, freight can be
added to the transaction prior to posting so thatéceiving center receives the items at a laedet] and
the option to fulfill customer backorders in theewing center.

Physical Count— inventory can be easily counted and adjustednCsheets are printed, variances, are en-
tered, a variance report lists quantity and vatuatlifferences, and the post program updates taetigy on
hand and General Ledger.

Reporting

Reports available include:

Stock List Report ¢ Inventory Turns Report
Stock Status Report e Lot expiration Report
I/C Journal By GL Account Number ¢ Bin Location Report
Cost Valuation ¢ Price/Cost List

Physical Inventory Reports ( count sheets and « Reorder Advice
variance report) ¢ Purchase/Sales History

¢ Inventory Status

Introduction to Inventory 3
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Inventory Control Overview

Fitrix Inventory Control provides the functionalijypu need to make a team of the computer and #s LiBhis
team concept is important because in today’'s ecgribmprimary goal of any company is to cut cosis still
maintain a high degree of service.

There are many elements to inventory managemenkianixi Inventory Control handles these differetgraents via
a menu-driven system that allows users easy dataamd quick access to critical information:

Setting Up Your Inventory

Inventory control begins with setting up and orgéarg your inventory system so you can manage éatiffely.
With Fitrix I/C you set up your system by definingdes and defaults. Using codes to reference deétmformation
and defaults to automatically enter information mmazes efficiency by minimizing the effort it takés access in-
formation.

The first step in setting up your inventory systierto define "reference files." Reference file®aillyou to define
codes with detailed information: the system refeesrthe detailed information whenever someone ®ttercode.
For example, to define a warehouse, a user asisignsique code and then defines that code usasginforma-
tion about the warehouse—description, contact,exdjetc. At data entry time, instead of enteritgited infor-
mation the user simply enters the code, and themsyooks to the reference file for the details.

Beyond the increased efficiency from defining cotdhed reference detailed information, users campetefaults
for the system. Setting up defaults saves usesstiyrautomatically entering information that is Hzene across
input functions. Where necessary, users can owedifault entries.

With reference files set up, users can enter cftesach inventory item. Users define inventoryriteodes with the
following information:

» A description of the item

* Anitem classification (for reporting and selecjing

» Serialized and/or lot control code

» Units of measure for the item (stocking, purchasgailing)

* Weight and volume for a stock unit of the item

* Account numbers to the item (Sales, Inventory, @odt of Goods)
When you add an item to your system and defing #tated above, this represents the "header" ifttomfor the
item, meaning this information is specific to them and remains constant even though you may sigkem in

several different warehouses; that is, this itesithes description no matter where it is storefbrimation that is
specific to a warehouse is set up in the ltem Waush Detalil.

I/C has multiple warehouse capabilities, so yousetrup a particular item in any number of the Wauses de-
fined.

You use the options on the toolbar as shown betwwpdating and viewing detail information for sifiedtems in

specific warehouses. At the warehouse level, sTsSelect the option they need via the toolban.i€The options
will differ depending on whether they are settinmthe inventory or updating current information.)

4 Introduction to Inventory
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Modify Warehouse Detail allows users to enter tifving information for an item in a particular vedouse:
» Cost, Price, and Average Cost
* Inventory location by bin location
» Cycle count code
» On hand quantity and serial/lot numbers(duringah&etup of inventory)
» Vendor and vendor item code (for reference only).

» Selling information—minimum sell quantity, backord#atus, tax status, commissions, and discounts

Inventory Transactions

Once your system setup is complete, you can begitepsing transactions:

* Receiving

e Shipping

» Transfers

e Adjustments

Each transaction follows a three-step processnigrBEhe transaction 2) Print an edit list; 3) Rbsttransaction.

If you have Fitrix Purchasing and Fitrix Order Bnitnstalled, these modules handle the receivingsiiygping
functions, plus they have more tracking capabditie

Maintaining Accurate Numbers

The next step to successful inventory managemeheiaccurate representation of your physical itorgrwithin
the system. Users need to feel confident that timbers they see in the system are accurate. légmason sees a
quantity of 20 on hand, they need to feel confidbat the 18 items their customer ordered will atyuship: they
do not have to call the warehouse or worse, gochrdk to make sure there are really 20 in stockufate inven-
tory information is critical for making a team &t computer and the user.

Fitrix 1/C provides a Cycle Count feature as a nsetankeep inventory quantities up to date. Cyclent® are much
more effective than an annual or biannual inventaynt for keeping inventory quantities accuratgguse you
count smaller portions of your inventory more fregtly. The items included on a particular cyclertozan be
based on a number of selection criteria:

e Item code

* Warehouse stock location
« ABCclass

e Cycle count code

* Bin location

You can create count sheets for two types of cgolents: Regular cycle counts, where the systentspitie quanti-
ty on hand on the count sheet, and Blind cycle tomnere the system does not print the quantithamd. Included
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in the cycle count capabilities is an Over/Shopore so you can review discrepancies, and a caljostment op-
tion (Update Count Sheets) so you can adjust imvgitased on cycle count results.

There are options on the Maintenance menu thatajltu to change the price or cost of items in a#igevare-
house. You can change the price or cost of invgreither on a per item basis, where you selectean in a certain
warehouse and adjust the price or cost, or youaaémmatically adjust the price or cost by a cergarcentage for a
selected group of items.

Reordering the correct quantities at the right tisnanother key element for controlling costs araintaining ser-
vice. Using the second option on the WarehouseilD@tker menu, a warehouse manager and/or buyeenger
the following Reorder Information for each itemamparticular warehouse:

* Reorder Quantity

* Reorder Point

» Safety Stock

* Average Lead Time

When you begin to purchase inventory, the systaimnaatically updates the quantity on hand and leadg. You
utilize reorder information via Print Reorder Adeiceport. Whenever you run the report, the systerkd at the
inventory and gathers all the items that are d&ebow their reorder point and prints the amountthee items you
should reorder based on reorder quantity and safetk.

Accurate inventory numbers are essential for immgntontrol. Utilizing the Cycle Count feature, Utd Price and
Update Cost features, and Reorder information,ritory managers can lower inventory costs and miaitiigh
service levels, which is good business.

Access to Detail Information

How do users access the information they need? Wifitix I/C, they can access information onlinendth printed
reports. The options on the Warehouse Detail piokenu allow users to view the following information

» LIFO/FIFO Cost Stack can show the purchase hieyaiokluding quantity purchased, item cost, and-ven
dor.

* Usage History allows users to see the total cadtetal sales amounts for the past months of theentfis-
cal year, and the quantities associated with tlse a@od sales totals. They can drill down to a Sjdane to
see the transactions that occurred in that month.

» Item Status allows users to see the quantitiesspkaific item that are in the following stages:
* On hand (available for sale)
e Committed (on sales orders or production work aer
* On backorder
» On request via purchasing requisitions
* On purchase order / transfer

Reports are the "snapshots” of your inventory tisars can review to determine the status of thenitory. Manag-
ers use this information to make decisions abouttwiansactions to perform, keeping in mind thesotiyes of
reducing costs and maintaining service. Users dan, gither to the screen, printer, PDF, or Exaghmary and
detail reports for general inventory informatiom yrint options on the Inventory Maintenance mdrhey can print
journal and warehouse detail information with opt@n the Inventory Reports menu.
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Overview Summary

This overview described some of the main featuféstax Inventory Control. Here is a quick revieamd basic
flow of the processes in I/C:

e Set up your inventory, starting with referencedfitend defaults; add inventory items and set thein dj-
ferent warehouses.

» Once setup is complete, you can begin transactidmeaaintenance processes, which can include recgivi
shipping, transferring, adjusting inventory. Thésmsactions are designed for simplicity and acuvéa a
three-step process (UpdatePrint - Post).

» Keep inventory accurate by utilizing cycle countsl @rice and cost updates; maintain adequate iopent
level via reorder information.

» Inventory reports allow you to print out currentormation so you can make accurate decisions @hween-
tory control.

All these features and processes will help you manaur inventory more efficiently, which will loweosts and
help maintain a high service level.

I/C Accounting Cycle

The following diagram illustrates the basic Fitli&€ accounting cycle, which follows the basic aauting cycle.
After the Company Setup is complete, there is tbdute-specific I/C setup, transaction processing, end of pe-
riod activities:
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General Information

Reference Files

When you first set up your Inventory system, yowstraet up a variety of reference files. The entrigbese files
are used throughout the Inventory Control systeme description of each of these reference filesvbd@hcludes
the menu and menu option used to setup and maifiaifile, and what is stored in the file.

Company Information

Access this program with the Update Company Infeioneoption on the Setup Company Menu. This progcam
tains your company’s hame and address for repdrblilevel Tax status, and department codes andrg®ons.
You can use department codes to assign incomexgshges to departments or divisions within your gany. The
use of department codes is optional and can bé&éd/or changed at any time.

Account Number Ranges

Access this program with the Update Account NuniRemges option on the Setup Company Menu. This anogr
stores the range of account numbers associateceaith type of account: Asset, Liability, Income, et

Ledger Accounts

Access this program with the Update Ledger Accoopt®n on the Setup Company Menu. Each recordigngro-
gram is one of your general ledger accounts. Inftion stored here includes the account numbedgeisription, an
optional subtotal group, and whether or not theoantis increased with a credit or debit.

Checking Accounts

Access the Update Checking Accounts program os#tep Company Menu. This program stores the nuanter
description for each asset account designatedte ss a checking account.

Inventory Defaults

Access this program with the Update Inventory Diéaoption on the Setup Inventory Menu. This progistores a
variety of default entries and provides defaulureal on screens throughout the Inventory Contraesys

Warehouse Locations

Access this program with the Update Warehouse Digfits options on the Setup Inventory Menu. Eaciore in
this program stores a code that represents a wasehits description, the shipping lead time fds tharticular
warehouse, and an optional department code, whjatesents the department to which the transadtioosving
this warehouse were posted.

Commission Codes

Access this program with the Update Commissioniigdins option on the Setup Inventory Menu. Thiggram

stores a commission code, its description, and@eptage rate associated with the code. Commisates can be
associated with the inventory items.
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Item Classifications
Access this program with the Update Item Clasdifices option on the Setup Inventory Menu. Each mredo this

program stores a code that represents a singleciasa and the description of this item class. Ittamsses are used
to group inventory for reports, count physical intay, etc.

Calendar Initialization and Maintenance

Please refer to the User Guides for Production Cdecessing and Material Resource Planning for these pro-
grams are used.

Bin Locations

Access this program with the Update Bin Locatiopgon on the Setup Inventory menu. This prograonest the
bin locations in your warehouse. You can have asyrbin location per warehouse as is needed andlearset
default primary and secondary bin locations atitdra level.

Inventory ltems

Access this program with the Update Inventory Infation option on the Inventory Maintenance MenusTo-
gram is the most frequently used program of youelory control system. You can add new inventtegns, and
view, update, and store extensive information fra@rtg to each inventory item. It contains genenébrmation for
each warehouse that stocks an item, and via sulsngou can view, update, and store detailed inftiomdor each

warehouse that stocks an item (price and costtatejdocation and count information, vendor antrsginforma-
tion, movement history, etc.).

Units of Measure

Cost, price, and quantity for each inventory item stored in the system as Stock Keeping Units (SKWhen
you purchase or sell items, the system convertsdbg price, and quantity to purchase or sellsynéspectively.

This conversion process is handled automaticalltheysystem once you have set up the conversioorac
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Chapter 2

Company Setup Menu

The Setup Company Menu contains the following tepic
e Setting up Company Information
e Account Number Ranges
e Ledger Account Numbers and Descriptions

» Designating Checking Accounts

Company Setup Menu 11
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Order of Setup Steps

When you set up reference files, the order of stegesigned so that earlier steps add informdtiahcan then be
accessed automatically in the course of later stapsinstance, once you have set up account nurahges, any
time an account number is entered the system damatically tell you what type of account it is (fexample,
whether it is an asset or liability account). Caisedy, if you try to perform setup steps out ofarfor example,
setting up account numbers before defining accranges) you may defeat the system’s capacity taigeauseful
data-entry information through automatic lookups.

The setup steps that apply to all Fitrix modulesrfgrmed from the Company Setup menu that is aedefssm
option 7, General/Administrative ) are covered étadl in Getting Sarted with Fitrix. They are discussed here be-
cause the information they include forms the bfsisater setup steps.

Reference Information Options

The Setup Company Menu:

& Dey 5.30 Database: sample Printers: Lexmark2/Dell Laser

File: Wiew Bxecute Settings Help

sl @ =2 @

Dev 5.30

F Ul 7 General/Administration
Gl el 1 company Setup

3 Bales iy 2 Systen B a Update Company Information

(=]
(=]
5]
& 4 Purchefy 3 Datalr @& b print campany Informatian °f;’u"n",,'§:fnf,f,’§fn
3
(5]
=

; Softwara Solutions, nc.
5 Producg] Exit ¢ Update Accaunt Number Ranges

8 Production Planning &= pyint account Mumber Ranges
T GensraliAdministratic =
=

9 Bxt

e Update Ledger Accounts

f Print Ledger Accounts

g Update Checking Accounts
h Document Messages

i Country Codes

| City Codes

o ([ (m (E(EE

K Update E-Mail Ternplates

&

z e

Status Idle:
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Menu options include:

Update Account Number Ranges (1-cllows you to define the number of digits that vl the standard
for your ledger accounts, and to define the liroftthe numeric ranges that correspond to diffeaggbunt

types.

Update Ledger Accounts (1-e)s used to create or modify your Chart of Accoulits also used to specify
contra accounts and to set up optional subtotalgg@f accounts for reporting purposes.

Update Checking Accounts (1-gjoptional) is used to designate certain cash ads@mmchecking ac-
counts. This allows you to use the check recorigilisfeature in Accounts Payable.

Information Checklist for Reference File Setup

Decide on company divisions that will be assignegaitment codes for reporting purposes (or usdé¢he
fault of a single department “000”).

If using departments, create department codes tf three characters.
Decide number of digits to be used in account numbe

Modify Account Number Ranges to correspond to antaumbering.
Create a list of account numbers and account gegxers to be added.

Define subtotal groups (if any) to be assigned iwidttcount ranges.
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Company Information

Use this program to store basic company informatigaur business name and address, department couks,

whether or not you will use the Multilevel Tax fast.

Multilevel Tax features are used in conjunctionhniitrix Accounts Payable and Accounts Receivalbelutes to
track costs and prices that are subject to more dha type of tax. For information about the us#laftilevel Tax

features, seGetting Started with Fitrix.

Update Company Information

This option is used to set up and maintain the Gomlile. This file stores data regarding the name address of
your company, which is used on reports. In addjtd@partment codes—used if you intend to assigoniecand
expenses to departments—are stored here. Refee thefinitions for departments and profit centaréppendix B:

Glossary for further information.

The Company Information screen:

# Update Company Information
File Edit “iew Mavigation Tools Actions Options Help

P 4 P

i Addl Info  Credit Card  Remit

a0 @ 9 0 9 =\

“ Find Prev Mext &dd Update Delete Browse

Buziness Mame: SC DISTRIEUTION |
Address1: 100 SPRING RD i

Dept | Description
| 000 ADMIN. OFFICE
| 100 E&ST DIST. CEMTER
| 200 CENTRAL DIST. CEMTER
| 300 WEST DIST. CEMNTER
| ABC  ABCDEPT

10f1

B=1

RO JL = NRVIDC B T B a00ED 00

Address2; |_ -_|
City. State, Zip: ATLANTA |+ [BA] {30333
County: [ - |
County:[US @] [UNITED STATES ]
kultilesel T ax: |Y | Usze Multilevel Tax Groups: |‘;’|

R
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When you first use the system, the company infaondtelds have default data provided in both tample and
standard company data sets. This data is includzdlynas a sample, and should be modified to reptegur
company.

The data in the Company table is unique to eachbdat (i.e. company). The table contains one alychaer
record; therefore, the commands on the commandpromith the exception of Update, have been deshblhe
name and address entered in the Company Informsgiction appear on all reports generated by thtersys

The Company Information screen contains the foltmafields:

1.

Business Name:

This alphanumeric field may be up to 30 charadtetength, and contains your company’s name. T tigyeém
this field will be displayed on reports generatgdte system.

Addressl

This is the contact address of the company. UtalBhanumeric characters may be entered.

. Address2:

This field provides an additional 30-character addrline for suite number or other address infaonat

City, State, Zip

Enter the city, state, and zip code for your congpan

County:

Up to 30 alphanumeric characters may be entered.

Country:

This field may contain up to 30 alphanumeric chemac

Multilevel Tax:

Setto Y only if using Fitrix modules that have tialel tax capabilities (AP, AR, OE, PU). See thmapter on
multilevel tax for more information.

Use Multilevel Tax Groups:

Unless you enter a “Y” in the Multilevel Tax fielthis field is skipped. See Chapter 3 - MultileVelx for more
information.

The Department section of the screen stores opédundred department codes. The departmentdielphanu-
meric, allowing you to establish numeric or alphtah@r a combination) codes. The use of departroedes for
tracking income and expenses is completely optional

1.

Department Codes:

In this column, you enter a department code thaxttifles a profit center, a division of the compaetg.
Throughout the FitribBusiness modules, you have the option of posting sales apdreses to specific depart-
ments. This is a three-character field.
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2. Description:

In this column, you specify the department namedciated with the department code in the same rovur¥l-
phanumeric department name may be up to 30 chasasteength. This Company Information Form is used
specify the name and address to put on your repadshe “profit centers” or “company divisions”"d@ssociate
with various department codes.

Additional Company Information

Additional Company Information

Click on the ) l”f':'. icon and this screen displays. This screen is tesstbre additional information such as tele-

phone number, fax number, etc.

# Add on detail addinfo A=
File Edit Mavigation Help
OB U ER 2900ED 900
Additional Company Infarmation Screen

D escription Data
[telephane | [770:432.7612
|web address i abedistribution. com
[ 770-432-3448

[@ 0k, ] ’Q:* Cancel J

DR
Enter the description of the data, ie telephone, fax, email.

Credit Card Processing Information

Click on the Elfzals B .icon to display this screen. If you are usingldreard processing in Order Entry, it is in
this screen that you enter the interface infornmatio
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#& Extension ccard

File Edit' Help

TOLWIX

Credit Card Proceszing Information
Credit Card ON: [

HTML Serial No: (000152021124
ADWANCE Serial Mo: [399596074678 |

Server Time Out 10 |

- BX

Server URL: |https:/ v skipjackic. com/soripts/

Trans. Authorize: {evolvee. dli?authorized P

Trans. Status Request: !_é;-nlvc-:.dII?SJ.-’-‘«F'I_Tramactic-nS tatuzF equest

Tranz. Change Request: iE‘E'_V_?EdJ?_%""*P'-T rap_&_qg!i_c_-_r‘u[fhanges tatuzF eques!

Batch Upload: EBatchUpInad._diﬁE atchUpload0l

Batch Status Fequest: (evokeCC. dII?SJAR]_BATCHFILESTATUSREQUEST

Batch Change Request: EevolvEE.dII?SJAF’I_B.&TE_HFILEGE_IHESF'EIN_SEFILE

& ox | [gcance |

Is credit card ON? YN

VR

Remittance Address

g

Click on the &Mt icon to display this screen. The address infaionagntered here will print on OE

and AR invoices.

& Extension r_addr @@

File Edit Help

‘OB UL RE] 9O

Remit Address

Address]:
Address2.  |STE # 480

City:  [ATLANTA

State:

Zp:

Courty: (U5 [&]| [UNITED STATES

[ k. ] ’fa Canicel ]

Enter the first line of the remit address,

YR

Company Setup Menu
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Print Company Information

This program prints a hardcopy of information eateunder the Update Company Information option.
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Account Number Ranges

The way that all these different types of accoanésidentified to the computer system is by accoumbers. After
deciding upon a list of accounts, you need to asaignique account number or “account code” to @acbunt. In
the Fitrix system, this “code” is a number thatsists of up to nine digits. You assign these numberthat the
numbers of similar accounts all fall within the samumeric range. Fitrix lets you assign these rainge

The Account Number Ranges screen:

# Update Account Number Ranges
File Edit Wiew Mavigation Tools Actions Help

A O JL-JVER QA HEBEM SO
A 00V 0 O =

i Find Prev Mest Add Update Delete Browse

First Cumrent Asset: | 100000000] [CURRENT ASSETS |
First Fised Asset, | 180000000/ [FIXED ASSETS
First Current Liabiity: | 200000000 | [CUR LISBILITIES
First Long Term Liabiity: | 27000000 LIABILITIES.
First E quity or Eapital::: SD_DDDDDD E.&F'IT.&L
Firet Income or Sales: 4DDDDDDDD | INEDME
First Cost of Goods: | 500000000 COST OF GOODS.
Fist Operation Expense: | 600000000] [EXPENSES.
1of1

OWR

These ranges can be changed by the user, butdf/jpesounts always fall in this order. For exampleed Assets
accounts always start on the number after thedastent Assets account. You do not, of course, haeetually
use this number, but the posting program recogriizesthat type. Fitrix comes with a default ChafrAccounts,
which you can use as a guide for assigning your a@aount numbers. Once you have chosen the acnaomiiers
you want to use, you can change that default {istHanging, adding, or deleting the accounts used.

Warning!

There is a direct connection between account numapgres and individual account numbers. The
account number ranges should be set up prior timgetp individual accounts. When an account
is set up, the program accesses the Account R#ade tletermine the type of account (more spe-
cifically, whether the account balance should ledased with a credit or debit). If you change
the account ranges, you must update or deleteffineted accounts in your Chart of Accounts, be-
cause the account type is determined when the at&uareated or updated.
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Types of Ledger Accounts

The Fitrix Business system recognizes eight different types of le@ggeounts. Five of these account types appear on
the company’s balance sheet and describe its n#hwo

Current Assetsare liquid assets such as cash or Accounts Payable
Fixed Assetsare property such as furniture and real estate.
Current Liabilities are debts that must be paid in the short term asgiayroll or accounts payable.

Long Term Liabilities are debts that must be paid over a long peridiingf, such as mortgages or business
loans.

Capital accountsare those accounts that contain the value of pasiness, such as stock and retained earn-
ings.

The next three types of accounts are those thaasgm the income statement (or profit and logsistant) and
describe how your company performed for a givernoper

20

Income accountsshow the sources of your income.

Cost of Goods accountsre expense accounts that show what you paidofar perchandise. They are also
called “selling expenses” because they are diréiettlto making sales.

Expense accountsategorize all of your other expenses such as satdries, utilities, etc.
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Print Account Number Ranges

This program prints a hardcopy of information eeteunder the Update Account Number Ranges menaropti
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Ledger Accounts

The previous step created the ranges of accounbensnthat correspond to account types. At thistgbmindivid-
ual ledger accounts comprising the Chart of Accoummtist be entered into thedger Accountstable, using num-
bers defined by these ranges.

To view examples of ledger accounts, see the sa@ldet of Accounts provided with the sample datal{ésample
company”).

The Ledger Accounts screen:

# Update Ledger Accounts =13
File Edit “iew Mawvigation Tools Actions Help
QB |Gk A HEBER 0

A P 0 9 W
“ Find Prev Mest Add Update Delete Erowse
Account Mumber: I 'IDDEIDEIDDEI
Type: [CURRENT ASSETS
Descriplion: | CASH ACCOUNT
Subtaotal Group [optional]: )
Increasze with Credit?: N'
Allow Use in Manual Jourmal Entries?: Y

2 0f 155

OYE.

1. Account Number:
Enter an account number of up to nine digits. Tgeland Increase with Credit field are filled inthg system
according to your predefined account number ranges.

2. Description:

Enter up to 30 characters.

3. Subtotal Group (optional):
Subtotal groups (optional) are assigned for a irertange of contiguous accounts for the purposgreyditing a
subtotal on reports. The description prints onrépert along with the subtotal for the accounts.

4. Increase with Credit:

Thelncrease with Credit? field displays a default of “Y” or “N” according tine standard method for increas-
ing the balance of this type of account. For examipthe account number range for Income is 400000
499999999, and the account number you type inG9@2000, when you press [ENTER] the default of fyt’
Income accounts—balance increases with a creditpladis in the Increase with Credit? field.

If you are adding an account whose purpose isfsebbther entries that fall within the same Tygleange the
default here to indicate that this account’s batanil be increased with the opposite of the noraraty. For
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example, an account with a number of 42000000®R&turns and Allowances falls within the Income ®&pf
account numbers. However, the Increase with Crdigit? for this account is set to “N” to define iialance as
increasing with a debit.

5. Allow Use in Manual Journal Entries:

If this value is set to N the user will not be alkxd to use this account number in the Update Jb&mtaes
program. There are some account numbers that haireGL balance maintained by the system (Exampéeld
Accounts Receivable and Trade Accounts Payablejrerdfore manual journal entries to these accahusid
not be allowed.

Printing Ledger Accounts

This program prints a hardcopy of information eeteunder the Update Ledger Accounts menu optiois. rEport
should be checked to verify data-entry accuracy.
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Checking Accounts

If Fitrix Accounts Payable is installed on your ®yms, cash accounts from which you issue checkdeaet up as
checking accounts. This will allow you to use th® Aheck reconciliation feature. See Chapter &éMtcounts
Payable User Guide.

The Checking Accounts screen:

#& Update Checking Accounts
File Edit %iew Mavigation Tools Actions Help

‘OB @ 4 hE B Q B B B © O

© OQuit Print OF Cancel Cut Copy Paste Zoom | Motes UField: ToDo | Technical statuz  Help

A 0O 0O 9 =\

¢ Find Prev Mest Add Update Delete Browse

Bark Code; [(B0A |
Bank Mame: [BANK OF AMERICA |

Branch: [BR100 |
Branch Mame: [CUMBERLAND [
Account Mame: 'E_BC SUPPLY |

Bark Account Mao: (02438954979 |

GL Account Mer | 100000000 = | |CASH ACCOUNT |
Department Code: {000 &, | IADMIN. OFFICE |
20f6

CNR
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Document Messages

This program enables you to enter messages thavguold like to have printed on various forms.

¢« Document Messages D@
File Edit Wiew Mavigation Tools Actions Help

AN -WVEXE A RAEBERBHMOQED @O

A 000 0 0 &

© Find Prev MNest Add Update Delete Browse

Effective Date; _D_'IJDUED-UB_F-i:I

= = 1 L 5
Program Mame: | oe:o_invce %, | Description: || riwoice [order entry]

Tewt

| 'wE APPREACIATE YOUR BUSINESS

Jofg

R

Go into Add mode.

Enter the effective beginning date for the message.

Enter the program name. Zoom is available andahewing programs have been modified
so that the message entered here will print:

whNh e

Name Description

oe:o_order Order Acknowledgement
oe:0_picker Picking Ticket

oe:o_shipr Packing Slip

0e:0_invce Invoice (order entry)
oe:o_prfinv Proforma Invoice (export)
oe:0_shper Packing List (export)
oe:o_bhilldg Bill Of Lading (export)
0e:0_cminv Commercial Invoice (export)
0e:0_proinv Provisional Invoice (export)
oe:o_incf Final Invoice (export)
pu:o_order Purchase Order
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ar.o_invce Invoice(accounts receivable)
ar:o_stmt Statement of account

4. Enter the detail section of the screen to enter yuessage.
5. Click OK or press Enter to store.

City Codes

The Fitrix database comes preloaded with all citteddwide. The data stored in the city code table
is used to validate the shipment destination edterethe Order Entry summary screen

#i City Codes =13
File Edit Wiew Mavigation Tools Actions Help

‘OB U UEPER BB @O

A 000 ® 0 &

© Find Prev MNest Add Update Delste Browse

City: |42RONSEURG

1of 17.054

OR.

Country Codes

The Fitrix database comes preloaded with all Cqu@ithdes. The data stored in the country codes table
is used to validate the country code entered whegriag your customer and vendor addresses.
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#& Country Codes
File Edit Wiew MNavigation Tools Actions Help

A 000 0 O =

o Find Prev Mext Add Update Delete Browse

Country Code: |@

Dlezcription: ILINITED STATES

1of1

B

OR.

Company Setup Menu
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Chapter 3

Multilevel Tax

This menu contains options that are used only witiftilevel tax. Multilevel taxes are
used to assign up to four tax codes to a singéeitam.
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The Multilevel Tax Menu

# Dev 5.30 Database: sample Printers: Lexmark2/Dell Laser |Z|Erz|
File Wiew Execute Settings Help

demEgE

T Financial Management [0/
Bl S B 7 Multi-Level Tax -

3 Sales gy 2 Accour & a Update Multilavel Tax Codes |
i | © Copyright 2007
F PUIEREES 3 AccoUrE b Update Multilevel Tax Periods Fourth Generation

: : Softwars Sclutions, Ins.

G PioducEg 4 Payioll &) ¢ Update Multilevel Tax Groups
B Produt i 5 Fived £ 5 g Print Multilevel Tax Codes
7 Genen @ B MUlti-C =) g Print Multilevel Tax Groups

T MultL g 1 Print Multilevel Tax Analysis

4] Bit

5? g oEm EPEP'

I Status Idle
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Update Multilevel Tax Codes

The tax codes entered here are used with the pudtitaxes feature. The multilevel tax featuresisdiin the
Accounts Payable, Accounts Receivable, and OrdeyBmodules.

When you plan to switch to multilevel taxes, yoedeo set up your multilevel tax codes. You shqéd
form this stepmafter you set up your ledger accounts, &efbre you set up your default files.

Note:

Update Multilevel Tax Codes has an “intelligent’lete function that does not allow you to
delete multilevel tax codes that have activity pddb the Multilevel Tax activity file. This
is similar to the intelligent delete function of tigge Ledger Accounts.

The Multilevel Tax Code screen:

# Update Multilevel Tax Codes EEX
File Edit ¥iew MNavigation Tools Actions Help

T LNIXE A BRM o0

4 0 00 0 9 =W

© Find Prew MNewt Add Update Delete Browse

Multilevel Tax Code: '.-’-‘«'_I'LT.-’-‘A>_<_ I
Multlevel Tax Rate: | 7.654]

Include T ax \ith Aszet/Espensze: '[‘J .:
&R T ax Account: |_ %
A48 Discount T as Account: |__2 000000

AP Taxhcrount | 638500000 |  [SALES TAx EXPENSE
AR R Tk (MmO | N 58 FS TR KPEHTE
Tof7

YR,

1. Multilevel Tax Code:

This six-character field is required. It stores tloele assigned to a particular tax category ared rat

2. Multilevel Tax Rate:
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32

Enter the tax rate for this multilevel tax codetedfrihe tax rate in whole numbers. Example: 15%5s
(not .15). This field is required.

. Description:

Enter the description for this tax code. This digsion appears when you use the Zoom feature.

Country:

Enter the Country for this tax code. This fielch@ required, nor is it used by any other options.

Province / State:

Enter the province or state for this tax code. Tieisl is not required, nor is it used by any otbhptions.

Department:

This field affects the behavior of the Order Erdnd Purchasing modules. You may leave it blank. Any
entry must be a valid department code. If left kjahe system uses the Department Code specifred fo
the document.

For example, if you have a department code of Edheld for an Order Entry invoice and you leave the
Department field blank here, the tax posts to depamt 100. If you always want to use the same depar
ment when posting tax, enter that department mfthid.

Include Tax with Asset/Expense:

Y/N field-entry optional. This field affects the wé&ransaction amounts from the Purchasing modus¢ po
to asset or expense accounts in the General L€&dgr Entering "Y" causes tax to be included in the
amount posted to the expense or asset accourd i@lth

This allows you to post the fully landed cost oféntory or assets, which is useful for US (not ezdald-
ed tax) and Canadian (partial value added taxaisdos.

For example, suppose your company purchases ansxjtem and is obligated to pay state sales tax on
it. How do you want your accounting system to hartls situation? Do you want the full amount ¢ th
purchase (item plus tax) to post to the GL expewseunt, or just the amount of the item (purchase
amount less tax)? Entering "Y" in this field cauies amount (item+tax) to post to the expense atcou

in the GL.

. A/R Tax Account:

Entry Required-Zoom available. This field goverhe posting of tax amounts when you are processing
receivable documents (A/R invoices, credit memtis) er cash receipts. Enter the ledger account to
which you want to post tax amounts for these tygf@ésansactions in A/R.
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9. A/R Discount Tax Account:

Entry Required-Zoom available. This is the ledgaroaint where you want to post any tax amount in-
cluded in discounts allowed on customer invoicest &l businesses track tax in this way. The sgtth
or N) of the "Calculate Tax on Cash Discounts"dig\/R Defaults form) governs the use, during the
posting process, of the account number you spétcifyis field. If set to "N", the system calculates tax
on cash discounts. In this case, the account nugoeenter here doesn't matter.

However, you must enter an account here even ifGla¢culate Tax on Cash Discounts" field is selto
In this case, you should probably enter the samhgeleaccount you used in #8 above. (Use Zoom.)

If you set the "Calculate Tax on Cash DiscountsldfiA/R Defaults form) to "Y", then any discourt a

lowed on an A/R invoice contains some tax. Keemind that you are defining the characteristics of a

Multilevel Tax code. Suppose that, when you use ¢bide in the future, you want to calculate taAdR
cash discounts and account for that tax in a ledgeount. In that case, you should have definef/Bn

Discount Tax Account when you set up your Chaofounts, and you should set up the A/R Default as

just described. You now enter the ledger accounthbar for the A/R Discount Tax Account in this field

10.A/P Tax Account:

Entry Required-Zoom available. This field goverhe posting of tax amounts when you are processing

payable documents (A/P invoices, credit memos) etdNon-A/P Checks. Enter the ledger account
where you want to post tax amounts for these tgpérmnsactions in A/P.

11.A/P Discount Tax Account:

Entry Required-Zoom available. This is the ledgeroaint where you want to post any tax amount in-
cluded in discounts taken on vendor invoices. Nldiwsinesses track tax in this way.

The setting (Y or N) of the "Calculate Tax on C&sscounts" field (A/P Defaults form) governs theeus

during the posting process, of the account numberspecify in this field. If set to "N", the systaralcu-
lates no tax on cash discounts. In this case,dbeusmt number you enter here doesn't matter.

However, you must enter an account here even ifGadculate Tax on Cash Discounts" field is selto

In this case, you should probably enter the sashgeleaccount you used in the A/P Tax Account field.

If you set the "Calculate Tax on Cash DiscountsltfiA/P Defaults form) to "Y", then any discoutt a

lowed on an A/P invoice contains some tax. Keemiimd that you are defining the characteristics of a

Multilevel Tax code. Suppose that, when you use ¢bide in the future, you want to calculate taxddh
cash discounts and account for that tax in a ledgeount. In that case, you should have defineé/Bn

discount tax account when you set up your Chaftazbunts, and you should set up the A/P Default as

described above. You now enter the ledger accaumber for the A/P discount tax account in thisdiel

Multilevel Tax
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Update Multilevel Tax Periods

The periods entered with this option are used toryultilevel Tax reports. The periods are usedha se-
lection criteria screen displayed before the rejgomin. All ring menu commands have been disablexpt
the Update command.

Note: If you use monthly and not quarterly periogs) need to enter only the first period and thst default
correctly. If you use quarterly periods, do notegtdhese defaults.

The Multilevel Tax Periods screen

# Update Multilevel Tax Periods =T
Eile Edit “iew MNavigation Tools Actions Help
HON =M A B A Bl v00ED 900

LA O 9w 0 9 =
i Find Prew  MWest Add Update Delete  EBrowse

Compangy Mame: ABE DISTRIBUTION |

Period Period Year Start Date End Date
o RREE | ooz ;3o
0z 2003 : 02/01/2009 02/28/2003
03 I 2003 I 03/01/2003 03431/2008
04 . 2009 : . 04,01/2009 04/30/2009
05 2003 | |08/01/2009 05/31/2003
08 I 2003 || 06/01/2009 0E/30/2008
07 I 2003 I 07/01/2003 07431/2003
0 I 2003 || 08,/01/2009 08/31/2003
] I 2003 I 03/01/2003 09/30/2003
10 :2EIDE| : :1D£D1 J2003 10431/2003
m |2003 | [11/01/2003 | (1143042009

1of1

[ﬁ‘; ok, ] [t;{ Cancel l

OVE
Enter the two digit period number,

1. Company Name:

This is a system-maintained field. It is the busgeame of the company as entered via Update Cgmpan
Defaults.

2. Period:

This is the period number for this reporting peridtis field is required. Once you enter a periogl hext
period is increased to the last period plus one.

3. Period Year:

This is the year of the reporting period. The difmithe last period year entered.
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4. Start Date:
Enter the start date of this reporting period effadilts to the day after the last end date entered.

5. End Date:

Enter the end date of this reporting period. ladéE to the end of the month entered for the siztet.

Update Multilevel Tax Groups

This menu option is used to enter multilevel taougs. Tax groups handle the special cases wheme ahe
two or more taxes for a single line item. You cae up to four different tax codes and the ratesciated
with them in a given tax group.

Multilevel tax groups are only valid when the UselNMevel Tax Groups field on the Company Infornoati
screenis setto Y.

Note:

If there is a "Y" in the Use Multilevel Tax Groufisld om the Company Information
screen, you must enter a multilevel tax group qatleer than a multilevel tax code for the
following options:

Accounts Receivable:
« Update Receivable Documents
« Update Receivable Defaults

e Update Customer Information

Accounts Payable:
« Update Payable Documents
« Update Non-A/P Checks
« Update Payable Defaults

« Update Vendor Information

Multilevel Tax
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The Multilevel Tax Groups screen:

36

# Update Multilevel Tax Groups Q@

Eile Edit ¥iew MNavigation Tools Actions Help
QR QUEELER] BN E00ED 00
4 0 9 0 0 O W

: Find Prev MNest Add Update Delete Erowse

SEATH
Descriptios  [SEATTLE SALES TAX

Multilevel Tax Group Code:

TaxCd Dleszcription Rate Curmulatise
KINGCD iEDUNTY OF KING Tax _ | 13000 [N
SEACTY | |CITY OF SEATTLE Téx | | gion) (M
| a |
[ |
E ~% £

| Enter a [v] if this tax is curnulative on taxes before it,

|31 View Detail

Multilevel Tax Group Code:

This is a six-character field and is required.

Description:

Enter a 20 character description for this tax grooge. This description appears when using the Zoom
feature.

Tax Code:

Enter a six-character multilevel tax code. The itayel tax code must already be set up throughure
date Multilevel Tax Codes program. The Zoom featsii@vailable. When you enter the tax code, the de-
scription and rate appear for this multilevel taxde. NOTE: up to four different tax codes and tites
associated with them can be implemented withinvargtax group.

Description:

This display only field contains the descriptiom floee multilevel tax code. The description was erdén
the Update Multilevel Tax Codes option.

Rate:

This display only field contains the rate for thaltitevel tax code. The rate was entered in theatipd
Multilevel Tax Codes option.

Cumulative:

Enter "N" if the tax should be calculated on thearaount (without tax) only. Enter "Y" if the takhauld
be calculated on the total of the goods amount ghlesamount of tax on those goods for a tax thpears
on a previous line.
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For example, PST, Canada’s Provincial Sales Taftén calculated on the price of the goods ples th
amount of the federal GST (Goods and Services Tid€.tax groups are used in the following way:

Table 1: Multilevel Tax Group Code: A

Tax Code | Description Rate Cumulati
R GST .07 N
P PST .06 Y

The G and P tax codes must be set up in Updatdldtet Tax Codes with the appropriate rates and ac-
count numbers. For a net goods amount of $300ptlmeving tax is calculated in invoice entry wheret
A tax group is used.

In this example, GST is 7% and PST is 6%:

300.00 =

300.00 X

321.00 X

340.26 =

Net goods amount (without tax)

.07

.06

21.00

19.26

= GST

= PST

Gross goods amount (with tax)

Multilevel Tax
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Print Multilevel Tax Codes

This program prints the information entered throllgdate Multilevel Tax Codes.
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Print Multilevel Tax Groups

This program prints the information entered througldate Multilevel Tax Groups.
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Print Multilevel Tax Analysis

This menu option allows you to print a summary oletail report.

The following Selection screen appears:

& Select dat_range

Eile
Period 'ear From Date ToDate Ledger
12//2009 EE3|[12/31/2009 €8 R
IO )4 l [Q:‘I:ancel ]
ot H sl H OVR
Enter 'R' for receivables, 'P' for payables, nothing for all

Print Analysis Summary

This report prints a summary of the multilevel taformation posted to the Multilevel Tax activitiyef. It
prints the total debits and credits for each tedecwithin the ledger account, a description oftthecode,
and a total of debits and credits for each account.

Print Analysis Detall

This option prints a detail report of the multilétex information posted to the Multilevel Tax a4ty file. It
prints the ledger account number and descriptiorgice number, date, tax code, goods amount, and ta
amount by account number and tax code.

The goods amount is the amount of goods sold sitdi rate. This does not include the tax. Thetalhg
formula may be helpful for remembering the termargf:

Gross amount = Net amount (goods amount) + Tax amat
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Chapter 4

Setup Inventory

In this chapter, we describe the options, scresmd fields you use to set up I/C. You perform
I/C setup after you have installed the I/C moduid &ompany setup is complete. You must
complete setup procedures before you can begirepsat transactions that utilize inventory
information, e.g., sales/shipping, purchases/réugjtransfers, adjustments, counts, etc. The
following topics are covered in this chapter:

*Setup Inventory menu
Inventory defaults
*Warehouse definitions
*Commission definitions
eltem classifications
*Bin locations

*Setup complete
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The Setup Inventory Menu

The options on this menu allow you to setup therefce files used throughout the Inventory Corgystem. “Se-
tup” is the process by which you enter all the retfiee information needed before you can start deéegitransac-

tions into the Inventory Control system. The Setgnu options are the first steps in preparing yiséesn for use

after installation and Company Setup is complete.

4 Setup Inventory

El a Update Inventory Defaults

[m

b Update Warehouse Definitions

(m

¢ Update Commission Definitions

d Update tern Classifications

[

g Print Inventory Defaults

f Print Warehouse Definitions

o Print Commission Definitions
h Print tem Classifications

i Calendar Initialization

i Calendar Maintenance

B [@ iR B @ e T

k LUpdate Bin Locations

o] Exit

Note

Update Warehouse Definitions and Update CommisBilinitions are duplicated in the Order
Entry package. If you have already set these fifest is not necessary to repeat the process for
I/C.
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Update Inventory Defaults

Note

Many of the defaults are based on the referencerirdtion set up for warehouses, commissions,
and item classifications, along with Company infation, such as ledger accounts, so you need to
set these files up before you update the defaildts f

& Update Inventory Defaults
File Edit “iew Mawigation Tools Actions Help

OB g W R B Q B B B @ ©

© Quit Print | 0K Cancel Cut Copy Paste Zoom  Motes UFields ToDo | Technical status  Help

i Find  Frew Medt Add  Update Delste  Browse

GL Accounts

Inventory;

PN (2|  CostOfGoods:| 500000000 (=]

Iwertor Adiustmert: | 510000000 (&) Court Adjustment:| 510000000 (&

Sales: il_-iljDDDDDDD @_;.Use ‘Warehouse Dept: '_Yj

ABLC Classification

] 800j&[ 10007 -

2| smjs|  sooje]  eo00f1:] a0 Min.&mt. Sold

%[ wmle|  smjg]  sooj1z]  sm| 3.00]

Drefault Setialization
Cost Method: !F—| Item Class: I_T‘J_IZI_T‘J Auto-Serialize?:
Count Cycle: |—| Ret Days: I_ Mewt Serial Humber: '—iﬂl
Allow B.0.7: Com Code: |STD Serial Prefis: [FGS i

Display Item Motes in OE?: Doc No: | Serial Suffie: 2010 !

T axable™ Past Mo |

Terms Disc™:

Trade Disc?:

Setup Complete?
Batch Adjustments?:

Require Appraval to post™ [] Approval Code: | |
1of1
[‘ ok, J [ﬂ{ Cancel ]

oOvRE

Enter Invenftory Account Mumber

The data in the Inventory Control Defaults progiamanique to each database (i.e. company). It @mntaly one
record and therefore, the commands on the toolbitir the exception of Update and Quit, have besahled.
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When you enter inventory items and run inventoapsactions, the system automatically assigns tfaildealues
to some of the information fields. The default \eunay come from a number of different places, deipg on the
type of data. By automatically filling fields wittefault data, the system saves the user from regythie same in-
formation for each transaction.

The user can overwrite default values when thestetion is entered by simply typing over the defaul

Both the sample database and the live database dfiventory Control package come with data alreadgred
into the default fields. You should modify this dab fit your company’s application before using Hoftware.

Below you will find a description of each field ¢ime Inventory Defaults screen:

Inventory

This field stores a nine-digit Inventory accountirber. This account is increased (debited) whenpgoohase
inventory items and decreased (credited) when gtursrentory items. Zoom is available to selectaacount
number from the defined ledger accounts. If youehténe inventory account number set up at the il lit
will be used instead of this one.

Cost Of Goods

In this field, you enter the Cost of Goods (soldd@unt number. As you sell inventory, this accadarihcreased
(debited). It stores the amount of the sale thattesents the cost of the item. The Zoom featuaedslable. If
you have the cost of goods account number set thigdtem level it will be used instead of this one

Inventory Adjustment

When you adjust quantity on hand and average ¢o&tuy inventory, the system creates a balanciagdaction
to the Inventory Adjustment account. That accowmhber is stored in this field. You may use the Zdanc-
tion to select an account.

Count Adjustment

When posting the results of your physical inventdrthere is a discrepancy between the quantitiramd
stored in the computer, and the quantity countesisystem makes an adjustment to quantity on hasa da-
lancing transaction is made to the account numioeed in this Count Adjustment field. Typically,dhs the
same account number as your Inventory Adjustmestwad. The Zoom feature is available.

Sales

The Sales field contains the income account nuritbeshich sales of inventory are posted. This actauim-
creased (credited) when you sell inventory itensu ¥hay use the Zoom function to select an accdyu
have the sales account number set up at the iterhitewill be used instead of this one.

Use Warehouse Dept.

If you are not using multiple departments, you rigaore this one-character field. This field labetextepts a Y
for “Yes” or an N for “No.” It defaults to N. Y td the system to use the departments associatbdheitware-
houses for items when posting to the Inventory leedgcount. An N tells the system to always usealtfault
000 department code when posting to the Inventorgant.

The ABC Classification section of the screen corgahirteen fields that allow you to classify yanwventory items

based on item sales or the amount of money anritexes through your inventory. It is an expandedioer of the
old ABC code.
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These classes are then assigned to the indivitialdode in the Modify Reorder Detail screen. THEBE classi-
fications are used in conjunction with the Replbnisnt module formulas so if you are not using meEglement
there is no need to adjust these values.

Classes 1 and 2—highest categories

These two numeric fields make up the old A coderapdesent the items that move the most money gifrou
your inventory. Both of these fields default to@0, which means the top 16% of your inventory Wwélclassi-
fied as levels 1 and 2.

Classes 3 and 4—mid-level category

These two numeric fields make up the old B coderapdesent those items that move moderate amofints o
money through your inventory. Both of these fiadd@$ault to 10.00%, i.e., 20% of your inventory vii# classi-
fied as medium movers at levels 3 and 4.

Classes 5 thru 12—Ilowest category

These eight numeric fields make up the old C cadkrapresent those items that move less moneyghrgour
inventory. All of these fields default to 8.00%, iafh means that 64% of your inventory will be cléssi as low
money movers at levels 5to 12, 12 being the slomesing items.

Min $ Value

This field holds the minimum monetary value thaitam must move in a year to be assigned to onlkeeof
twelve classifications.

The lower section of the screen contains the defalilies the system assigns when you set up itemaliehouses.
Under the Inventory Maintenance Menu, using theat@dnventory Information option, you may setup onenore
warehouses for each inventory item. The valuegedteere on the Defaults screen are the defaulesgdrovided
by the system when you are setting up the warelsdosen item.

Note

After setting up the first warehouse for a particutem, you can use the Copy Warehouse to
Another function to copy the warehouse detail infation if it is the same for both warehouses.

Item Class

This field establishes the default item class cdf@rir inventory may be organized into various iteaegories that
are useful for organizing reports, physical inveptetc. The code entered must have previously beerp in the
Item Class program. You maintain the Item Clas®soda Update Product Classifications option onSatip In-
ventory Menu. The Zoom feature is available. Wheu ipitially set up items their class will defatithis value but
can be overridden.

Cost Method

This field accepts one of three different codeshéadicating a method of determining the costhefitems in your
inventory. The three codes for costing methods are

e A— Average Cost
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* F—FIFO (First In, First Out)
 L—LIFO (Last In, First Out)

Costing Methods

The I/C system must know how you cost items puretids correctly calculate margins and post comemunts to
the ledger Cost of Goods accounts. It is quite comfor you to have a single item where you purctiakterent
quantities at different costs. In this case, hoeddine system know which cost to use when yowsellof these
items? The cost method determines what cost thiemysill use.

» Average Costmethod handles different costs by calculatingabherage amount paid for each item on hand.
Whenever new items are purchased, the systemcelatds the average by dividing the total amouid pa
for all items by the total number of items.

* FIFO (First-In First-Out ) method tracks cost by assuming that items sotatr@rwise removed from in-
ventory are the oldest; that is, first purchasens. The system maintains a record of the numiigzras
purchased at each different cost (the cost std¢ken you sell an item, the system uses the olaesstuntil
the entire quantity of items purchased at that aostsold. The next oldest cost is then used trijuantity
purchased at that price is sold, and so on.

e LIFO (Last-In First-Out) method is, as the name implies, the oppositeeFIRO method. LIFO assumes
that items sold are the most recently purchasesitd he system maintains the same records for la&®
does for FIFO. However, when you sell an item,dbst is taken from the opposite end of the cosksta
The system uses the most recently paid cost dhtiems purchased at that cost are sold (unles® ibems
are purchased at a new cost in the meantime). lue wf your inventory is therefore based uponaldest
amounts you paid for any items in stock.

INA Days—inactive days

This field is currently a reference only field, tees no functionality.

Count Cycle—cycle count code

In this one-character field you specify your defaalunt cycle code. Count cycle codes provide anmeéor-
ganizing the items printed on Inventory Count Ssewhich you can use to record the results of glaysinven-
tory counts. (See "Create Count Sheets" in thig Gsgde).

When you run the Create Count Sheets menu optiersytstem allows you select the items to includéhen

sheets by entering the Count Cycle and other @itblsing count cycles allows you to designategrates of
items for counting purposes. For example, you npagad your count over time: on one day, you mayapt
count those items in category A and the next cdagt you may count category B, and so forth.

Ret Days—retention days

This field is currently a reference only field, teés no functionality.

Allow B.O.—allow this item to go on backorder?

Use this field to provide a default entry for thibafv Backorder field on the Item Warehouse detéihn item is
marked Y for backorders, when someone enters ar éwdthe item and it is out of stock, the systeithcreate
a backorder.

Display Item Notes in OE- if checked any freeform notes you enter withitem in the item master recod will
display in sales order entry.
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Comm Code—commission code

This field stores the default code for the salesmoéssion rate the system applies when you setwgniory
items. You must have previously set the code upenCommission program. You maintain the Commission
codes with the Update Commission Definitions optiorthe Setup Inventory Menu. The Zoom featurevéla
able.

Taxable

Check this field if you want the default for itetesbe taxable (subject to sales tax).

Doc No—last document number

When initially setting up your inventory, use tfield to set the starting document number you wdille the
first document to have. For example, if you wisé tinst number to be 2000, enter a value of 1999.

As you enter transactions, this field stores tisé d@cument number the system assigned to a ttansathe
system uses document numbers as a unique keyrtifydeansactions and it assigns the number whangn-
ter or update a transaction.

Note

Once you assign a beginning number and run trapsacit is a good idea not to change this
number because if you accidently reset this nurttbamumber preceding the original, you will
get duplicate document numbers assigned.

Post No

You use this field to set the starting number fostphng reports created when you post transactiodenthe In-
ventory Transactions menu. These numbers helpg/tratk and organize the posting reports. Oncepyst
transactions, the system increments the numbdistield to show the “last post number.”

Terms Disc—subject to term discounts

Checking this box means that items are subjecetn$ Discount. The system applies the default yaerénere
to the Subject To Terms Disc. field on the Item @feruse Detail screen when you set up an item. TterO
Entry system uses this field in the process ofrd@téng whether to apply a terms discount to thesn when it
is sold.

Trade Disc—subject to trade discount

Checking this box means that items are subjectadd Discounts. The system applies the defauleyner here
to the Subject To Trade Disc. field on the Iltem @euse Detail screen when you set up an item. Tder@&n-
try system uses this setting to determine whethaobto include the item in the calculation ofade discount
at the time of sale.

Auto- Serialize

Check this box if you want the PO Receipts progtarautomatically generate serial numbers wherakzzd
items are received. If this is unchecked you wekd to manually enter serial numbers.
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Next Serial Number
If auto serialize is checked set this value to y&tarting serial number.
Serial Prefix and Serial Suffix

If auto serialize is checked and you want the katienber to have a prefix and suffix set up thoskies here.

Setup Complete

When you first install I/C, you proceed to set @uyinventory, you set up the reference files ameredefaults,
and enter inventory items into the system. Dutlrig setup phase, this field is unchecked meanial“have
not completed setup of my inventory.” When Setupn@lete is unchecked, you can enter values in theradge
Cost and Quantity On Hand in the fields on the I#farehouse Detail screen, and you can enter histaay
cost stack information in the Usage History scrie©/FIFO Cost Setup screen. Once you completedhep
process and check this box meaning “Yes setupngplzie,” then you can no longer update the Ave@gst or
Quantity On Hand: only inventory transactions (glm, receiving, adjustments, and transfers) velise the
system to update these fields. And the Usage Histod Cost Stack screens become “view only” screens

Once all setup is completed, you will run the Vélua Report (option 3-f-a) and then enter the IneenGrand
Total value into the Inventory account in G/L. tiseone changes the Setup Complete flag back taN an
changes the quantity on some of the items, theeval the inventory changes and someone will haveake
the adjustment in G/L.

You can change the Setup Complete flag, but chgrfgim a checked to unchecked and vice versa didyws
the user to change system maintained fields whehaaked, and allows the system to post to invenidmn
checked. So if you need to make changes to systamtaimed fields, think about if you will need &flect
those changes in G/L, and make sure no one elfge®ystem is trying to post to I/C.

Update Warehouse Definitions

Use this option to set up the Ship-To warehousgesnfThese locations will print on your purchaseeos as the
Ship-To addresses for shipment of goods from tinelee At least one warehouse must be entered &r docpro-
vide a default ship-to address. You may have agymanehouses as necessary and each requestor ey de-
fault warehouse assigned.
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# Update Warehouse Definitions
File Edit Wiew Mavigation Tools Actions Help

OB U WEEERA BRE GO
A 000 0 0 &

© Find Prev MNest Add Update Delste Erowse

‘warehouse Code: |MIAMI |
Diescriptior: [MIAM| WHSE |
000 S| [ADMIN. OFFICE |
Addre&s:i:l.ﬂ PALM DR |
.'!- I
City: MIAMI
State: :E|
Zip: [BRARE-2558

Diepartment: (000

Country: [LISA _|
Phone: |B00-222-3456 |
Fa. 883858 8688 |

Email: i_ioh_ns@abcdistribﬂt'ion.u:orn

Location Contralled: v |

11of 12

OVE

This screen contains the following fields:

Warehouse Code
The Warehouse code uniquely identifies each indalighip-to location.

* Upto 10 characters

Description
This is a description or name for the warehouse.

e Up to 30 characters

Department

This field contains an optional department numissoeiated with this location. If you enter Y in tdse De-
partment field on the Purchasing Defaults forns department code will be used as the defaultlfguachases
associated with this Ship-To address.

Address

There are two address lines available for eachhvearge location. The following four fields store sifie por-
tions of the warehouse address:

« City
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e State

e« Zip

« Country
Phone

This field holds the phone number for this warekocsntact.

Fax

This field holds the fax number for this warehoueatact.

Email

This field holds the email address for this waredgocontact.

Location Controlled

To “turn on” the multi-bin feature at the wareholseel, set Location Controlled to Y. If you weathe ware-
house to use just one static location as defindld the item using the Update Inventory Informatmogram,
set this to N and you will not be prompted to setealtiple bins when processing transactions. Eimtrjis
field is mandatory.

Update Commission Definitions

Through this menu option, you setup and maintainGbmmission codes. Commission codes are useddciate
commission rates with individual inventory itemafter selecting the Update Commission Definitionsru option,
the system returns the Commission Definitions stree
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# Update Commission Definitions |g@]®

File Edit “iew MNavigation Tools Actions Help
O N -WVEXE QA BREH @0
A G OV 0 O K

© Find Prev Mest Add Update Delete Browse

Commission Code: EIER“I '
Descriptior: MFGR. PROMOTIONAL RATE

Commizzion Fate: SUDD:

1of1

YR,

The Commission Codes screen contains the follofveids:

1.

Commission Code

Commission Rate:

Description—commission description

Update Item Classifications

Through this option you set up and maintain thel@ass codes. Iltem Classifications are a meanatefjorizing
inventory items. For example, when you execute=ihd command to select a set of inventory items, iy@ay spe-
cify one or more item class codes on the Sele@idteria screen. In addition, you may organize yplysical in-
ventory by item class, so you can print count shé®tone or more item classes.

This field stores the unique code which may be &imam of six alphanumeric characters.

In this alphanumeric field you enter a brief (ughoty characters) description of the commissiodes

The commission rate is a percentage applied ta@er o determine commissions. The rate is entaseal per-
centage; e.g. 2 indicates two percent. This ismaaric field.

The item classification codes are an optional featid the Inventory Control system. When you selédmtlate Item
Classifications, the program returns the followsngeen.
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# Update Item Classifications EHE|®

File Edit Miew MNavigation Tools Actions Help

OB UUREER NRM 90
L @ 0 9V 0O 9 =

© Find Prev Mest Add Update Delete Browse

Description; 4UT0 PARTS

| |
i |

1of1

OR

The Item Class Codes screen contains the folloiahds:

1. Item Class Code:

This field stores the unigue code (up to six chrad that identifies the Item class.

2. Description—item class description

The item class description that appears on repamt on-line when you enter this item class coglstdred in
this 30-character field.

The next four options on the setup menu are pptibos that you can use to view or print out copiethe informa-
tion you have entered with the four previous Updsgitons. These printouts are basically to usedterence and to
check the accuracy of what you entered.
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Print Inventory Defaults

After using the Update Inventory Defaults optiors&tup your Inventory Defaults file, you can use fint Inven-
tory Defaults to print a hardcopy of the defauiks. f

& Print Inventory Defaults E]@b:(]

File Mawvigate Help

9 & <] © ® | @

“ Ouit  Startoffile Previous page Mewtpage Endoffle  About

|

Date: 0271572010 Inventory Control Defaults
Time: 10:385:04 ABRC DISTRIBUTION Page: 1

Inventory: L20000000 Coszt Of Goods: 00000000
Inwventory Adjustment: 510000000 Count Adjustment: 510000000
Sales=z: 400000000 T=se Warehouse Dept. T

———————————————————————————— ABL Classificatbion. —--——=-Sssisosiinsioostonenas

12 2.00 4: l0.00 7 2.00 10: 2.00
bty 2.00 Lie 8.00 8: 2.00 11: 2.00 Min # Walue
B 10.00 G: .00 9: §.00 Yz g.00 S.00
Ttem Type:S Item Class:NON Cozst Method:F IHAL Davys: 120
Count Cyole: Det Days: &0 Allow B.O.-T Comm Code:2TD
Taxabhle:Y Doo Mo: 283 Post No: 319
Terms Disc:¥Y Trade Disc:¥ Setup Complete:T

sl
|
[i5S
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Print Warehouse Definitions

This menu option allows you to print a hardcopynéérmation entered with the Update Warehouse Déims
program.

& Print Warehouse Definitions

File Mawvigate Help

o @ ©®© © ©o ¢

-
© Ouit | Statof file  Previous page  Mewtpage Endoffile  About

o
Date: 0271572010 AEC DISTRIBUTION
Time: 10:359:Z4 TMarehouse Listing Page: 1 b
ATLANTA ATLAMNTA PRODUCTION FACILITY 00
1373 MEW SPRING ROAD
ATLAMTA GA 320339 TSk
CALIF CALTFORNIL DISTEIEUTION CENTER 000
Z001 E. GLADSTONE UNIT E.
GLENDORA Ci
CHICAGD CHICAGD DISTRIBUTION CENTEL z00o
1750 HUNMTER DRIVE
OAF BROOE IL e05E1 TS
< | ¥ v
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Print Commission Definitions

This option allows you to print a hardcopy recofg@ur Commission file, as setup with the Updaten@assion
Definitions option.

& Print Commission Definitions
File Mawvigate Help

o @ ©®© © ©o ¢

-
© Ouit | Statof file  Previous page  Mewtpage Endoffile  About

o

Date: 0271572010 Peference Information List

Time: 10:40:06 ABRC DISTRIEUTION Page: 1 b
Type: [C] - Commission Codes

Code Description Bate

&_00 & PEPRCENT COMMISTISON & 00

CANDT CANDYT SALES L.oo

OEM MFGE. PROMOTIOMAL PATE 300

SPIFF SPECIAL COMMISSION RATE 1z.00

STD STANDARD COMMISSION RATE g.o0o

TIER 1 BEGIOMAL ZALEZ REP L.0o

TIER £ PEODUCT LINE SALES MANAGER 1z_E0

< | ¥ v
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Print Item Classifications

This menu option allows you to print a hardcopynéérmation entered with the Update Item Classtfas option.

#& Print Item Classifications :E|E|

File Mawigate Help
‘9 ® ©0 © o &
i [uit  Startof file  Previous page  Mext page Endof file  About
s
Date: ODEZSL1ESZ0L0 Leference Information List
Time: 10:41:03 ABRC DISTRIBUTION Page: 1
Type: [P] - Product Class Codes
Code LDescription
AL AIR COMPRESSORS
ATV ALL TERPAIN VEHICLEZ
AULIO AUDIO EQUIPMEMT
< » v

Update Bin Locations

This program is used to set up the various bintlona in your warehouse if your warehouse definiig set to lo-
cation controlled Y. When moving inventory (receigj shipping, transferring, etc.) a valid bin lesatmust be
used.
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# Update Bin Locations
File Edit Wiew Mavigation Tools aActions Help

OB G UEEERA AR @0
A 0 9 9 0 9 =

Find Prev HMNeat Add Update Delete Browse

“warshouse Code: | kL& & |
Bin Lacatior: |41 |

1of5

(L R
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Chapter 5

Inventory Maintenance

This chapter contains the following information igegd to introduce you to Fitrix Inventory
Maintenance:

«Setting up Inventory Items

*The Physical Inventory Cycle Count Process
*Updating List Prices and Costs

*Updating bin locations quantities

*Deleting Inventory Items and Warehouses
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The Inventory Maintenance Menu

When you select Inventory Maintenance the followimgnu displays:

& Fitrix ERP 5.30 Database: sample Printers: Lexmark2/Dell Laser

File Wiew Execute Settings Help

Sdem=gm

ltem i = 1 In\zentc
3ales 5 2 BillaftEy 4 mventt - @ Copyright 2007

Furche ] : i
‘3 3 Standipy 2 Inventt B a Update Inventory Information g&zg‘g;;:&lnc

(AT

n

Produ z
4 Standifs 3 nventc s b Print Inventory Information
Froduc g 5 Engin @ 4 Getup ¢ Print Inventory Status

¢ f Genetigy B Produr g Exit | d Create Count Shaets
Bt S bt

EEEREBERODE

&

: e Print Count Sheets

T Update Counts

o Print Count Edit List

h Print Ower'Short Report

i Post Counts

j Update Inventory Pricing

k Update Inventory Costs

| Update Bin Location Quantities
0 Delete Active Inventory

p Clone Inventory lterms

o Rename Inventory ltems

e r mmEE e R T e

r Merge Inventory terms

&
2
Le

I Statug Idle:

Update Inventory Information

The first menu item, Update Inventory Informatitekes you directly into the Maintain Inventory Itegreen. You
can select items to view current inventory inforimat add new inventory items, or browse throughltiventory
file.

The Maintain Inventory Item Header

After you select Update Inventory Information, #ystem returns the Maintain Inventory Item scré@u use this
screen to enter, update, or display basic infolwnatbout an inventory item.
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The Maintain Inventory Item screen:

# Update Inventory Information
File Edit Wiew Mavigation Tools Actions Options Help

@ |E_| ;} 44 in B3 i Q ﬁ I:E‘:"J |] {_1 ';) \J r}i

2 Quit Prnt | OK Cancel Cui C_o.py Faste Zoom  Motes UFields ToDo ‘v’ien-\-J-DetaiI Mest Fage Previous Page  InsertHow

o r . =
: @ @ ) e @ S © o e © © @,
i Whee DHl Feorder Detal  Loc/Lot/Senal  Cost Stack  CopgWwhse  Usage History Status: Catalog Histoy  Turns  MigBase MigF

AR GO0 0 O &\

Find Prev MNest Add Update Delete Erowse

Item Code: (1 1 Commodity Code: | |
Description: [SCH & SERIES MULSTRIKE fILid ]
ltem Class: |PARTS 5| |aUTOPARTS ]
Serial/Lat; I__—_l Frice Group: !1_7|
Market Price: [N~ | UPC Code: | il
Units of Measure Accounting
Stocking Lin [EA | imventons | 120000000 . |[INVENTGRY i
Selling Unit: [EA | Cost of Goods; |_ 500100000 =, ||STERED COGS !
Factor|  1.000000] Sales:|  4MD00O00 &, |[STERED SALES |
Increment: |_7‘]_ﬁﬁ|
Purchasing Unit: :_.f-\| Dimensio.rjs o
Factor|  1.000000] Welght | 200018 |
Increment: [ 1.00 Yolume: | 2D'DDD_.].
Warehouzes
| | warehouse Location D Hard Cost Frice ' endar lia .
ATLANTA 2 4 - 20100.000 54580 8.6560/5CM
CHICAGO | 2001 0.000 0.0000 0.000
DALLAS | 1010.000 1.0000 2,000

1of1

Yiew Detail

YR

The header section of the Maintain Inventory Itemeen contains the following fields:

Item Code—inventory item code

This is a required field that stores a unique iterde set up to identify each item in inventory. Yaaum enter an

item code up to 20 characters. Zoom is availabketect from existing item codes.

Commodity Code

This field is freeform where you can enter any c@geto 20 characters). It is designed for thos@rasses that
use codes set forth by the Federal Governmenassify and identify all types of commodities, kstfunction

is simply reference and classification.

Description—item description

There are two lines (up to 30 characters eachthfodescription. These fields are free-form, so gaw enter

any information you need.
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Item Class—item classification

You can enter a code in this field, up to threeabi@rs, used to categorize an inventory itemteaihs to which
you assign the same code are in the same classn¥suhave defined the code in the Item Class progr
which is maintained via Update Item Classificati¢mgtion 4-d). Zoom is available allowing you tdess a va-
lid Item Classification.

Serialized—serial and/or lot control flag

This field accepts one of three flags: S for “dezéa,” which indicates that each item has a senethber asso-
ciated with it and is therefore under serial contrdor “lot,” which indicates this item is grougento lots with
lot numbers; or B for “both,” which indicates tlitem is under both serial and lot controlled. Yaum @lso leave
the field blank, which indicates no serial or lohtrol so the system uses the default costing ndetBerial and
lot numbers provide an exact means for trackingasting items.

Price Group—yprice group code

You can enter a code so that the system group#ehiswith other items that have the same priceigrade.
On a customer order, the system combines the giearif items that have the same price group, whaips
achieve volume quotas for price breaks. Say yotkgtens and you give a 3% discount for orderingd1@0
more pens. In your inventory, you stock red persldne pens and they both have the same price grodg. If
customer ordered 600 blue pens and 400 red pensysitem would combine the two quantities and there
achieve the volume discount.

Market Price

In this field, enter Y or N depending on whethenot the item’s price is subject to change basethemarket
value. If set to Y, you can change the price righto the point of invoicing.

UPC Code
Enter the item’s UPC code in this field.

Stocking Unit—stock unit or stock keeping unit (ski)

Enter a two-character abbreviation for the univirich you stock the item (EA for eaches, BX for bexPT for
pallets, etc.). You can enter any two characteigdasion for this unit of measure. You define thac& unit
based on conversion factors that you enter foPtimehasing units and Selling units.

Weight—inventory item weight

You can enter the weight of 1 sku of this item 099999.999. When you press TAB, you go to an uketar
field next to the Weight field where you can erget-character unit if weight (LB, KG, etc.). Thislfl is not
required but if you are using landed cost in Pusoitaand the cost allocation method is based oghtgou do
need to enter a value here.

Volume—volume of inventory item

You can enter the volume of one sku of this itemai9999.999. This number would represent thewvolitme
standard to your industry. This field is not regditbut if you are using landed cost in Purchasimjthe cost al-
location method is based on volume you do needter @ value here.

Selling Unit
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Enter a two-character designation for the unit esure in which you sell this item (EA, CS, BX,.ptc

Note

For serialized items, all the conversion factoes Brwhich is the default.

Conversion Factor—sell conversion factor

You can enter the decimal conversion factor thatveds stock units to sell units. For example oifi gtock an
item in cases and sell the item as eaches, anel siner6 selling units per case, then the convefsitior is 1/6
or 0.166667.

Note

The system is capable of calculating the decimaivadents of reciprocals such as 1/6. Enter a -6
in the Conversion factor and the system will calteil. 166667, enter -2 to get .500000, just as an
example.

Purchasing Unit—purchase unit of measure

Enter the two-character designation for the unitnefsure in which you purchase this item (CS, EB, Re-
member, these designations are somewhat arbitracguse they are not defined anywhere, but ieistmver-
sion factors that give them meaning in relatioth® sku.

Conversion Factor—purchase conversion factor

This is the numeric conversion factor that convsttek units to purchase units of measure.

Inventory Acct.—inventory account number

The Inventory account is where the system postfiial transactions involving inventory items. Théld is
required and it defaults to the Inventory Accouniniber set up in Inventory Defaults.

Cost of Goods Acct.— cost of goods account number

The Cost of Goods account is the account the syptests the amounts of costs for inventory purchatbid
field is required and it defaults to the Cost ofo@® Account number set up in Inventory Defaults.

Sales Acct.—sales account number

The Sales account is where the system posts dalegeatory items. This field is required and itfaelts to the
Sales Account number set up in Inventory Defaults.

Sell Unit Increment - the incremental quantity tosell.

This quantity represents the incremental quantity may use for orders. For example, if it is se,tgou can
only enter order quantities in increments of 2 @8} etc.)

Purchase Unit Increment - the incremental quantityallowed to purchase.
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This quantity represents the incremental quantity may use for purchase orders. For exampleidfset to 12,
you can only enter purchase order quantities irements of 12 (12, 24, 36, etc.)
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Maintain Inventory Item Detall

A great deal of information about the inventoryites stored at the warehouse level and the useadhouses al-
lows you to have multiple sets of this information a single item.

To enter the detail section of the screen, cliciJpdate, and then Detail.

Each line in the detail section may represent aighlly different warehouse. The columns in theadlsiection,
which pertain to an inventory item in a specificrelzouse, are display-only and represent informagittered in the
Item Warehouse Detail screen (discussed next).

Warehouse

This column displays the warehouse code for eaakhveaise that stocks this inventory item. You sethase
warehouse codes in the Warehouse program via Updatehouse Definitions (option 4-b) on the Setuem
tory Menu.

Location

Displays a static location of the inventory iterithn a warehouse (aisle, row, and bin). This lazaprints on
the picking ticket and many of the inventory repotf you are using the multiple bin functionalifwarehouse
is location controlled) no bin location will disglhere since there could be multiples.

Vendor—vendor code

This code represents the vendor from which the isspurchased for the specific warehouse. If temits pur-
chased from multiple vendors, set this to youremrefd vendor. Use the item catalog program in tivetrsing
module to set up additional vendors and the pheg tharge.

Qty. on Hand—quantity on hand

This column displays the quantity on hand for ttém in the warehouse represented by a particular |

Cost—purchase cost of the item

The default cost in stock units.

Price—list price of the item

The list price in stock units.
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Warehouse Detail Screen

From the detail section you can add, update, av were specific information for an item in a spaxifarehouse

by accessing the various icons on the toolbar entnil the detail line for the warehouse.

&

When you select the "= Dt

information about an inventory item:

# Extension locau

icon, the system returns the Iltem Warehouse Dstedlen where you enter detalil

=1

Subject To Tems Disc: | Subject To Trade Disc.; m

MMISSION RATE

Commission Code: |

Cost for I/C purchase of one stock unit [P/O module uses iterm catalog].

& ok

l [r;{ Cancel

File Edit Help
OB UUERE! 9O
Item W arehiouze Detail
Itern: (12104 - | [SCMASERIES MULSTRIKE '
‘Warehouse: | MIAMI @] [MIBMIWHSE '
2 = ] Eos.t"anc.l -Ié'.l-ié:.e i.n-fn.ere.iiion
Purchase Cost: Last Cost: | EEBEB (LT 'I_DD_EI_EIQD
Average Cost: Last Date: 0241172000 I
Price: Sold Date:  |02/02/2010 ]
Location anEI_EDur{t.-i-n.f.olmétion -
Primany Location: Iﬁ-‘-:'l @l Secondary Location: :B'I El_
Location disle: | ) Row: I__ Bin: I__i
Count Cycle Code: [A Lazt Count: OnHand: [ B 1532.000}
Yendar Infarmation
Vendor [SCH = [SMITH-CORONA CORP. ]
Yendor lterm: |SE 104 ]
Selling Information
Mirirurm Sell Gty 1.0 Allow B ackarder: |‘£| Tarable: |ﬂ

ReqProfitz: | 15.00]

D4R

The information on this screen pertains to a simgleehouse. You can have multiple warehouses, terdfore,
multiple sets of this information for each inventétem. All quantities, costs, and prices entenetlemtered in stock

units.

The top section of the screen contains the follgwields:

1. Item—item code and description

This field holds the item code and description fritra header portion of the Inventory Maintenanceest. It is

a displayonly field.

Warehouse— warehouse code and description

If you are setting the item up in a new warehottsen you must enter a warehouse code. You can Zoae
lect from existing warehouses; If you are updatiragehouse detail information, this field is disptayly.
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The next section holds Cost and Price Informafidnis section shows the cost detail for a given itenthe ware-
house level. All quantities and costs are in staowis:
Purchase Cost— cost per stock unit
Enter or update the default cost for of one stauk This is your standard cost and is the costithased if you
set up Order Entry special price definitions that@mark up from cost.
Average Cost
You can enter an average cost for items you haveod when you initially set up an item in a wangde The
system will then automatically calculate the wegghfiverage cost based on purchases/receipts.
Price—list selling price
Enter or update the price at which you plan tothédl item. This is the price that is used if yeti sp Order En-
try special price definitions that are a discouifitist.
Last Cost—last purchase cost

This cost is recorded automatically during recejfurchasing.

Last Date—last date of purchase

This field stores the date this item was last rezgtinto inventory. It is automatically maintainegthe system.

Sold Date—most recent shipment

This field represents the date of the most redeiptisent of this item. It is automatically maintaihiey the sys-
tem.

Qty.—quantity

This field stores the last amount received andiisraatically maintained by the system.

The next section is Location and Count Informatiwhich contains the following fields:

Primary and Secondary Locations

For each warehouse the item is located in that@@pmultiple locations , you should define a Priyrend Sec-
ondary bin location and this must have first teupeusing the Update Bin Locations program ( trezsebe left set
to null if you do not use primary and secondarylbiations) . If set up these locations will be trefault bin loca-
tions inventory will be received into and pickedrr unless you choose other bin locations when veggiyour
purchase orders and processing your sales orders.

The primary bin location entered should the biratamn this item is typically picked from for outhbmai shipments.
The secondary bin location should be the bulk locadf the item. These must be different bin lomasi.

Location Aisle , Row, Bin
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Please note that if the location controlled valuetiie warehouse is N you will not be able to epténary and sec-
ondary bin locations but you will be able to erdestatic location in these fields. Conversely & tbcation con-
trolled value for the warehouse is Y you will bdeatw enter a primary and secondary bin locatianniot a static
location.

Count Cycle Code

You can enter a code for an item that the systeapy it with other items that have the same cddgoups them
when you create count sheets and you use courg cgdes to select items to go an a count sheeht@gale
codes can be any single character (A-Z, 0-9). Yauaccept the default cycle count code you set tipa Defaults
file.

Last Count—date item was last counted

The system maintains this field and updates it wdneount including this item is posted.

On Hand—quantity on hand

You cannot change the On Hand quantity in thiglfteliring normal data entry; you can only changegtentity
during inventory setup. After that, it can onlydienged by receiving, shipping, transferring, qustihg this in-
ventory item.

Vendor—vendor code

You can enter the code for the primary vendor fianom you purchase a particular item. If you useRHat
Reorder Advice program, the items will be groupgdHis vendor code If the Accounts Payable modsiiestalled,
you should have vendor codes setup in the Accdeayable Vendor file. If you purchase the item fromitiple
vendors, this information is set up using the Ifeatalog (see Purchasing User Guide).

Vendor Item—vendor’s item code

This field is for you to reference the vendor’s eddr an item if it is different than yours.

Minimum Sell Qty.—minimum quantity

You can enter this number up to seven digits, whidicates the minimum quantity (in stock unitstth customer
must purchase on a single order line.

Allow Backorder—controls backorders

You enter either a Y or N depending on if you ailow this item to go on backorder or not. If thiedue is set
to No and you enter a sales order for the itemhawe none on hand, the program will cancel theitema ra-
ther than allowing it to go on backorder.

Taxable—controls taxation of item

You enter either a Y or N depending on whetheritki® is taxable or not. If you enter and N, thadlistthe system
not to tax the order line for this particular itewen if the order as a whole is taxable.

Subject To Terms Disc.—eontrols terms calculation

Enter “Y” if you want this item to be included ihd calculation of a terms discount offered to aamsr on an
order; N if you do not want this item to be subjecterms discounts.
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Subject To Trade Disc.—ontrols trade discounts

Enter “Y” if you want this item subject to tradesdounts as specified in O/E. Enter N if you dowant this item
subject to trade discounts.

Req Profit % - required profit %

In Order Entry, if the difference between sellimgcp and cost is below this percentage, the usébwinotified.
This is not a required field. You can also set babal required profit % in the Update Order Erbgfault pro-
gram that will pertain to all item codes. A valugered here will override the global default.

Commission Code— type of commission

Enter a commission code that applies the commigsitanfor this item. You should have some commissiades
setup in the Commission program via I/C Setup, sonZis available.

Modify Reorder Detail
&

Rearder Detail

If you want to enter or view reorder reference infation, select th icon from the toolbar.

#& Extension reord

File Edlit Hglp - -
OB QliERE! 90

[tamn W arehouze Detail

ltern: [12104 - | [5CMASERIES MULSTRIKE
Wwiarshouse: [MIAM| | [MisMIWHSE
: = .h-l-EDr-dBl an.lél.gys.t-n-erﬁ In.f-o.rmé-t-i-on
Obsalete?: H Seasonal ﬁ ABC Clags: ,
Last Activity D ate: D2.n"-|'|.n"2D1EI_ |
On Hand: | 153200
Reorder Quantity: 1DDEIIJD
Reorder Point: 'IEID_D_EID_D_.
Safety Stock: _725?[“3@_
Salety Factor: 15000

Out of Stock Date: ]
Ayerage Lead Time: 3DUD

Last Lead Time: | 5|
Mest bo Last Lead Time: B a
Freeze Flag: ,
Freeze Date: EE| Freeze Expiration D ate; | m
[" oK, J [t;f Cancel I

ChR

Enter [¥] to mark itern as obsolete, [M] otherwize,

Use this screen to add, update, or view informapieraining to reorder and system information. fdpeportion of
the screen contains the item code, item descriptianehouse code, and warehouse description. Youotanodify
this information on this screen.
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Obsolete?

Enter a Y if the item is obsolete. If you try ander a purchase order for an obsolete item youresiieive a mes-
sage that the item is obsolete and that you cgmurshase this item.

Seasonal

This field is currently a reference only field, mégg there is no functionality. You can enter antthis field to sig-
nify that this is a “seasonal item,” where salethif item are concentrated in a number of montiisetating with a
particular season.

ABC Class— ABC classification

70

You can classify items based upon an ABC classifinsset up in the Inventory Control Defaults fi{8ee page
4-4 for information on ABC classification.). Thedassifications are used in some of the replenisttimadules
formulas.

Last Activity Date (display only)

The system enters the date of any transactioréinventory item.

On Hand—item quantity on hand (display only)
The system displays the on hand quantity for te it

Reorder—reorder quantity

Enter the quantity of the item (in stock units) yeant to reorder when inventory drops to the reopidént. The
amount you reorder is usually based on usageleate time, and safety allowance.

Reorder Point

Enter the quantity (in stock units) at which theteyn flags the item for reorder. Items appear erReorder
Advice report when the quantity on hand drops dlids point.

Safety Stock

Enter the safety stock level (in stock units). 8agtock is the quantity below which you do not weaventory
to fall for a particular item. This safety stockyisur “pad” against variations in usage rates &adl ltimes that
might otherwise cause you to run out of an item.

Safety Factor

This is a percentage of the total order that issddd the order and will be the safety stock. ttakulated based
on usage.

Out of Stock Date

This is the date that the item ran out.

Average Lead Time (in days)

The system calculates the average lead time onc®ggin purchasing inventory. It is calculatedresadverage
of the past two (2) lead time performances.
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Note

The system calculates lead times based on thesedat (or the PO date if no request date) and
subtracts that from the receive date.

Last Lead Time (n days)
This field is automatically updated by the systerd holds the last lead time.

Next to Last Lead Time {n days)

This field is automatically updated by the systerd eecords the next to last lead time.

Freeze Flag

This field is currently a reference only field, megy there is no functionality.

Freeze Date

This field is currently a reference only field, mégy there is no functionality.

Freeze Expiration Date

This field is currently a reference only field, mégg there is no functionality.

This concludes the descriptions of the Modify Reoretail option. Again, some of the informationtbe Reorder
and System Information screen is reference only.
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View FIFO/LIFO Cost Stack

You may purchase items at different costs fromedéiit vendors and the system keeps track of tfasnmation via
the cost stack.

S

To view this screen click on tt. ,I:':'St Slai: icon on the toolbar.

#& Extension fifo

File Edit Help
AN JNVER @0
LIFO/FIFO Cost Setup
Item: [12104 | [5CM A SERIES MULSTRIKE |
ware: [MIAMI | On Hand: 1532.00|
System Hier-Mo, PO Mo RecDoc Mo | Re Recy Gty Fecy Cost OnHand Gty Cost Wendor &
1621 1340 3 0 B 1,000 0 7
1631 1348 B42 03117/2009 100.000 5.6666 100.000 5.BBEE 123457
1637 1375 E70 10/08/2009 24.000 11.5467 24.000 11.5467 123467
1638 1377 E71 10/08/2009 24.000 9.3325 24.000 d33m 1z |
1639 1384 E81 1041342009 100.000 E.0000 100.000 E.0000 123457
1640 1385 E82 10/73/2009 5.000 14.0000 5.000 14,0000 123457
1641 1385 633 10/13/2009 5.000 14.0000 5.000 14.0000 123457
1645 1394 £85 10/20/2009 10.000 6.0000 10.000 E.0000 123457
1652 1433 705 11/18/2009 10.000 6.0000 10.000 B.0000 123457
¢ | 2 b
[@ 0K, ] [[:{ Cancel ]
OWR,

System Hierarchy No.

This is an internal number assigned by the systethet cost stack.

Quantity

This is the number of items for a particular pusghécost stack entry).

Cost

The cost of one stock unit of the item for this b&the cost stack.

Vendor

This column identifies the vendor who sold you itheentory.

Note

This is just the View option; when you are settiqthe 1/C module, you can enter cost stack in-
formation via this screen.
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View Serial and Lot Numbers

&

. . . . _ Loc/Laot/Senal |
You can view the serial and/or lot numbers curgeintlyour inventory by clicking on th icon.

¥ Zoom srldz =13

File Edit Help

OER U 90

Item Code: :GR’I?:—B-Bééﬁ | W arehouse: ||\-"II_.&MI |
PO Mo Rec Doc | Fecpt Date Bin Locatior Lot Mumber | Expiy Date | Serial Mumber Fecvd Oty Cost OnHand

A 5000 1135.000
1421 B9E 11/05/2009 A1 A102B4 1.00 82l 1.000
1421 B3 11/06/2009 Al AT03BA 1.00 1135.0000 1.000
1421 636 11/05/2003 a1 A104B4 1.00 1135.0000 1.000
1420 £30 11,/04/2009 B1 FG5100312009 1.00 1135.0000 1.000
1420 630 11/04/2003 a1 FG5100322003 1.00 1135.0000 1.000
1420 B30 11/04/2009 A1 FG5100332009 1.00 1135.0000 1.000
1420 £30 11/04/2009 A1 FG5100342009 1.00 1135.0000 1.000
1420 630 11/04/2003 a1 FG5100352003 1.00 1135.0000 1.000
1420 £30 11/04/2009 A1 FG5100362003 1.00 1135.0000 1.000
1420 £30 11/04/2009 Al FG51003720039 1.00 1135.0000 1.000
1351 645 09/25/2003 MCET00042009 1.00 1135.0000 1.000
1353 B4E 09/25/2009 MCE100052009 1.00 1135.0000 1.000
13538 646 03/25/2003 MCE100062009 1.00 1135.0000 1.000
1364 BE4 10/02/2009 MCE100152009 1.00 1135.0000 1.000
1364 BE9 10/06/2009 MCE100182009 1.00 1135.0000 1.000
1364 663 10/06/2003 MCET00152009 1.00 1135.0000 1.000
[@ oK. J [P;Q Cancel ] [ More Dptions]
aYR

The top portion of this screen has the item codkvearehouse code. Inventory items can have sarrabers, lot
numbers, or both.

Copy Warehouse to Another
(4

Click on the Eleggy sz icon to copy warehouse detail information frommetected warehouse. If you have an item

set up in all warehouses, nothing happens whersgtact this option; otherwise, the system returnsndow for
you to select the warehouse into which you warbioy the detail information.
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# Select New Warehou... = |[0]X]
File Edit Help

OB O

CALIF  CALIFORNIA DISTRIBUTION CENTER

CLEWVELAND CLEWELAND “wWHSE
DETROIT DETROIT MANUFACTURING
MEWMARKET MNEWMARKET HQ
MWEWORLEAMS MEW ORLEAMS LA
ORLAMDO  ORLAMDOWHSE

< |

(& ok | fqcance |

%

R

View Usage History
&

|Jzage Hiztary

Click on the icon to view the transaction history for the itemthe specific warehouse.

Note

You can manually update the information on thigenrwhen you set up your inventory; howev-
er, once setup is complete, you cannot changedindoirmation via this screen because the sys-
tem updates this information automatically.

#& Extension hist Q@

File Edit Help
QOB |GUDREQ | @6

Tranzaction History

Itern: 12104 | [SCM & SERIES MULSTRIKE |
‘warehouss: [SEATTLE | | |
Month | Year $ Cost § Sales Cost Qty Sales Oty L
2o 0.000 F 0,000 2,000 45
1 2o 21.8v0 . 15.000 F.000
12 2003 0.000 -208. 0.000 2.000
11 2003 0.000 . 0.000 E2.500
10 2003 BE.530 . 12.000 93.000
9 2003 0.000 . 0.000 4.000
g 2003 0.000 Fa055.800 0.000 10020.000 b
[Ctrl-2] to Wiew Trangaction Detail
Ia Ok, l ’[:{ Cancel ]
YR
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The top portion of this screen has the basic heaflaimation. Each line in the detail section regenets the current
fiscal year's posting periods.

Note

To view details about a monthly total, click on thagnifying glass and this detail screen will
display.

& Yiew iactvz E]@

File Edit Mavigation Help

Daocument Date 0l Twpe | ‘Who [ty Stats |rit Cost Unit Price

2323 02/02/2010 OE SH 12 100 13.2500 77300
02, oo OE SH 1A .00 13.2500

(@ ok | [Ggcancel |

O8R

For each period the following information is disgd:

Month

This number represents the month in which the sysézorded the history of the item. Each row repmesa
specific month for which the cumulative totals liat row apply.

Year

This is the fiscal year in which the month falls.

$ Cost—total purchase cost (cost of goods)

Represents the cumulative costs for the item redeiv a particular month.

$ Sales—amount of sales

Represents the cumulative sales for the item sotdgarticular month.

Cost Qty—quantity purchased

Represents the cumulative purchase quantity foitene for this month.

Sales Qty: —quantity sold
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Represents the cumulative quantity sold for tlamifor this month in the period.
View Item Status

&

To view the current status of an item’s availapititick on the S icon to view this screen.

5 View availz

File Edit Mavigation Help

Item Code: [12104 |
Lnit:
Factor:
W arehouse On Hand

Coammitted On BKD On Reqg
EO551.420

On PO/ Transfer

[t:f Caticel ] [Q Dietail

YR

With the Item Status screen each row of the deé&gition represents a different warehouse that stiliekselected
item. The columns show the quantity on hand, thentity committed, the quantity on backorder, thargity on
requisition, and the quantity on purchase ordeefarh warehouse that stocks the item. This stateers is also
accessible by zooming from the item’s quantitydielhen entering sales orders
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Zoom is available so that the user can view thaildet what makes up the quantity for committed Bi0O, and on
Po/Tsf.

File Edit Help

OBOH O

|

L izt Cornmit Orders

| List BKD Orders
List PO's/Transfers

[' oK. l ’t:{Cancel J

ChR

Print Inventory Information

This menu item prints the inventory informationexetd under Update Inventory Information. Execufmont In-
ventory Information brings up the Print Inventonfdrmation submenu.

b Print Inventory Information

= a Summary List by ltern Coda

E) b Summary Listby ltem Class
= ¢ Detail List by lter Code

= d Detail List by ltem Class

S Exit

This submenu allows you to print two basic repdtts,Summary report and the Detail report. The Sargmeport
shows the most basic information about each invgiitem. The Detail report shows all of the iterditail, includ-
ing detailed warehouse information.

When you run any of these print options, the systetorns a Selection Criteria screen so you caoifypihe scope
of the inventory to print.
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& Select sel_rept
File

1

Select ltem

Item Code: |

Dese: |
Type: |:|
Clazs: I:l
Warehouse Code: I:l
Stock Location: I:l

[G 0k, ] [Q:{ Cancel ]

R

The Select Item screen allows you to select theritory records you want. Pressiager selects all inventory
items. You can narrow your selection to only thibsms you are interested in by filling in one ormmof the fol-
lowing fields:

Item Code—unique item code

Desc.—item description

Type—stock or non-stock

Class—product class

Warehouse Code—dnique warehouse code

Stock Location—location in warehouse

As you enter data into the form, you may use wildsaSe&Getting Sarted with Fitrix on how to use print options
including selection criteria.
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Summary List by Item Code

You can use this report to review summary infororaibout selected inventory item codes.

e 5
#& Summary List by ltem Code D@
File Mavigate Help
9 & <) @ 2 | <
i -
© Quit  Startoffile  Previous page Mestpage Endoffle  About
Ea
Date: 0Z/15/72010 ARC DISTRIBUTION
Time: 1E:E7:48 Inventory Item Sunmary Listing Page: 1 =
Code: 12104 Type: 5 Class: PARTE
SCM A SERIES MULSTRIKE
Warehouse --- Location ——————————————-— oty On Hand --————--—-— B MRt S Price
SEATTLE ECM -1z -AE Z2BEEZ1l.E0O0 E.4E520 2.6EED
Vendor: 123457
Code: 1Z2104-4 Type: & Class: NON
SCM ZEZIZEEZ:ZE
WMarehouse —--- Location ----—--—————---- Oty On Hand --------—-— 1B e Price
SEATTLE loo.a00 10000 &d.0000
Vendor:
< AR

Summary List by Item Class

You can use this report to review summary infororaibout selected inventory items organized alpicdily by
item class.
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#& Summary List by Item Class g@
File MNavigate Help
O << Q @ @ | <
“ Quit  Startoffile  Previous page  Mestpage Endoffle  About
e
e e e e e e e e e
Date: 0Z/1E7Z010 ABC DISTRIBUTION
Time: 15:Z8:4F Inventory Item Summary Listing Page: 1
Code: 12104 Type: & Class: PARTE
SCM A SERIES MULSTRIKE
Warehouse --- Location ----—--—=——-—===-=--= Oty On Hand --------- Cost —====== Price
ATLANTA z L -B Z0100. 000 5.4580 S_65E50
Vendor: ECIHN
CHICAGD z0010.000 a.0oaa 0.ao0ao
Vendor:
DALLAS l01l0.000 1.0000 Z.0000
Wendor:
EDM SEM == Z0000. 000 E.7900 2.8EED
Tendor: ECHM
MIAMI 153z.000 L.4520 2.6550
& | LA

Detail List by Item Code

You can use this report to review detail informatabout selected inventory items. For each iteradutition to the
warehouse detail, this report shows reorder angisysrformation, and any usage history for eacrelvause.
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& Detail List by Item Code =]

File MNavigate Help

Q9 @ <) © © &

“ Quit  Startof file Previous page Mestpage Endoffile  About

|

Date: 0Z/15/Z010 ARC DISTRIEUTION
Time: 1E:Z0::Z% Inventory Item Detail Page: 1

Itcem Code:l1Z104 Commodity Code:
Description: SCM A SEPIES MULSTRIEE

Product Class:PARTS AUTO PARTS
Serialimed: Price Group:l Market Price:N
Stocking Tnic:Ea Meight - £_000 LE Tolume: Z0.000
Selling Unit:Ea Conversion Factor: 1. 000000
Purchasing Tnitc: EL Conversion Factor: 1.000000
Inwventory Acct.:1lZ0000000 TINVENTORY
Cost of Goods Acect.:E00100000 STERED COGE
Zales Acct.:401000000 STERED SALES

Tarehouse: MTAMT MIAMI WHEE
—————————————————————— Bestand Peice Tafiopmatiph ————=sss8ssseninss L s
Purchase Cost: £.4580 Last Cost: 5.5866 Qty.: 1000000
Average Cost: 6.6390° TLast Date:02/1152010
Price: S.6550 Sold Date:02/0Z/2010
———————————————————— Lepsation: gnd Fouiie Infotlatlol: ~osnramrmisnnamTniss
Location Aisle: Romwr: Ein:
Count Cycle Code:d Last Count: On Hand: 1532000
————————————————————————— Lieridei? - BrpRiearcishlcr et s e e e S s
Vendor:3CH - SMITH-COROMNA CORP.
Vendor Item:SCH1Z104
————————————————————————— selling. Informstion. o oo T T T
Minimuam Sell Qry.: 1.00 Allow Backorder:¥ Taxable:N
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Detail List by Item Class

You can use this report to review detail informatabout selected inventory items organized alpledibt by item
class. For each item, in addition to the warehalgdail, this report shows reorder and system in&tion, and any
usage history for each warehouse.

# Detail List by Item Class
File Mavigate Help

‘9 @ <) ®© © <

Quit  Start of file Previous page  Mext page  End of file bt

Date: 0271572010 ABC DISTRIEBUTION
Time: 1E5:31:16 Inventory Item Detail Page: 1
Item Code:lZl04 Commodity Code:

Description: 5CM A SERIES MULETRIEE

Product. Class:PARTS AUTO PARTS

Serialized: Price Croup:l Market Price:M
Stocking Unit:EL Weight - Z._000 LE Voluame: Z0.000
Selling Unit:EL Conwversion Factor: 1.000000
Purchasing Thnit:EA Conwersion Factor: 1.000000

Inwventory Locot. D 120000000 TINWENTORY
Cost of Goods Rect. 1500100000 STERED COGE
Sales Acct. 1401000000 STEREQ SALES

WMarehouse: ATLANTA ATLAMNTA PRODUCTION FACILITY
—————————————————————— Gostoapmd Braee Entormaiiion oo on oS ono oo
Purchase Cost: E5.4E530 Last Cost: E_45830 Quv.: 1.000
Average Cost: 1_82108 Last Date: 11202009
Price: S.6550 Sold Date:07/10/72003
———————————————————— Location and Count ITnformation ———-—-——————————-—=—==-
Location Aisle:Z Row: A Bin:&
Count Cycle Code:i Last Coumnt: O Hand: Z0loo_ooo

————————————————————————— Mendor Trhformabion mommsmsssesees s e s e s e
Vendor: 5CH - SMITH-COROMA CORP.
Wendor Ttem:SCM1Z104
————————————————————————— £ o (g e e b T~ i o e s b i ot b e e
Minimum Zell Qoy.: 1.00 Allow Backorder:T Taxable:N

~
|
£
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Print Inventory Status

With this report, you can review the status of meey items for each warehouse in which the itemasséocked.

File Mavigate Help
9 @ O ®© ©o <
© Quit  Startoffile  Previous page  Mextpage Endoffile  About
Eal
Date: 0271572010 ABC DISTRIEBUTION
Time: 15:3Z:E58 Item Status Report Page: 1
Irtem Code:lZ2104 3CM & SERTES MULSTRIKE
Unit:EA Factor: 1. 000000
- Warehouse ---- 0On Hand -- Committed ----- On BEO --- On Beqg. ----- On PO -----
SEATTLE Z3BEE1. L0 EOE51_4Z0 Z_E0O0 0. 0go0 2113 230
< ¥ v
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Create Count Sheets

Cycle counts are a way to count your inventorylotks. The increased frequency of the cycle cointteases the
accuracy of inventory numbers; annual or semi-ahinwantory counts make for less accurate invenaanytrol.

The Create Count Sheets menu item lets you proGooat Sheets used to take a physical inventoryof ware-
houses. When creating a count sheet, you entemniatton about the count in the Create Count SHa&smation
screen.

& Select g@@

File
i S

Enter Count Sheet Information

Warehouss:  ([IEED

Description; | YEAR EMD 2009
Type: |C
Sart By |L

[G K. l l{i‘ Cancel ]

Enter warehouse code for this Count Sheet, EhiR

Note

If you create the count sheet for a Cycle coumntthe system will print the current quantity on
hand on the count sheet; for a Blind count, théesgswill not print quantity on hand on the count
sheet.

Upon entering this information, you cli€kK to bring up the Select Inventory Information sered/ith this screen
you select the inventory items you want on thisnt@heet using specific information or wildcardrsbas.
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EBX)

File
Select Inventory Infarmation
Item Code:  [12*
Bin Location:
ABC code:

Count Cycle Code:

[0 0k, l [Q:‘ Cancel l

Enter the item code. O

This screen allows you to select which items wilb@ar on your count sheet.

Item Code—unique item code

Allows you to select a specific item or group @nts for the count sheet for a particular warehouse.

Stock Location—location in warehouse

Allows you to put items on the count sheet thatilare particular location within the warehouse.

ABC class—ABC classification

You can select items you want for a cycle counebam their ABC classification, which are the 12els you
set up in the Inventory Defaults file. For exampley may want to count all the Class 1 items thay m
represent the top 8% of your inventory in termsash flow.

Count Cycle Code

The cycle count code is the single letter code ybatassigned each inventory item either manualljathe
default set up in the Defaults file. When you emteode in this field, the system will find all thems that have
this same code assigned to them and place theme icount sheets file.
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Print Count Sheets

The system uses the selection criteria you entgatioer the items you want to go on a particulatecgount. The
system assigns each count sheet a unique numbeuséothe Print Count Sheets option to view thentsheets
you created and to print hard copy count sheetpdmsonnel to record the results of the physicamory count.

# Create Count Sheets EHE@

File Mavigate Help
90 o Qo @ Q@ | <
e 4 . : . -
© Ouit  Startoffile  Previous page Mestpage Endoffile  About
| N
R R R )
Date: 02 1552010 ARC DISTRIBUTION
Time: 15:37:5& Cycle Count Worksheet Page: 1
Warehouse: MIAMT MIAMI TWHSE Count Sheet No: 106
Location Item Code Dezcription i Oty On Hand Actual
1z11Z 5CM 4 ZERIE: CWR-UP ER 18&4.000
Ein: E1 12Z4_000
Al lz104 SCM A SERIES MULSTEI EA 155,000
Ein: Al 15E3_ 000
< >

Update Count Sheets-Standard Entry

Use this program to enter the results of a physisadntory count based on the count sheets créatbe system or
you can add the results of a count directly withoetating count sheets.

Once counters have recorded physical inventorjherattual count sheets, you can find the matctongtcsheet.

Using the Next, Prev., and Browse commands, youiodrthe items you need to update on the Updaiten€o
Sheets screen.
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# Update Count Sheets

File Edit “iew Mavigation Tools Actions Options Help

TOLYIVAX QA HM2M 00
i K
- Delete Count

2600 0 0 &
“ Find Prev Memt Add Update Delete Browse

Count Sheet Ma: | 1-0-5 Page: | 1] Posted: Ij
Dezcription : !YE.fS.FI_ END 2009 ) |
Warehouse : 'MI.*’-‘«_M_I_ _'\_.!
Laczation Itern Code Gty on Hand Count Gty Adj Oty

| | 12z I [ 1824000 | | |

|SCM A SERIES CVR-UF TAPE | [USED IN SECONDARY MARKETS i
Tof2
VR

Note

You can enter the results of counts directly withfinst creating a count sheet in the system. In
this case, you use the Add command and fill inUpdate Count Sheets screen with the results of
an inventory count.

Count Sheet No.

This is the system-assigned number that you catouselect one or more current count sheets fochviou
want to enter results. When entering results diedthout a count sheet, the system skips this feend assigns
a number when you save the transaction.

Page—page number

Shows the page number of the count sheet you evéng or updating, for example, page 1 of counesié08,
page 2 of count sheet 1008, etc. You can useithistb select just one specific page of a coueesh

Description—count description

You can enter a brief description of the counttBO0 characters).

Warehouse—warehouse code

When you find a current count sheet to updatesyistem returns the warehouse code automaticallyriveéin-
tering results directly, without a count sheet, yant to enter the warehouse. Zoom is available.

Location—item warehouse location

Stock location of this warehouse item by aisle,,rand bin.

Item Code—inventory item code
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If you are updating a count sheet, the item codfisislayed automatically. In the Add mode, you ettte valid
item code. Zoom is available in Add mode.

Qty on Hand—quantity in computer

This is the quantity of the item (in stock unitsat is suppose to be in inventory at the time efdbunt, and it is
what shows up on cycle count sheets, but not ldaht sheets. It is a display-only field.

Count Qty—count quantity

The actual quantity counted is what you want t@eint this field. If you are recording the counsults from a
count sheet, you enter the amount the countereshfer the number of items they counted.

Adj Qty— adjustment quantity

For count sheets in the system, the quantity onl lealready entered, so when you enter the causmtiy, the
system automatically enters the adjustment quaridy example, if your quantity on hand is 200 #relcount
produces 202, the system displays 2.000 in theQagffield. If the count quantity was 198, the adijoent quan-
tity would be  -2.000.

If your warehouse is location controlled and/oriteen is lot or serial number controlled, this srewvill display
after you enter the adjustment quantity so thatgauenter the bin location/serial number/lot nunibat needs

adj

usting.

Add on detail srle |ZJ|E®

File Edit Mavigation Help

QB @i Q LoGOUOLED 90
Itern Code: 12112 i ‘warehouse: MI.&MI Quiantity: i_ ﬂiﬁﬂ:
Bin Location Lat Mumber Serial Mumber Total On Hand PICASHPANY Met Bin Oty Quantity
E1 | 1824.000 0.000 1824.000 -4.000
=

[@ oK ] [ri{ Cancel J

Enter the bin_location of this transaction

R,
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Update Count Sheets-Scanner Entry

Use this program to enter the results of a physisantory count based on the count sheets créatbe system by
scanning the items barcodes.

Do a Find and select an existing count sheet nunither items included on the count sheet will digpla

Next go into Update mode and click the button anttiolbar labeled “Scanner” and you will be plased this
blank scanner screen and can begin scanning initgons

#& Add on detail scanct
File Edit' Mavigation Help

LNV IKEE

I Item Code Bin Location Serial Mo Lot Mo Count Gty

[@ ok l [r‘:i Cancel ]

Enter the item counted B

If an item is scanned that does not exist on thmtcsheet you will receive this warning:

& Warning E]@

Thiz itern or combination of

itern locationzerial/lot iz nob on the count sheet

Do you want to add it?

YR

Once you are done scanning click OK and you wilidétarned to the main screen and scanned quantiifiesis-
play.
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& Scanner Entry

File Edit “iew Mavigation Tools Actions Options Help

OB OWhHPHE]A HBEM BO0ED @0

< &

© Scanner  Item Summary

A 09 ® &

© Find  Prew  Newt Update Browse

Count Sheet Mo 135| Warehouse |bMIAMI Count Date |04/06/2010

Drescription |1 5T OTR 2010 [ Posted D
Line Item Code Bin Location Senal Mo Lot Mo Count Gty
_1DEI_4-A &1 (FGRE2172010 | | - 1.007
110044, &1 (FGEE2152010 | | 1.007
110044, A1 (FGEE2152010 | | 0007
110044, A1 (FGRE2202010 | | 1.007
110044, A1 (FGEE2H2010 | | 1.007
1.1004-4, A1 (FGRE2222010 | | 1.007
1.1004-4, A1 (FGRE2232010 | | 1.007
11004-4, A1 (FGES2242010 | | 1.007
11004-4, A1 (FGS2262010 | | 1.007
1. 1004-4, A1 (FGS2282010 | | 1.007
1. 1004-4, A1 (FGES2232010 | | 0.00;
1. 1004-4, A1 (FGES2302010 | | 0.00;
21004-4, A1 (FG52252010 | | 1.00]
Tof1

[@ ]9 ] [t_:{Cancel J @Header ]

Enter the item counted OWR

You can also click on the item summary button anttolbar to see in summary format the perpetudand quan-
tity and the total quantity scanned.

& View detail itmdtl
File Edit' Mavigation Help

o0 @0

Iterm Code [ty On Hand Count Gty Wariance

1004-2, 10000

BOUA 2

OE
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Resolve Scan Differences

This program is option (c) on the Update Countsrseru. Any item where the scanned quantity is difiethan the
perpetual quantity must be assigned a resolutide before the results can be posted and you onduzantities

updated.

User will do a Find and enter the count sheet numbe

#& Resolve Scan Differences g@@|

File Edit Wiew Mavigation Tooks Actions Options Help

OB & QR BBRME00ED @0
@
S tem Sumnrmary

A G 9 0 &\
¢ Find Prev Mext Update Browse

Count Sheet Mo | 135| Warchouse MIBMI | Count Date|04/06/2010 |

Drescription i1ST QTR 200 | Posted| |
[ Line | Item Co-;:le Bin Loc: Serial Mo ) Lat N‘; _L'!ty On Hand
110044 &1 |FGS2172010 1.00
210044, a1 Faszismio | ' 1.00
310044 a1 |FGS2192010 1.00
410044 a1 FESZ202010 | ' 1.00
5 10044, a1 |FGs2212010 1.00
B 10044 a1 Feszzzemio | ' 1.00
710044 a1 |FGS2232010 1.00
8 10044 a1 FaSz2e20i0 | ' 1.00
910044 a1 |FGs22E2010 1.00
1010044 a1 FGS2282010 | ' 1.00
1110044 a1 |FGS2252010 1.00
12 1004+ a1 Faszacemio | ' 1.00
| 1310084 a1 | FGSZ252010 o.00
sl
Tof1

Count Gty

1.00
1.00
0.0

1.00

1.00
1.00

1.00
1.00

1.00

1.00

0.0
0.0

100

Adjust Oy

Entered By Dizposition ‘warehouse

0.00 bettyb Mo Action

0,00 betiyb Mo Action

-1.00 Remove from Stock

0.00 betiyb Mo Action

0,00 betiyb Mo Action

0,00 bettyb Mo Action

10,00 bettyb Mo Action

0,00 bettyb Mo Action

0,00 bettyb Mo Action

0.00 betyb Mo Action

-1.00 .Hemove from Stack

-1 .UD. .Hemove fram Stack

1.00 hettyb \Add to Stack

|
VR

There are five possible dispositions codes:

No Action- no action required as the perpetual and scannadtities match.

Remove from Stock— item was short so quantity on hand will be redludny items short will default to this

disposition code.

Move to Warehouse item was short but further investigation as topighwarranted. This disposition will re-
duce the quantity on hand in the count warehoudenave to an alternate warehouse of your choosing.

Add to stock— overage so quantity on hand will be increaset ifems found or where quantity scanned ex-

ceeds perpetual will default to this dispositionleo
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Move from Warehouse— item was found or scanned quantity exceededepaapquantity. Use this option if
this overage was a result of moving the item franakkernate warehouse to the count warehouse.

Once all disposition codes have been set corragdlgr, may run the edit and post programs.

Print Count Edit List

This menu option provides two functions: first, System verifies information internally to prepé&we posting the
adjustments; and second, you can print out thdtsesientries you made via Update Count Sheetschedk for
data-entry errors by comparing this edit list withur completed count sheets. The edit list onlyshthe items for
which you made adjustments, and for each itemybtem displays the Item Code, Warehouse, and Adprst
Quantity.

Print Over/Short Report

The Over/Short report shows the differences between physical count and the amount on hand irctiveputer.
Unlike the Count Edit List, this report shows &létitems on the count sheet whether they had gogtatent or
not, and it gives the item code, warehouse, on lgaiadtity, count quantity, and adjustment quantity.

Note

If you find any discrepancies, it may be a goodiitterecount any items in question. You can
make changes through the Update Count Sheets aption discover your count was incorrect.
Actual adjustments are made to the inventory whanryn the Post Counts option.

Post Counts

When you run this option, it prints out a repodttehows the adjustments made to inventory anavienitory ledger
accounts.

You can post each count individually based on thentsheet number and you do not have to completeat
sheet before you post adjustments. This way, yauadiust the inventory incrementally as the coartampleted.

Before posting you should do the following:
1. Compare the Count Edit list with the originaludb Sheet printouts to discover any data-entryrsrro
2. Check the Over/Short report for any discrepancie

3. If there are differences between the physicahtand the systems Quantity On Hand, check inveragain to
see that you have not miscounted.

4. Update any differences via Update Count Shewtgerun the edit list.
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The posting process adjusts the quantity on haimd/entory and makes an adjustment to the ledgeowatds. The
monetary value represented by the amount an inkeitean is over or short is balanced between tleifig inven-
tory item’s Inventory ledger account and the Cobdijustment account as defined in the Update Inwgrbefaults
program.

The system produces a posting report that showsethits of the adjustments to inventory and ledgeounts.

Update Inventory Pricing

You can use this program to make a list price chdng given set of inventory items. You can chamiges for a
selected set of inventory items either manualbn(itoy item) or automatically (update the entirecfétems at one
time).

When you select the Update Inventory Pricing opttbe system displays the Item Price screen.

# Update Inventory Pricing Q@@

File Edit %iew MNavigation Tools Actions Options Help
|

‘a0 © O &

¢ Find Prey  Mest Update Browse
Q HEH @O

Code: 121 04 Clazz: F'AFETS
Desciiptior: SCM A SERIES MULSTRIKE ]

Stock Unit: E.t’-‘«
Sell Linit: [EA | Sell Factor: | 1.00]
Bill Lirit:[E4 | Bl Factor | 1.00]
Warehouse: ATLANTA | [ATLANTA PRODUCTION FACILITY
Vendor Code: SCM_ | [sMITH-CORON CORP.
Last Sold Date: [07/10/2009 |
Price: | 88550
1of22

The first step in updating prices is to Find thiteens whose price you want to change. Once you kelezted a set
of inventory items, you cannot update the head&igebecause that information is specific to tineehtory Main-
tenance screen.

The lower section of the screen shows the curnéce fior each inventory item, and it is here thatl gan change
the price manually, on a per item basis, via thdaip command. Any change here changes the lig prithe Price
field on the Update Inventory Pricing screen (sagepl-50).

Price—inventory item price
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This numeric field (up to eight digits to left dfet decimal) holds the expected selling price (@clsunits) of the
product before discounts.

To change the prices of a group of items, you $éfecOptions command and then the Auto command;hwh
brings up the Automatic price changes screen.

# Change Cost =13

File Edit Mavigation Help
A NVER A00&EDH O
Enter a negative percentage to decrease price and a positive
percentage to increase price.
E=ample;
enter 10 ta increaze by 10, 15 to decrease bp 15
Percent: 5
Prezz OK or Cancel
IF QK. the spsterm will execute an SGL statement to update
the current price to the new price via the following equation:
Mew price = price + [price * Percent change / 100]

L@ ok ] [{:1 Cancel ]

R

The system will change the prices of all of theniteyou selected by the percentage you enter iAt@matic price
change screen, so make sure you have correctigtsdlenly those items you wish to change. Use tlosvBe, Nxt,
and Prv commands to look through the selected dscéwain, changing the prices here will updateptiee in the
Item Warehouse Detail screen.

Update Inventory Costs

Updating the costs of inventory items is basictil same as updating the prices for inventory itéses Update
Inventory Pricing). The main differences are that $creen says Cost and what you are updating isetin cost
from the warehouse detail. You use the same sd¢oeeutomatically changing the cost for a groujiteds in
which you enter a percentage by which you wantctsts of the items to change.

Update Bin Locations

This program is used to move items from one bimation to another (ie- from secondary bulk locati@primary
picking location).
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# Update Bin Location Quantities
File Edit Wiew Mavigation Tools Actions Help

OB UWhFEA BN E00ED @0
QA 0 © 0 K

2 Find  Frev Mest Update Browse

ltem Code: [2100 | [POMWDER CASE |

‘warehouse: [MIAM| [MIAMI b HSE |

Prirmary Biri |41 ] OnHand; | 600.000]
Secondany Bin: [B1 | Serialized; |]
Bin Location Serial Humber Lat Mumber OnHand Camrmitted Iew On Hand
] | 100.000 0.000
D1 | 200.000 98.000;
E1 | 300.000 | 400.000

(=]

1of1

[@ 0k, J [rl{ Cancel J [E Header ]

Enter the hin location 04

In the example above we are moving 100 from loca@a to location E1.

The committed quantity is the sum of any open saildsrs that have not yet been posted. You canowera quan-
tity greater than what is available to be movedalhis quantity on hand less committed. In the edarabove you
would only be able to move 102 out of bin D1 ( Canid of 200 less Committed of 98).

If when picking merchandise the item does not érighe bin location that prints on the picking<gt use this pro-
gram to relocate the item to its correct bin lamatiUsing the example below if this item did noisein the primary
bin location because it was moved but the moverneasecorded using this program, move 102 to thieecobin
location and let the sales order posting programoke the remaining 98 that are already committetiisobin.

# Update Bin Location Quantities M=
File Edit Wiew Mavigation Tools Actions Help

OB OWHFEA BN B00<ED 00

A @ @ 0 K

2 Find  Frev Mest Update Browse

ltem Code: [2100 | [POMWDER CASE |

‘warehouse: [MIAM| [MIAMI b HSE |

Prirmary Biri |41 ] OnHand; | 600.000]
Secondany Bin: [B1 | Serialized; |]
Bin Location Serial Humber Lat Mumber OnHand Camrmitted Iew On Hand
] | 0.000
D1 | 200.000 98.000; 98.000
E1 | 400.000 | R02.000

(=]

1of1

[@ 0k, J [rl{ Cancel J [E Header ]

Enter the hin location 04
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If the item is lot number controlled you can onlgve like lots to an existing bin location. If yoeed to put a dif-
ferent lot number in an existing bin location yousngo to the bin location field and enter thelbiation as a new
row on the screen. In the example below we wantdge 10 of lot 12 from Al to C1. Because the lanber in the
bin is not the same you receive this error message:

# Update Bin Location Quantities
File Edit Wiew Mavigation Tools Actions Help

OB OUWEIHA RN EO0ED 90
‘2 0 © O K

2 Find  Frev Mest Update Browse

Item Code: [2000 | [POWDER |
Wwarshouse: MIAMI [lapd ] e HSE |
Primaty Bin: |41 | OnHand; | 500,000/
Secondany Bin: [B1 | Serialized; B
Bitr Location Serial Hurber Lot Humnber OnHand Committed Mew On Hand
&1 | 1z | 200.000 50.000 150.000
B1 | 2 | 100.000
3] | 13 | 150.000 30.000;
0 | 13 | 50.000
1of1
[a 0k, J [rl{ Cancel J [E Header ]
Enter the new quantity on hand Cf

& Error:

Tatal gty for a senial/lot cannot change
whant mare infarmation 7

[@ Yes ] E;{ Mi |

In order to move lot 12 to C1 go to the bin locatfield and create a new record like this:
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# Update Bin Location Quantities

Filz Edit Wiew MNavigation Tools Actions Help

WLVIXEE 4 BN EOQED @0
‘4 @ © O &
% Find  Frey Mewt Update Browse

Item Code: [2000 i [POWDER |
“warehouse: [MIAMI [MIAMI b HSE |
Primety Bir: |41 | OnHand: | 500,000
Secondary Bin: [B1 | Serialized: :j
Bin Location Serial Mumber Lat Mumber OnHand Committed Mew On Hand Lo i
41 2 200.000 50.000 130.000
B iE 100,000
o 13 150,000 a0.000 I
D1 iE 50.000 _ |
1 1z 0.000 | 10.000 et |
1of1
[ oK, J [{:‘ Cancel J @ Header ]
OVE
Enter the bin location

This same logic also applies when moving serialinedntory.

Delete Active Inventory

This feature gives users the ability to delete imwey items and warehouse codes regardless ofquectivity.
This feature is option “O” on the Inventory Maingarte menu and the submenu is as follows:

o Delete Active Inventory

a YiewrDelete Inventory terms
b Yiew/Delete tem Warehouses

E
=]
@ ¢ ViewlRestore Inventory lfems
=]

d Yiewr/Restore term Warehouses

o] Exit

View/Delete Inventory Items

The View delete inventory items (option a) scressgpam is similar to the ‘Inventory Informationteen and will
delete all the corresponding item/warehouse coalethé item code selected.

Items are deleted using Options via the ring mémorder to delete the item code the item must fase tests:

1. No open orders.
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2. No open purchase orders.

3. No warehouses with quantity on hand.

View/Delete Item Warehouses

The View/Delete Item Warehouses (option b) deletasehouses using Options via the ring menu. Inrcaldelete
the warehouse the warehouse code must pass thtge te

1. No open orders.
2. No open purchase orders or transfers.

3. No quantity on hand.

View/Restore Inventory Items

The View/Restore Inventory Items (option c) progrdisplays deleted items and warehouses. Usingraptiia the
ring menu the user can choose to undelete itemsalaadsociated warehouses.

View/Restore Item Warehouses

The View/Restore Item Warehouses (option d) progiaplays deleted warehouses. Using options vigitige
menu the user can choose to undelete the warehouse

Clone Inventory Items

This program allows you to create a new item fronexsisting one and have all the information asgediavith the
existing item transferred to the new item.

Input screen:

& Clone Inventory Items E@@

From |temn Code:
Itern To Create: | 10042
Include Bill of Material
Include Raouting:
Include 'warehouse:

IO oK. l [Q:{ Cancel ]

O8R

Enter existing iterm code
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From Item Code — enter an existing item code.
Item To Create — enter the new item code you are creating.

Include Bill of Material — check this box if you want the new item to hasebill
of material cloned from the existing item.

Include Routing - check this box if you want the new item to h&seouting cloned from the existing
item.

Include Warehouse- check this box if you want the new item to hésanventory information (standard
cost, list price, etc.) cloned from the existingnit

Output generated:

#& Clone Inventory ltems
File Mavigate Help

‘0002 <
s
Date: 04/06/Z010 Clone Inwventory Items
Time: 1Z:E9:4%9 AEC DISTRIBUTION Page: 1
Include Include Include
From Item Item to Create Bill of Material Bouting WMarehouse
lo04-4 1004-XYE T T T
< | v

Rename Inventory Iltems

This program converts an item code from one value new value in the item master and changes suziased
entries in all application tables where the origitem code is used.

Input Screen:
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#& Rename Inventory Items |§[E”Z‘

From Item Cade: | 20718 |

To ltem Cods: (20000 |

|& ok | [fcancel |

DR,

Enter new item code

From Item Code — enter the existing item code that will be rendme

To Item Code— enter new name for existing item code.

Output generated:

#& Rename Inventory Items
File MNavigate Heslp

P
Date: 0470672010 Pename Inventory Items
Time: 1Z:41:35 ABC DISTRIEBUTION Page: 1
From Ttem To Ttem
Z071s Z0000
< v

Merge Inventory ltems

This program allows you to merge all of the infation for one item code (quantity on hand, sernighbers, sales
activity, etc.) into that of another existing itemde. The average weighted cost will also be gutlat

Input screen:
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# Merge Inventory ltems |Z@”Z‘

Frarn |tem Code: | |

Merge Into [tem Code: i_ |

[@ 0k, ] [[:{ Cancel ]

OYE,
Enter existing item code

From Item Code — enter the existing item code that will be mergad then
deleted.

To Item Code— enter existing item code you are transferririgrimation to.

There are two checks in place:

1. If the two items do not have the same units of mesgou will receive this error message and thegmer
cannot take place:

& Error:

Uitz of measure do niot match
W amt mare information

[ Yes ] E;1 Mo i

2. If the two items do not have the sale serial/lagfsetting in item master you will receive thisoemessage
and the merge cannot take place:

& Error:

Seral/Lot Setting must match
Wi ant more information

[ Yes ] E;1 Mo i

Output generated:
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& Merge Inventory Items

File Mavigate Help

QO 002 <

Y
Date: 0470372010 Herge Inventory Items
Time: 11:05:ZZ AERC DISTRIEBUTION Page: 1
From Item To Item
234347 Z1068
< * v
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Chapter 6

Inventory Transactions

This chapter contains descriptions of the menwaptiscreens and fields you use to perform
the following inventory transactions:

Inventory Receipts
Inventory Shipments
Inventory Transfers

Inventory Adjustments

You will find all of the transactions on the Inveng Transactions menu (option 2) on the In-
ventory Control Main menu.
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Inventory Transactions Menu

The second menu option on the Inventory ControllMaenu is the Inventory Transactions menu.

#&Dev 5.30 Database: sample Printers: Lexmark2/Dell Laser

File Wiew Execute Settings Help

el =E2@E

| iiid o [tem Management
Ul =R L0 | |nventory Control :
3 gal i i
3les (5 2 Billoftgs 1 jmentc ) Inventory Transactions © Gopyright 2007
PyTIEl

&

]

&

& 4 PUrhigy 3 standipy g Inventt & a Update Inventory Recelved Sefiwara Saluion, (ne
B 5 Produces 4 Standigs 3 Inventt &1 4 Print Inventory Received

B 6 Prodiigs 5 Enginegy 4 Sefup

B 7 Genernpgy g Producs] Exit
S et 5 ea

¢ Post Inventory Received

d Update Inventory Shipped

e Print Inventory Shipped

f Paost Inventory Shipped

g Update Inventory Transfers
h Print Inventary Transfers

i Post Inventory Transfars

J Adjust Inventory

k Print Adjustrments

| Post Adjustments

m Update Batch Maintenance

Qb i M @ M @ E e

Z Print Trangfer Ticket

&) Exit

Status Il Pl

You use the options on this menu to record thesdifit types of transactions, print edit lists ®uire accuracy of
data-entry for the transactions, and update thenitory via posting based on the type of transaction

If you are using Fitrix Order Entry and/or FitrixiRhasing, you do not need to use the ShippingeaeRing op-
tions. These functions are handled by O/E and Fidyhandle not only the inventory adjustments they track
the orders and also feed Accounts Receivable agdukts Payable if these Fitrix modules are ingdalle

If you are using Fitrix Accounts Receivable andfarix Accounts Payable, but not Order Entry or ¢hasing, you
need to understand how A/R and A/P work in relatmventory accounting. When you ship inventoagéd on a
sale, the Inventory Shipped functions balance itargragainst cost of goods and that is all. I/Cdoet perform
any general ledger transactions, because themvgaw for I/C to know how the customer is payingttee sale
without O/E. Depending on whether the customer gagh or you invoice the customer via A/R, you nauger a
transaction in G/L or A/R to create the generagdactivity for the sale.

On the other hand, when you receive inventory yanelpased, the Inventory Received functions balamemntory

against payables, but you still need to enter arsgp transaction in G/L or A/P to create the galledger activity
for the receipt.
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Update Inventory Received

You use Update Inventory Received (option 2-aetmrd the receipt of inventory.

# Update Inventory Received

File Edit “iew MNavigation Tools Actions Help
OB &
A 000 0 0 W

" Find Prev Nest Add Update Delste Browse

Rieference/P.0 Mo [PO# 102348 |

- (New Documenit)

QA HREH00ED 00

Date: |03/03/2010 (124

100.000
100.000

Description: -
Wendar Cade: 123457 1| [EH
illem Cade Warehouse Lt | Euantity
| 12104 (SEATTLE E&
12112 (SEATTLE E&
Total Amount Received: |_ ??_S_F"EI

Cost

OWE

The header section of the Inventory Received soreatnins general information about the receiviaguinent.

Reference/P.O.No—reference or purchase order number (required)

Use this ten-character field to enter your purctaager number or some other reference to this atcm.

Date—date received (required)

This is the date the items were received. The diefatoday, but you can override the default date.

Description—description of the receipt (optional)

This is an optional field where you can enter bde$cription of the receipt (up to 30 characters).

Vendor Code(optional)

You can enter the vendor code (up to 20 charadiens) whom you have purchased the items. If Accolray-
able is installed, you must enter a valid vendatecthat has been previously been setup in the AfRlgr pro-

gram. The Zoom feature is available.
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The detail section of the screen is used to ehtespecific inventory items received. To move t@iiess the [TAB]
key.

Item Code—inventory item code (required)

This is the unique item code that identifies theeimtory item. Item codes you enter must have fiestn setup in
the Update Inventory Information program. The Zdeatture is available.

WH—warehouse code

This field is where you enter the warehouse cogeegenting the warehouse where you are receivageam.
You must enter a valid warehouse code, so the Zeatare is available for you to select from thé didefined
warehouses.

Unit—purchase unit

This no entry field holds the purchase unit of noeagor the item.

Quantity—number of purchase units

Enter the number of items (in purchase units) yoatare receiving. After you enter a quantity, siggtem then
multiplies the cost by the quantity and displaysstittal cost in the Extension column.

Cost—purchase cost per unit

The Purchase Cost associated with an item appe#lie iCost column of this screen (this value iseeed from
the Item Warehouse Detail). You can enter a cosvéaride the default cost for this receipt. Th&em this
field is used to update the Last Purchase Cogh#item in the Item Warehouse Detail, and thig moalso
used to determine the Average Cost of the inveritery.

Extension—total cost for the line

The system calculates this total based on the fyamd the cost.

The bottom portion of the Inventory Received scrisettisplay only.

Total Amount Received—document total

This field holds the sum of all the totals in thadhsion column, which the system automaticallggkites. It
represents the total cost for this receipt.

If any of the item being received are serial omlomber controlled or if the warehouse is locationtrolled this
screen will display so that you may enter serdl, bin location information. The quantity enteredhe detail sec-
tion must equal the quantity that displays at tpedf the screen.
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#& Add on detail srle

File Edit Mavigation Help

OLIVIX

Itern Code: :ALP_B2ES [ warshouse: [MIaMI | Quantity: | 10,00}
Bin Location Lot Humber Senal Humber OnHand Committed Awailable [uantity |
WHCEY (BAAT | 3.000 0.000; 3.000 ) |
E1 2015932 | | | 10.000
(=)
[ 0k ] [!:1 Cancel ]

OE,

Enter the bin_location of this transaction

Print Inventory Received (Edit List)

Prints an edit listing of receiving transactionsuymust print an edit list before posting. You cae this list to ve-
rify the accuracy of data entry.

Post Inventory Received

The Post Inventory Received menu option updatefotlmving data:
* Quantity On Hand is increased by the amount redeive
» Average Cost of each item is recalculated based thpo Cost entered during receipt.

» Last Purchase Date and Last Purchase Cost

Update Inventory Shipped

You use Update Inventory Shipped (option 2-d) tmrd the shipment of inventory.
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& Update Inventory Shipped
File Edit iew Mavigation Tools Actions Help
OB GWihEEA AN H00ED 900

a @ © 0 ©® 9 &
2 Find Frew MNest Add Update Delete Browse

Reference/Drder Mo S O# 29381 Drate: _03.1"03;’2-010 Fl‘d__l
Description: ) 1

Customer Cods: 12 4| [CLASSIC PARTS UNLIMITED LLEINC |
[ Item Code Wwarehouse Unit Quantity Price Extension
12104 bl |E& | 8.6550 0.00
| £5 | ]
Tatal Amount Shipped: | D_DEI_|

[ 0k, l [t_:_{ Cancel J [E Header ]

Enter quantity sold.

The header section of the screen stores basiamiafoon about the Inventory Shipped form:

Reference/Order No—informational field

Use this field (alphanumeric, up to ten charactassyou deem appropriate. You may enter your seitber
number or some other reference to a manual documkistis a required field.

Date—date received

This is the date the order was shipped. Enter irddyyformat. The entry here is used to update tst Sold
Date in the Inventory file. If no date is enterttg system defaults to today’s date.
Description—description of the receipt

This is an optional brief description of the shiprhesed to identify the document. It is an alphaedafield
which may hold up to thirty characters.

Customer Code

This field stores a customer code if the shipmemécorded against a specific customer. If Ordérytor Ac-
counts Receivable is installed, the code you entest have previously been setup in the Update Gestén-
formation Program. The Zoom feature is available.
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The detail section of the screen is used to ehtespecific inventory items shipped. To move tpiigss the [TAB]
key.
Item Code—inventory item code

This is the unique item code that identifies theeimtory item. All items entered must have firstibeetup. The
Inventory items are maintained with the Update igey Information option on the Inventory Maintecan
Menu. The Zoom feature is available.

WH —warehouse code

This field is where you enter the warehouse cogessenting the warehouse from where you are shippia
item. You must enter a valid warehouse code, sarZfeature is available for you to select from tisedf de-
fined warehouses.

Unit—sell unit

This no entry field holds the unit of measure inahhyou sell the item.

Quantity—number of sell units

Enter the number of items that you are sellingséh units). After you enter a quantity, the systéen multip-
lies the price of the item by the quantity and tigp the total cost in the Extension column.

Price—selling price per unit

If there is a Selling Price associated with theniode in the Inventory file, it appears in thecBrtolumn of the
screen. If not, you may enter a price in this coluithis numeric field reflects the price of thanitéen sell units.
In the Add or Update mode, you can override thpldiged value; however, this does not override tigiral
price set up in the Price field of the Inventomnit program.

Extension—extended price

This system automatically calculates the total priee based on the quantity and the price oftdra.i

Recurring Usage—does this sale represent recurring usage?

This is the unmarked column at the end of theilinshich you enter a Y or N depending on if thisli
represents recurring usage: A recurring usagefisetkeas a sale or transfer transaction that a\liko repeat.
Recurring usage is used for replenishment purposatetiating reorder points and quantity to reordée de-
fault is N, which tells the system that this a recurring sale.

The bottom portion of the screen is display-only.

Total Amount Shipped—document total
The system automatically calculates the sum tdtallthe amounts in the Extension column.

If the item is serial or lot number controlled bthie warehouse is location controlled this scre@hdisplay
where you may enter the serial, lot, or locatidiorimation. The quantity entered in the detail secof the
screen must match the quantity that displays atapef the screen.
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& Add on detail srle

File Edit Mavigation Help
ORI VX i

Itern Code:; [12104 [ warehause: MIAMI | Guantity: | 10,00/

Bin Location Lat Humber Serial Humber OnHand Committed Awailable Lluantity

A1 | | 1532.000) 0.000 1532.000 10.000

=]
[ oK, ] [F:{ Cancel ]
. . - : YR

Enter the bin_location of this transaction

Print Inventory Shipped (Edit List)

This option prints an edit listing of shipping dorents. You should check this list against the aagdocuments
before posting, to verify the accuracy of datayentr

Post Inventory Shipped

The Post Inventory shipped menu option updatefollmving data:
* Quantity On Hand—decreased by the amount shipped
» Last Quantity
» Last Sold date
» Last Activity date

» Recurring Usage activity—if line item is flagged fecurring usage.

110 Inventory Transactions



Fitrix Inventory Control User Guide

Update Inventory Transfers

You use this menu option to record the transfeneéntory from one warehouse to another, thus crgat Transfer
document in the system. After selecting Update mtaey Transfers, the system displays the Transfegntory Item
screen.

& Update Inventory Transfers BE|E|
File Edit “iew Mavigation Tools Actions Options Help
AOLL MK A EHaM B00ED 90
: &
it Ticket
A GO0 0O 9 & $

©: Find Prev Newt Add Update Delste Hrowse Options

Reference: !_D_E MGR ] Doc Mo |
Date: [03/03/2010 4]
ETA Date: |

SALE IN &

Description: IS LARNTA |

From ' arehousze: | b1abd] LY
To warehouze: :_QIE.&HI.-’-\ _I Service Amount: , ?DEIEII;,

G/ AccountDept | 200000000 = | - (000 & |
Iterm Code [ty devailable Unit' Transfer |
12104 | 14931000 E& 100
[@ aF, ] lr‘:ftancel ] [E Header ]

OWR

Enter transfer quantity.

The header section of the Inventory Transfer scst@mres basic information about the Inventory Tfans

Reference—reference or transfer number (required)

Enter a number that you will use to identify thisnsfer transaction, the number can be up to 1facteas long.
This is a required field.

Doc No—System maintained field.

This document number will need to be entered td thastransfer.

Date—date transferred (required)

This is the date the transfer is to take place. Syis¢em defaults to today’'s date, but you can @lethe default.

ETA Date—estimated time to arrival

Approximate date the transfer will be receivedhatfTTO” warehouse.
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Description—description of the transfer (optional)

Enter a brief description of the transfer (up tocB@racters).

From Warehouse—the sending warehouse

Enter the warehouse code for the warehouse thehauedise is being transferred from. Zoom is avadablow-
ing you to select from a list of defined warehouses

To Warehouse—the receiving warehouse

Enter the warehouse code for the warehouse theharedise is being shipped to. Zoom is availableaatig
you to select from a list of defined warehouses.

Service Amount—cost of freight

Enter the freight amount charged to transfer thmitWhen the transfer is posted, this freight arhaulhbe
added to the cost valuation of items transferraddgéd cost).

GL Account - Dept -

This will default to your AP account number. Whae freight bill is received from the carrier, itostd be en-
tered into AP using this same account number. Byglthis the net result of the transfer posting ARdposting
will be:

» Debit Inventory

» Credit Accounts Payable

The detail section of the screen is used to ehtespecific inventory items transferred. Press [JT#&&Bmove to the
detail section.

Item Code—inventory item code (required)

This is the unique item code that identifies theeimtory item. All items entered must have firstibsetup in the
Inventory file. The Inventory file is maintainedtiithe Update Inventory Information option on thedntory
Maintenance Menu. The Zoom feature is available.

Qty. On Hand—quantity on hand in the From warehouse.

After entering a valid item code and valid wareteuosdes, the system displays the quantity on hamithét
item in the From warehouse. This value is retrieiveth the Inventory file, so this is a no-entryldie

Unit—unit of measure.

This is the stocking unit of measure of the item woe transferring, which the system automatiaatsieves
from the Inventory file.

Transfer—quantity transferred.

Enter the number of stock units you want to tranffan the From warehouse to the To warehouse.

Recurring Usage—does this transfer represent recurring usage?

This is the unmarked column at the end of theilinehich you enter a Y or N depending on if thiseli
represents recurring usage: A recurring usagefiseteas a sale or transfer transaction that a\liko repeat.
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Recurring usage is used for replenishment purposatetiating reorder points and quantity to reordée de-
fault is N, which tells the system that this is N@Tecurring transfer.

If the item is serial or lot controlled this screeitl display for both the From and To warehouselst you may
select the serial, lot, bin location of the iteningetransferred and also the bin location the itgithbe placed into
in the To warehouse.

#& Add on detail srle E

File Edit Mavigation Help

OB O QA LY00ED 9O

Itern Code: :_121 04 | Warehouze: MI.-’-‘:MI ‘ Lluantity: [ 'I_D_D_D_DI

| Bin Location Lot Mumber Serial Mumber OnHand Committed tivailable Cuantity |
! Al | | 1532.000 0.000 1532.000 100 |

[@ Ok ] ’!;'( Cancel ]

Enter the guantity for this transaction

=3
Once the transfer is entered, you can selec. T',':,kEt icon on the toolbar to print to transfer ticket.

Print Inventory Transfers

The Print Inventory Transfers option prints an diditng of transfers entered into the system. ¥an check the
edit list against the original transfer transac#mtries before posting to verify data-entry accyr& ou must print
an Inventory Transfer edit list before you can pomtsfers.

Post Inventory Transfers

When you post Inventory transfers between waretsyibe system updates the following data:

» Decreases the Quantity On Hand of items in thertFrevarehouse and increased quantity on hand ofsitem
in the “To” warehouse.

» Update the Average unit cost in each of the warsésu
» Update the Last Activity date in each of the waredes.
» Update the Recurring Usage activity—if line itenflagged as recurring usage.

» Releases customer backorders in the “To” warehidysel enter a "Y" when prompted “Release Customer
Backorders (Y/N)” when you run the posting report.
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Adjust Inventory

This menu option allows you to enter a transadti@t will adjust the on-hand quantity for an invamgtitem and/or
adjust the average cost. After selecting Adjusehtary, the system displays the Inventory Adjustinseneen.

& Adjust Inventory CEX

File Edit “iew Mavigation Tools Actions Options Help

OB OUERE]A AR BEO0ED 00
@
i 'Batch Optiohs

‘A @O0 0 9 &
= Find  Prey’ Mest Add Update Delete Browse
Reference: | [ Posted: | :l
Date: |03/03/2010 i3]
Description: [DAMAGED - ]

Ledger Adjdccount: | 510000000 |  [MATERIALS QUANTITY VARIANCE |
Item Code Uk | wWarehouse OnHand T | AdjGty Adj Cost
12104 EAMIsM) _ 15320009 | A0/
Batch ID: 242
[@ k. ] lr_:{[lancel J ’EHeader ]

OWR
Enter adjust quantity

The header section of the Inventory Adjustmentesti@ntains basic information about the Inventodjuatment
document:

Reference—informational field (required)

Use this alphanumeric field (up to ten charactassyou deem appropriate. You can use this fietatdes-
reference this computer document to any manualrdeats you have for this transaction.

Date—date of adjustment (required)

The date of the adjustment is entered into thld.fiehe format for entry is mmddyy. If no date itered, the
system defaults to today’s date.

Description—description of the receipt (optional)

Use this field to enter a brief description of #djustment. This is an alphanumeric field whichdisalp to 30
characters.

Ledger Adj. Account—adjustment ledger account (required)
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This field stores the nine-digit ledger account bemwhere the system will post activity generatgdhlis
transaction. An adjustment increases or decrehgsdaventory value, and that change is balancemsighe
ledger account specified in this field. This fielefaults to the inventory adjustment account nursk&rp in the
Inventory Control Defaults program. You can oveerttie default if you need to and enter anothed\adicount
code. Zoom is available to select form a list afrent ledger accounts.

Use the detail section of the screen to enterpkeific inventory items you need to adjust.

Item Code—inventory item code (required)

This is the unique item code that identifies theeimtory item. All items entered must have firstibsetup in the
Inventory program. The items are maintained withthpdate Inventory Information option on the Inwet
Maintenance Menu. Zoom is available.

UM —units of measure

This no entry field holds the stocking unit for lkem you want to adjust.

Warehouse—warehouse code (required)

This field stores the warehouse code for the warstén which the item is stored. It must be a validehouse
code; that is, this code must have previously tsetap in the Warehouse program. The Warehouse eodes
maintained with the Update Warehouse Definitionsompon the Setup Inventory Menu. In addition, tibésn
must be setup in the specified warehouse. The Zeature is available.

On Hand—quantity on hand

Once you have entered a valid item code and wasehoade, the system automatically displays thetgyam
hand for the item in the warehouse.

Adj. Quantity —adjustment quantity

This field serves two purposes: first, you canitige simply increase or decrease the quantityamdhby enter-
ing the positive or negative value by which you wanadjust the quantity; or second, you can eateumber of
items involved in an average cost adjustment, whlsh utilizes the Adj. Cost field discussed below.

As an example, say Receiving entered 15 unitsisfitdm in the system as received, and then pdk&deceipt,
but actually they only received 13 of the item. ¥leuld then enter an adjustment with an entry2df-the
Adj. Quantity field. And in this case, they wouldter nothing in the Adj. Cost field.

Adj.Cost—adjustment to cost

To adjust the Average Cost of the item, you enteuraber in the Adj. Quantity column, which mustebposi-
tive number, and then you enter in the adjustedtbas will apply to the number of items entered.

For example, say you have a quantity on hand dfieb®s and all were purchased at a cost of $10@i0hg an
average cost of $100.00. Let's say that you waatfast the cost of 5 of those items to $110.0@hénAd;.
Quantity column, you enter 5. In the Adj. Cost entuyou enter 110. The system would remove 5 iteéms a
$100.00 each from inventory, and then add 5 iten$4 80.00 each back to inventory, and calculateva n
weighted average cost.

If the item is serial or lot controlled this screeitl display for both the From and To warehouselst you may
select the serial, lot, bin location of the iteningeadjusted.
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#& Add on detail srle B@

File Edit Mavigation Help

OB ik Q 2Y00EDh 90

Itern Code: i_‘l 2104 i warehouge: r:fl 1M1 Luantity: |_ _1_D_D_EI
Bin Location Lot Humber Senal Humber OnHand Committed Awailable [uantity |
Al | | 1532.000 0.000; 1532.000 -10 ‘
[ 0k ] [r:{ Cancel ]

OE,

Enter the guantity for this transaction

Print Adjustments (Edit List)

This process prints out an edit list of Adjustmigahsactions. You should check this edit list agiaihe original
transactions before posting to ensure the accubdgta-entry.

Post Adjustments

When you post adjustments, the system updateshiogving data depending on the kind of adjustment go:
» for a quantity adjustment, Quantity On Hand

» for a average cost adjustment, Average Cost

What's Next

This concludes the description of the Inventorynbections menu. Once you have entered and proceasedc-
tions, you can use Inventory Reports to study thrus of your inventory, look at trends and makeisiens about
your inventory. Inventory Reports is the focustaf hext chapter.
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Chapter 7

Inventory Reports

This chapter covers information about the reportslable from the Inventory Reports menu
(option 3) on the Inventory Control Main menu.
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Inventory Reports Menu

When you select Inventory Reports, the system msttire following menu:

& Dev 5.30 Database: sample Printers: Lexmark2/Dell Laser

File Wiew Execute Settings Help

dem 2@

EGLEY 2 [tem Management

Sl B LT 1 Inventory Control a (.

3 Bales &5 2 Billoft gy 1 ventcf@) Inventory Reports T
u pyright 2

4 PUrCh = 3 Stand: .

.c. 2 3 Standipy 2 Inwentc B9 5 Print Price/Cost List Pt
5 Frodutiss 4 Standepy 3 Invente =1 4 Print Stock Status
6 Produi s 5 Enginegs 4 setup
7 Genetigy 5 Produt 5 b

=t ] et

¢ Print Reorder Advice

d Print iC Journal

EropoEoBODD

e Print PurchasesSale History
f Print CostValuation

g Print Inventory Status

h Print Inventory Turns

i Print Lot Expiration Report

j Stock Location by Bin

Exit.

& m e R e

Status Idle
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Price/Cost List

This menu option prints a profitability analysisyafur inventory. The report shows each item andh @zgarehouse it
resides in, in addition to the standard cost astcpliice in that warehouse. It shows the margithahitem, both as
a dollar figure and as a percentage.

# Print Price/Cost List

File Mavigate Help
Q9 @ (< ) D) =
© Quit  Startoffile  Prewvious page Mestpage Endoffile  About
~
R R A R R A
Date: 02/0272010 AEBC DISTRIEBUTION
Time: 11:35:53 Inventory Price/Cost List Page: 1
Ttem Code TMh=ze Q0H Cost Price Margin Margini
1z104 SEATTLE
Z3BEZ1._E00 L. 4820 2_c6EED 2.Z0 26594
lz1l04-A SEATTLE
100, 000 10,0000 &0. 0000 L0 00 82.33
lz104-B SEATTLE
o.ooo o.oooo o.oooo o. oo o.oo
12112 SEATTLE
11&3237._000 Z.3330 37180 1.:z8 27.08
1z1E0 SEATTLE
LEZ02e. 000 Z_0000 E_Cooo .00 40,00
lzlzs SEATTLE
110,000 1z . 0000 8.ZZ50 -2.78 —45.30
12125 SEATTLE
Lzl.00o0 Z.0980 4_ 8350 1_80 3571
& ! i he,
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Stock Status Report

This option prints a report that shows the avalitgtof your inventory. It shows each item with vehiouses where
the item is stocked, and how many of these item®arhand in a warehouse.

# Print Stock Status Mli=1Ed
File Mavigate Help
@ ® O © © =«
SO Quit  Start of file Previous page  Mest page Endof file  About
~
Date: 03/037Z010 ABC DISTEIEUTION
Time: 11l:3&6:E5Z Inventory Stock Status Page: 1
Ttem Code Marehouse Description Oty On Hand
12104 SEATTLE SCM A ZSERIES MULSTRIEE Z3E6E1_ 500
1z104-4 SEATTLE BCM EFEEzzzZ lo0.0ao
1z104-E SEATTLE SCHM A SERIES MULETRIEE - WEN E o.ooo
12112 SEATTLE SCM A SERIESZ CWVER-TUF TAFPE 11&3z37._000
1z1z0 SEATTLE S5CM & SERIES LIFT-OFF L£z09&._ 000
12138 SEATTLE SCHM A SERIES CORR (PESE) 114 0o
12135 SEATTLE SCHM A SERIES NYLOM Ezl._000
4 | ! ¥
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Reorder Advice Report

Use this option to print a report to assists irrdedng/replenishing your inventory. The reportwie@ach item
whose quantity on hand has fallen below its reopdént set up when you set up the item, It showesitdm ware-
house, how much is on hand, the reorder pointtfamduggested vendor reorder quantity if any.

# Print Reorder Advice : E|E|

File Mavigate Help

9 & <] (> D> B

© Quit  Startof file  Previous page Mestpage Endoffile | About

s
Date: 0370372010 ARC DISTRIEUTION
Time: 11:38:Z21 Inwventory Reorder Advice Page: 1
Tem Code TThse Oty On Hard Bzorder Point Rzorder Oty
1z1E0 ETLHM ooo 37,000
1z138 ETLHM ooo &0 000
12135 ETLHM ooo L_ooo
1638E EDHM 26000 115,000
£ ¥ v
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Inventory Control Journal

This option allows you to print a ledger report\simg the account activity generated from transadtio I/C. This
report shows all the ledger debits and creditesdnly the document number assigned to each trémsa¥bu se-
lect a date range for which you want to reportgeations.

#& Print I/C Journal

File Mavigate Help

‘9 & <) © S &

© Quit  Startof file  Previous page Mestpage Endoffile | About

[ >

Date: 0370372010 ARC DISTRIEUTION
Time: 11:39:31 Inventory Control Journal Page: 1
Between 010172010 and 0370372010

Document Date Account Beference
71 OlFE7 72010
1Z0000000-000 INVENTORY .00 DB
Ll0000000-000 MATERIALS QUAMTITY VARIAMCE .00 CR
£78 Olsz852010 TEST
1Z0000000-000 INWENTORY .00 CR
Sl0000000-000 MATERIALS QUAMTITY VARIAMCE .00 DB
paari] olszas 2010 TEST
1Z0000000-000 INVENTORY .00 DB
Ll0000000-000 MATERIALS QUAMTITY VARIAMCE .00 CR
ZED OlsEg/s2010
1Z0000000-000 INVENTORY .00 CR
Llo00oooo-000 MATERIALS QUAMTITY VARIAMCE .00 DB
ZE1 OlrsEg/s2010
1Z0000000-000 INVENTORY L.o00 DB

F1AAAAOAT AOS ITATMTETTAT M ATTARTMTMETr TTATT AT [ e T

[
w
£
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Purchase/Sale History Report

This option allows you to print an item history o&p The report shows each item, each warehouseavthe item is
stocked, and how many of these items were purchasgedold in both dollar and unit figures. Thisioptreturns
both date range and selection criteria screens.

nt PurchasefSale History
File Mavigate Help

‘O B <) ®© S &

© Quit  Startof file  Previous page Mestpage Endoffile | About

Ll
Date: 0370372010 ARC DISTRIEUTION
Time: 11:40:19 Inwventory Purchase/%ales History Page: 1
Between 010172010 and 03270372010
Ttcem Code TThse Bales Qty Sales Amt Purch. 0Oty Purch. Amt
030303030
MIAMI &. 000 ZEE. 40 o.ooo o_oo
&.000 EE&. 40 0.ooo0 0._aoo
053430
MIAMI Z.000 11Zz.48 0. ooo o_ oo
ZEATTLE Z.000 leg.7& 0._ooo o_oo
E.ooo £81.E0 0._ooo o_ao
0700s
MIAMI 1.000 S._00 0. ooo o_ oo
¢ | Pl
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Cost Valuation Reports

When you select the Print Cost Valuation optior, shstem returns the following submenu:

f Print Cost Valuation

=l 3 Print CostYaluation

E= b LIFOQIFIFD Cost Only

=

= ¢ Average Cost Only

o] Exit

Print Cost Valuation

You can use this report to see the cost valuatogdur inventory items at any given date with tibial cost for
each item in each warehouse, and at the end oéfuat, you have a grand total for all the itemeaed. If you
would like to see the serial and lot number ddtaiitems rather than just a grand total for edemiselect Yes on
this screen that displays:

& Confirm

Frint Senal/Lot detail’?

@ Yes J [I:f Mo ] [@' it ]

LIFO/FIFO Cost Only
This report prints FIFO (first in-first out) and RO (last in-first out) cost valuation information all selected items

at any given date. For each item selected, theranodjsts each warehouse that stocks that itengaléth past pur-
chasing activity, and how the cost of the itemeatedmined.

Average Cost Only

You can use this report to view the quantitiesyage cost, and totals for each item in each warghatiany given
date. This report also gives a Grand Total cosaliahe items selected.
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Cost Valuation Report

t Cost Valuation

File Mavigate Help
@ ® O © o =
£ -
© Quit  Start of file  Previous page Mewtpage Endoffile  About
-~
Date: 03/03/2010 Inventory Cost Report
Time: 11:4Z:46& ARC DISTRIEUTION Page: 1
Aging Date: 0370372010
Item Marehouse Qtir. Cost Method Total
030303030 ATLANTA 0.0o0 FIFO o.ao
020303030 CHICAGD 1z0._ 000 FIFO s00._.a0
030303030 MIAMI 7000 FIFO 24 .00
030303030 SEATTLE 13,000 FIFO £7.00
O&E3430C ATLAMTA lao._ooo Serial 4 33500
053430 CLEVELAND 10,000 Zerial ZEQ_00
03430 MIAMI E4_000 Serial s48_ 00
O&3430C SEATTLE L&, 489 32320 Serial 4,364,835_0Z
053450 ATLANTA 1.000 Zerial z&.00
O&Z430 CHICAGD 0.ooo Serial o_ao
< - | 3w
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LIFO/FIFO Cost Only Report

#& LIFO/FIFO Cost Only

File Mavigate Help

‘9 @ O © ©o <

© Quit  Startof file  Previous page Mestpage Endoffile | About

Date: 030372010 Inventory (FIFOSLIFO) Cost Waluation
Time: 11:45:1%9 ARC DISTRIEUTION Page: 1
Aging Date: 0370372010

Ttcem Code TMhse Order Quantity Cost Total
030303030 CHICAGD 1 1Z0. 000 E._00ooo &00. 00
Total for WMarehouse: CHICAGD 10. 000 &00. 00
030303030 MIAMI 1 7000 1z . 0000 24 .00
Total for Warehouse: MIAMT o000 2400
030303030 EEATTLE 1 S_000 1.0000 2,00
020303030 ZEATTLE E £.000 1z . 0000 £4.00
020303030 ZEATTLE ] Z.000 1z.0000 £4.00
Total for WMarehouse: SEATTLE 13.000 57,00
£ | >
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Average Cost Only Report

# Average Cost Only =14
File Mavigate Help

9 @ O © 2 <

f -

SOt Startof file Previouz page  Medtpage Endoffile  About

S
Date: 030372010 Inventory Awg. Cost Waluation
Time: 1l:456:03 ABC DISTRIEUTION Page: 1
Aging Date: 0370372010
Quantity Cost Total

0230202030 ATLANTL .oan 0. aooo .on
020202030 CHICAGO 120.000 00000 oo
030303030 MNIAMT 7.0oao 1z._0000 84 _00
030202030 SEATTLE 13000 43846 E7.00
Total for Item: 030303030 140_000 141._00
0&34590C ATLAMTA la0.0aa E0._4701 E047._01
nE34a0 CLEVELAND 10. 000 EZ_0000 ZE0.00

A ERCT MIAMI E4_000 12_ 0000 548,00
nE34ac SEATTLE EE485_ 930 11_9868 E77133.439
Total for Item: 063450 EEE53. 930 G82048. 50
< - | 3w
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Inventory Status Report

This print option allows you to view the statussefected items, status being the quantity on hiedjuantity
committed, quantity on backorder, quantity on regigns, and quantity on purchase orders.

& Print Inventory Status Mi=1E3

File Mavigate Help
9 ® O © ©o <
© Quit  Startof file  Previouz page Mestpage Endoffile  About
Ll
R R R
Date: 0370372010 AEC DISTRIEUTION
Time: 11:47:33 Item Status Peport Page: 1
Item Code:lZ104 ECHM A SERIEZ MULSTRIEE
Tnit:EA Factor: 1.000000
- Warehouse ---- On Hand -- Committed ----- Ot BEE ——— 00 Bee: so—m Oiw. P ==y
ATLAMTRE Z0os9._00 44 123 o.00o 0.o0o0 117&. 000
CHICAGD Z0olo. 0o 1.000 0. 000 1.000 0. 000
DALLAS 1010, 00 lola. o000 o.o0oo 0. ooo 1200, 000
ELHM Z0o0o. oo 1.000 o_o0oo 0.o0oo 0. 0o0a
MIAMT 1E52E.00 41.000 o_ooo 0. oo TYEE. 000
EEATTLE E3BEEL. EO EOEEL. 420 £.500 0.0o0 911&. E20
Item Code:lZl04-2 BCM EEEEZEEZE
Tnit:EA Factor: . 0ooooo
- Warehowuse ---- On Hand -- Committed —--—--- On BEO --- On Beg. —--—--- O PO ==
EEATTLE 16,67 1.000 0.o0oo 0. ooo 0.00o
£ X
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Inventory Turns Report

This report will help you identify any slow moviitgms you may have by calculating the months supplyhave
on hand for the items selected and the numben@gtiyou "turn” the stock per year.

The classic method for calculating inventory tusto determine the number of months in inventoryllviding the
total inventory dollars by the average cost of sébe a certain time period defined by the usee fésult is the
number of months in inventory. Dividing this figurgo 12 months gives the number of inventory tysesyear.
For example, if you have $1,000,000 in inventorgt #re average monthly cost of sales over the lasttgr was
$290,000, you have 3.5 months of inventory or Bvéntory turns per year.

When you select this report, the system displalgcten criteria screens so you can customizernfemation that

prints on the report.
#5 Select sel_rept g@@

File
O

Select tem

[tern Caode: |1 >

Desc: |

Type: |:|
Clazs: I:I
Warehouze Code:
Stock Location: I:I

[G OF. l [{:‘ Cancel ]

R
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# Select sel_scr
File

Selection Criteria

Begin Period:
End Period:

Frint ‘' arehouze Detail ' /M:

Iﬂ ak. l [[:1 Cancel ]

2R
Print warehouse detail?

* If you select Y to Print warehouse detail Y/N aagpe line for each warehouse will print.

« If you select N, one line for each item code pramsl it will be a summation of all warehouses.
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4 Print Inventory Turns |Z IE“E‘
Filn_a _N..a?rigatn_a _Help

9 @ © © 2 <

© Quit  Startof file  Previous page Mestpage Endoffile | About

[

Date: 030372010 Inventory Turnower Report
Time: 11:49:320 ARC DISTRIEUTION Page: 1
Marehouse Code: SEATTLE
Product Class : ALL
Item Code: 12*
Begin Period: 01 Z0029 End Period: 12 20032

Ttem TMarehouse Cost of Inventory Month Antmaal

Goods Talue On Hand Turns
Product Class: MNON

1z104-4 SCM Z2ZZZZZ
0.00 1000, 00 0.0 0.0
1z11z SCM & SERIES CVR-UP TAPE
274.81  1633403.12 E3E5.7 0.0
1z1z0 SCM & SERIES LIFT-OFF
.50 106Z833.40 425133.4 0.0
s | bl
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Print Lot Expiration Report

If you have lot number controlled merchandise thatate sensitive you will find this report veryetid as it lets
you view which lots have expired or are about tpiex The expiration date for lots is entered wien receive

vendor purchase orders.

There are two selection criteria screens:

#€ Query query
File Edit Help
R RA RIS REEE =i

Selection Criteria

“wharehouse Code:  |klabd]

Itern Code: ||

[@ OE, J [r;_{ Cancel

Enter iterm code,

R

In this next screen enter the number of days empiration date. In the example below we want ®alkitems that

=1k

will expire in the next 60 days:

# Select sel_scr

File
: @
Murnber OF D ays to Exping:

Iﬂ ak. l [[:1 Cancel ]

Enter number of days o expiry,

R,
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# Print Lot Expiration Report ]
File Mavigate Help
® ®© O © o ¢
-
: i Start of fle  Previouz page Mestpage Endoffle  &bout
A.
Date: 03/03/2010 ARC DISTRIEBUTION
Time: 1l:E5&:4& Lot Expiration Report Page: 1
These lots expire within &0 days
Days To

WMarehouse Item Code Lot Expire Date Lot Oty  Expire Location

MIAMT LOTHO 2 0z 0152010 2.00. 'EXPIRED = o

MIAMT LOTHO 1& oz/01/2010 £.00 EXPIRED = =

MIAMT Ny-101 b4 0z/10/20089 1.00. EXPIRED &AL - ik

MIAMT Ny-101 1 0l/01/2010 l1.00 EXPIRED AL - =F

4 | ¥
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Chapter 8

Administration Menu

*Check Database Status
*Check Database Connections
*Update Database Statistics

* Security Reports

*Purge Activity

*Update Batch Information
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Administration

The Administration Menu:

& Dev 5.30 Database: sample Printers: Lexmark2/Dell Laser

File Wiew Execute Setings Help

sy @O 2@\

i i 7 General/Administration
LSBT o System Administration

3 Bales 5 2 Systen 4 3 Check Database Status

(=]
(]
&
£ 4 Purthzpy 3 Data B b Check Database Connections ) [ GE:“F"TEEE“’Z'?S:"
]
3
(]

: - Software Selutions. Inc.
5 P.ruducﬂ E}Q'f -_k e Update Database Statistics

‘6 Production Planning £ m Security Reports

7 Geheralmdmim"str'anc'ﬁ o Purge Activity

é_l_ E’ﬁt @ z Update Batch Infarmation

o] Bat

Statugz Idle:

The following Options are available:

Check Database Status

Note

This function should only be performed by your ystAdministrator. Please contact your Fitrix
Representative for further information.

Check Database Status (option a). Use this optice¢ if the database is up and running. If thesta "Online”
then the database is up and ready for connect8ir@mws the current status of the database such as:

« Database version
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Check Database Connections

Note

This function should only be performed by your 8ystAdministrator. Please contact your Fitrix
Representative for further information.

Check Database Connections (option3¥jows information about the current users conndctéte database.
There will be one line of information for each usieat is currently connected to the database iridih@wving
format:

» Session ID

e SQL Statement type - Select/Insert/Update/Delete
» Database name

* Isolation Level

» Error info if any.

Update Database Statistics

Note

This function should only be performed by your 8ystAdministrator. Please contact your Fitrix
Representative for further information.

Update Database Statistics (option e). Updatemtamal statistics of the database. This is dorimprove per-
formance. This should be performed on a regulaspaspecially after numerous rows of data have lagieled to,
or deleted from the database. The user must hBsefg@rmission.

Security Reports

This menu option (option m) allows you to printeport of current security settings (ie- who is af#al to do what
with the Fitrix software).

Purge Activity

Purge Activity (option p). This menu option has thlkowing submenu:
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& Dev 5.30 Database: sample Printers: Lexmark2/Dell Laser

File Wiew Execute Setings Help

sy @O 2@\

HiEldY 7 General/Administration

Ll BT > system Administration

e el L T b Purge Activity ErE—
pyright 2

I.:-'urchEﬁ 3 Datalr/El p Check (B h Merge Customer Activity foarh bensatian

_ - Softwars Sclutions. Inc.
Producsll Ewit :
1t ucél_ Exit. _2.5'{ e Update (5§ print Duplicate Customer Info
Production Planning &=

o

@

m Secur & | Merge Ship-To Activity
i Purge_ﬂ_ Euit
Exit B z Update Batch Infarmation

5] Bt

2

Generaltddministratic &=

2 00RO R@

=

| Status 1l i

Merge Customer Activity - this program is useful when a company change®esand you want to set up a new
customer code that reflects the new company nam¢hem transfer all sales history/activity to tleswcode.

.-Q

 Add

WARMIMNG: This program will transfer all activity, open items, and
reference records from the old customer code ta the new custamer
code and then delete the old customer code.
Enter Old Customer Code: I_E @l
|PEHFDHMANCE AUTO PARTS |
Enter Mew Custorner Codes |12 =]

iEL.-’-‘«SSIE FARTS LUMLIMITED LLCINC |

[ k. J [Q:f[fancel J

IR

Enter Old Custorner Code.
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Print Duplicate Customer Information - this report program will list any informationathcould not be merged
into the new customer code because it is a dupli¢air example, if old customer A has a ship-toeddtl and new
customer B also has a ship-to code 01, ship-tca@hat be merged. What you will need to do in thisecis set up a
new ship-to code under customer B for the 01 shippiddress.

Merge Ship To Activity - This program transfers all sales history/actitityhe new code and then deletes the old
code.

Update Batch Information

Update Batch Information (option z). See the chapditied Batch Control Maintenance in tBetting Sarted
With Fitrix guide for information on this program.
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Chapter 9

SQL Queries

*  Why SQL Queries are run
* SQL Commands - Select, Order By, Group By
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Using SQL

SQL stands for Structured Query Language. It imadard method for accessing a SQL-compatible dat@akrhis
section of the manual discusses how to use SQAhtteeginformation from the database.

SQL is used primarily to generate ad hoc repoa. 8ont end tools, such as Informix ISQL, allomyt enter
and run standard SQL queries with a simple sebofroands. Other productivity tools allow you to lidéta in the
SQL database to spreadsheets, word-processing @éntsinsharts, and graphs. As the information irddtabase
changes, the spreadsheet changes automatically.

Before you use SQL report generators or produgtiaiols, you must know how SQL itself works. Thougpartic-
ular SQL front-end tool may differ, the basic instion sets should work in a similar manner. Tleigti®n intro-
duces you to the basic use of these statementgiaeslyou examples of how they are used in a waoktvays

The examples use General Ledger tables and colBimse all accounting transactions eventually gméhuthe

General Ledger, it is a common application for Sfdleries. The point of this section, however, isdoer the ba-
sics of SQL, not to teach you how to create spedifieries in individual applications.
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SELECT Command

The SELECT statement gets information from the lukda. There are only six different clauses thatrobwhich
information this SELECT retrieves. They are caliéglises since they describe a part of the oveELIEET com-
mand. Only two of these clauses are required fgrSfPL database query. These commands or clauséstaceand
described below.

SELECT: The SELECT clause is the start of all SQL quetlieis.required for all information retrieval. & used to
tell the system which information categories oldse—in SQL they are called columns—you want to asce

FROM: The FROM clause is also required for all SQL Stsleit is used to tell the system from which filetable
to take the data.

WHERE: The WHERE clause is optional. It lists the setatiiriteria for the Select statement. It allows youle-
scribe which records you want to see.

ORDER BY: The ORDER BY clause is also optional. It allowsi Yo tell the system in what order to put retrieved
records.

GROUP BY: The GROUP BY clause is also optional. It allows yo tell the system how to group records for to-
tals and subtotals.

HAVING: The HAVING clause is also optional. It allows ytmutell the system which groups to select.

You can retrieve any type of information from a S@tabase with these six clauses. In the next sksections we
will cover these commands in more detail.

Using SELECT and FROM

The format for the most basic SQL query is:

SELECT col utm- nanes FROM t abl e- nanes
In this statement, SQL commands are printed inagital letters; however, most SQL tools are ngecgensitive.

Column-names refers to the names of the actuahu@dwor information categories created in the tabddle-names
refers to the database tables that contain the data

Selecting All Columns

When you don’t want to specify specific column namgu can use the asteri¢k (o indicate that you want the
values in all columns. For example, suppose you wasee all information from a control table. BEnte

SELECT * FROM stxcntrc

“Stxcntrc is the name of the control table. Typligathere is only one record in this control tahte, in this exam-
ple, the columns in it are company name, addresadtress #2, city, state, zip, county, countrg,fitst current
asset account, the first fixed asset account,dirgtent liability account, the first long termbBidity account, first
capital account, the first income account, firsitaaf goods account, and the first expense account.
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In response to this query, the system displayvahees associated with each of these columns. X&et éormat in
which this information is displayed differs froms$gm to system.

Selecting Specific Columns

If you just want to see specific columns from deéaknter the names of the columns. For examplmufwant just
the name and address information from the dataleases;

SELECT co_nane, addrl, addr2, city, state, zip, county, country
FROM st xcntrc

The names used are those that are part of thaldséitanary. In order to select specific columnsy youst know
what they are named in the database. Some SQL qustgms provide a display of these column anc: tahines.
Typically, however, you must work from printed tahlefinitions. There are SQL queries that allow imtetrieve
information about the names of the columns ancetainl the database, but they are not covered here.

Notice that the different column names are sepdisyecommas. This is usually required. The lasticwl name
does not have a comma after it.

Using Math in the SELECT Statement

You can also include mathematical operations wiloiar SELECT statement. The mathematical operaigmsg-
nized are:

+  Addition
- Subtraction
* Multiplication
/ Division
Here is an example of addition:

SELECT doc_no, ampunt, anount + 1 FROM stgactvd
The result of this query shows the document nuntheramount of the transaction, and that amount + 1

Here is an example of multiplication:

SELECT doc_no, anpunt, anount * .077 FROM stgactvd

You do not need to use literal amounts as parbaf ynath. You can use other column names.

SELECT doc_no, anpunt, anount / doc_no FROM stgactvd
You can combine multiple mathematical operations ¢kample, you can multiply, divide, add, and saddtall in
the same SELECT statement), and you may combingreohames and literals in calculations.

SELECT doc_no, anount, doc_no + amount, anmount / 2
FROM st gact vd

You can also use parentheses to show the ordeeoégence of mathematical operations.

SELECT doc_no, amount / (1 + 2)
FROM st gact vd
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This expression adds 1 + 2 before dividing this swmamount.

Selecting Specific Rows: WHERE

The simplest selection statements show all therimddion in a file or table. However, you may onlgnt to see
specific rows (records) that meet a given seledtiiteria. To make such a selection, use the WHERESe.

The format for the WHERE clause is:

WHERE col um- nane rel ati onal - operator val ue

This may seem a little complicated, but an examshtauld clarify how it is used. For example, FitBisiness uses a
table to store all of the accounting detail frora eneral Ledger system. If you want to see theéesror a particu-
lar original journal, use the following statement:

SELECT * FROM stgactvd WHERE orig_journal = "AP"

The asterisk causes the system to display all asduimthis table. The table named stgactvd is thigity data table
for the General Ledger system.

In the WHERE clause, you see the name of a coluimgnjournal, followed by a relational operator =ddimished
by a value, AP. What this statement means isalighe columns in the table stgactvd where therol
orig_journal contains AP.

In composing this query, you can use any columnenamnthe table.

Relational operators consist of the following:
Symbol Meaning
= Equal To
<> Not Equal To
> Greater Than
< Less Than
>= Greater Than or Equal To

<= Less Than or Equal To

Matching Character Patterns
The keyword MATCHES can be used within the WHER&uUSsE to select rows that contain certain strintgpa.

The format is as follows:

WHERE col umm- nane MATCHES val ue

In this case, the column name must be a charagierdblumn. This means that it must contain charachot num-
bers. The value is a pattern of characters and baushclosed in quotation marks. For example, cavipus query
of the general ledger activity table could haverbstated using the MATCHES keyword like this:

SELECT * FROM stgactvd WHERE orig_j ournal MATCHES " AP"
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In this example, we require an exact match, wtsobxiactly the same as an = command. The real paiwer
MATCHES comes into play when you use wildcardsitd i meaningful character string within a londeamcter
column.

MATCH Wildcards

There are three wildcards:
* This matches any set of characters or no chagacter
? This matches any single character.

[ X-Y] This matches the range of characters indicated.

You can use these wildcards in a variety of wayselect the proper rows from a table. For examnipléhe General
Ledger detail table, there is a column that comstéie department code. Note that even though depattcodes
typically consist of digits, it is still a charactiéeld, not a numeric field. These codes can beduaracter string up
to three characters long. Use these codes to sieledtem detail in the variety of ways detailegldw:

SELECT * FROM st gactvd WHERE department MATCHES "1*"

This finds any rows where the department code I3egith the character 1.

SELECT * FROM stgactvd WHERE departnment MATCHES "*10*"

This finds any rows where the department code amnthe character string 10 anywhere within it.

SELECT * FROM st gactvd WHERE departnent MATCHES "?10"

This finds any line item where the department dostthe characters 10 preceded by any other sugleacter. It
does not find a department beginning with 10, bfihds 110, 210 and so on.

SELECT * FROM stgactvd WHERE departnent MATCHES "1[1-5]*"

This finds all rows containing department codes begyin with the digit 1, followed by the digitstirough 5, and
then followed by any other characters. This doedind rows where the digits 1 through 5 do not ietiately fol-
low the beginning digit 1.

Using AND and OR in the Where Clause

You can make your WHERE clause more complicateddiayg AND and OR as follows:

* AND: Makes the clause more restrictive. In order tedlected, the data must pass all tests joinedey th
AND clauses.

* OR: Makes the clause less restrictive. To be seletiieddata only need pass one test or the othersye
tax for the use of AND and OR is:

WHERE col um_nane rel ati onal - operator val ue
AND col um_nane rel ati onal - operator val ue

or

WHERE col um_nane rel ati onal - operator val ue
OR col um_nane rel ati onal -operator val ue

In the next example, the WHERE clause selects v in which the department code begins with tlyé d and
whose document number is greater than one hunBmgs in which the department code begins with 1waindse
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document number is less than or equal to 100 arsatected. Rows in which the document numberestgr than
one hundred, but in which the department code doebegin with 1 are alsmt selected.

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
AND doc_no > 100

In the following example, even more documents atected. All documents in which the department doeigins
with 1 are selected because they pass the fitstitegddition, all documents with numbers gre#ten one hundred
are selected because they pass the second test.

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
OR doc_no > 100

Note

Even though some documents may pass both tesygsathenly selectednce.

Using Multiple ANDs and ORs

You can use AND and OR to join any number of ptsase

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
AND doc_no > 100

AND orig_journal = "AR'

AND anount > 1000

Note

Remember: adding multiple AND statements makesebiemore and more restrictive; in order to
be selected, the row must mebtof these criteria.

You can also use parentheses to group ANDs and ORs.

SELECT * FROM stgactvd WHERE (departnent MATCHES "1*"
AND doc_no > 100) OR (orig_journal = "AR'
AND anount > 1000)

In this test, selected records or rows must eltlage a department code that begins with 1* andcardent number
greater than 100 or they must have an originahjalucode of AR and an amount greater than 1000.

Improper Use of AND or OR

Remember the AND and the OR are used to join campl@umn_name relational-operator value phrastsmwi
the WHERE clause. It isot used to join separate WHERE clauses or to joinegto a single column_name.

Correct:

SELECT * FROM st gactvd WHERE department MATCHES "1*"
OR doc_no > 100
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I ncorrect:

SELECT. . .
OR WHERE doc_no > 100

Correct:

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
OR departnment MATCHES "*1"

I ncorrect:

SELECT. . .
OR MATCHES "*1"

WHERE Using LIKE

LIKE is a keyword that works almost identicallyMATCHES. The major difference is that it has diéfet wild
cards. Instead of using an asterisk to match ctems@ percent sign (%) is used. Instead of questiarks to
match a single character, an underscore is used.

SELECT * FROM stgactvd WHERE departnent LIKE "1%

This finds all departments that begin with 1 arelfatlowed by any combination of other charactef&E can only
be used for character columns (letters or digithg values used must be enclosed with quotatioksnar

WHERE Using BETWEEN

You can use the keyword BETWEEN to indicate that y@nt to select a value between two other values.

SELECT * FROM stgactvd WHERE anpunt BETWEEN 10 AND 40
This selects all rows in which the amount colums aaalue from 10 and 40, inclusive.
When you use BETWEEN, you must use AND, as shovovheo indicate the second set of values.

Correct:

SELECT * FROM st gactvd WHERE anpunt BETWEEN 10 AND 40

I ncorrect:

SELECT... BETWEEN 10 40

You also must show the values in the proper ord#r tlve smallest value first. The wrong examplesioet pro-
duce an error message, but no rows are selected.

Correct:

SELECT * FROM stgactvd WHERE anpunt BETWEEN 10 AND 40

I ncorrect:

SELECT. .. BETWEEN 40 AND 10

You can also use BETWEEN to specify a range ofdatelphanumeric characters.

SELECT * FROM stgactvd WHERE orig_j our nal
BETWEEN "A" AND "Z"
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This query selects all documents with an originarpal code beginning with a capital letter.

WHERE Using IN

Use the keyword IN to compare the value in a colwith a list of possible values. You could do theng thing
using a series of ORs, but IN makes this somewloaé rstraight-forward.

The syntax:

WHERE col um-nane IN (list of val ues)

Here is an example of selection from a list of fassvalues.

SELECT * FROM st gactvd
WHERE orig_journal IN ("AR',"AP","GI")

This select statement finds any rows which confd) AP, or GJ in the original journal code column.

It is the same as the following SELECT statement:

SELECT * FROM stgactvd WHERE orig_journal = "AR'
OR orig_journal =" AP"
OR orig_journal ="Q&"

You can see the advantage of using the IN keyword.

Matching NULL Values

SQL discriminates between a column filled with sgsaor zero and one filled with a NULL value. A aolu with a
NULL value has never had any values entered into itas had those values removed. Spaces or the xafo are
not considered NULL.

You may wish to identify the values that are NULhem selecting records. For this purpose, you h&wULL
keywords for use with the WHERE clause.

The syntax:

WHERE col umm_nane |'S NULL

For example:

SELECT * FROM stgactvd WHERE departnent 1S NULL.

This finds all records in the activity table whilsave no department code associated with them.

Using NOT

With many WHERE statement keywords, you can uséelygvord NOT to select records that aot matched by
your selection criteria. NOT can be used with titofving keywords:

* MATCHES
* LIKE
« BETWEEN
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« IN
« NULL

For example, if you wanted to find all records watlvalue NOT NULL in the department column, usefdtiew-
ing:
SELECT * FROM stgactvd WHERE departnent 1S NOT NULL.

finds all the rows with values in the departmertiom
SELECT * FROM st gactvd WHERE ori g_j our nal
NOT IN ("AR',"AP","Q&J")
selects all rows that have orig_journal codes &hatnot equal to AR, AP, or GJ

SELECT * FROM st gactvd WHERE depart nent
NOT BETWEEN "A" AND " Z"

selects rows whose department codes do not betinavdapital letter

SELECT * FROM stgactvd WHERE departnment NOT MATCHES "1*"

selects all rows where the department code doelsegih with 1

SELECT * FROM stgactvd WHERE departnent NOT LIKE "1%

selects all rows where the department code doelsemih with 1.

Selecting From Multiple Tables

So far, we have shown only SQL queries that take filtam one table. Using the WHERE command youaiao
join two tables together and get related informafrom them.

For example, in Fitrix General Ledger, the activdple, stgactvd, contains the information aboahdene item that
is posted to the system. It does not contain tiseclhaformation about the document, such as whermad created
and a general description of the document. Thizrimétion is in a general reference table for alhsactions on the
system. This table is called stxtranr.

To see the document date as well as the informationit specific line items, select columns fromhbaftthese
tables and join them together using a WHERE claoghat only the related records are selected.

The syntax for joining multiple tables is:

SELECT [tabl e-nane] . col um-naneg, [t abl e- nane. ] col um-nane, ...
FROM t abl el, table2,...

WHERE t abl el. col um- nane=t abl e2. col utm- nane

The WHERE clause causes the SELECT statementumrenly those rows where the specified columresaich
table are identical. The table name after the SELE@tement only needs to be used when the colame ap-
pears in both tables.

In Fitrix Business, the table name must always be used because wbearotumns carry matching data used for

joins, they are named identically. You can see Wwicidumns need to be joined in the WHERE clauseydiing
which columns in the two tables have the same name.
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Here is an example of a query that returns a fishwounts for the individual lines that make upams$action, se-
lected from the general ledger activity table, glaith the corresponding document date and desamniptf the
transaction from the general transaction table.

SELECT stxtranr.doc_no, doc_date, doc_desc, anpunt
FROM st xtranr, stgactvd
WHERE st xtranr.orig_journal =stgactvd. ori g_j our nal

AND st xtranr.doc_no = stgactvd. doc_no

This selection produces one row for each line tet entered under the Update General Journal ofiaxch line
contains the document number, the document daeldbcription of the transaction, and the amoustgabfor that
line.

Notice that doc_no after the SELECT is precedethbytable name, stxtranr. This table name is reduiecause
doc_no is used as a column in both tables. Theitects are identical, but you need to specify il 8@ich table
you want to use.

Also notice that we did not have to use the tablmes for doc_date, doc_desc, and amount. Thicaube these
columns only appear in one table or the other.

Joining More Than Two Tables

You can use any number of tables in a SELECT statentf more tables are used, you simply extendAiHERE
clause to equate columns within each table.

For example, in Fitrix, there is another table thalds information about a transaction. This tablstgtranr and it
contains information such as the accounting pesitd year for the transaction. If you want to séitiformation
for each of your activity lines, extend your quéryinclude this third table.

SELECT stxtranr.doc_no, doc_date, doc_desc, acct_period, acct_year, anmpunt
FROM st xtranr, stgactvd, stgtranr

WHERE st xtranr.orig_journal =stgactvd. ori g_j our nal

AND st xtranr.orig_journal =stgtranr.orig_journal

AND st xtranr.doc_no = stgactvd. doc_no

AND st xtranr.doc_no = stgtranr.doc_no

Notice that two new columns have been added: aedbgand acct_year. No tables need to be speddicthese
columns because they occur only in the table sigt@tgtranr has been added to the FROM clauseANi2
clauses have also been duplicated to join the amduinom stxtranr to the matching ones in stgtrahe choice of
stxtranr for the join in this case was arbitramncs all tables involved contain the same keys.®¢dacould have
just as easily been used. However, this may naysvbe the case; many joins may take place on caldhat are
unique to a particular table.
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ORDER BY Command

Use the ORDER BY clause to sort the output. Ifp8amal and can be used in conjunction with anyotiptional
clauses.

The syntax:

ORDER BY col um- nane

Column-name must be an element in the SELECT fisblumns; that is, you cannot ORDER BY a columat thas
not been selected. For example, to see all ofdvs in the General Ledger activity table sortedlbgument num-
ber, use the following command:

SELECT * FROM stgactvd ORDER BY doc_no

If you want to do the same thing but select ondpacific original journal, use the following comnaan

SELECT * FROM st gactvd
WHERE orig_journal = "AR' ORDER BY doc_no

Sorting By Multiple Columns

You can create sorts within sorts. For examplgoif want to see all order lines organized by odbjaurnal, and
within each original journal, organized by depanmtneumber, use the following command:

SELECT * FROM st gactvd
ORDER BY orig_journal, doc_no

Using Aggregate Functions

There are a number of special functions that perfoalculations among the rows selected. Theseadliedaggre-
gate functions because they work on a group of réMigen they are used, you do not see the indivichvas them-
selves, but the results of the operation on allsrowgroups of rows.

The aggregate keywords and their functions are:
AVG (column-name) Calculates the average of the column specifiedhierows selected.
COUNT (*) Counts the number of rows retrieved by the WHEREs®e.
MAX (column-name) Finds the maximum value in the column specifiettii@ rows selected.
MIN (column-name) Finds the minimum value in the column specifiedtfe rows selected.

SUM (column_name)Adds the column specified and totals it for thesselected.

These aggregate functions are used like column siafber the SELECT keyword. They do not subtotdssyou
use the GROUP BY clause (explained in the next@@ct

Correct:

SELECT sun{anpunt) FROM stgactvd WHERE doc_no = 4

This query produces the total amount for documetfitdbes not, however, show the document numbelfit
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I ncorrect:

SELECT doc_no, sum(anount) FROM stgactvd

This produces an error requesting a GROUP BY phrase

GROUP BY Command

This clause gives you subtotals for different goprows using aggregate functions. The syntax:

SELECT colum-1ist, aggregate-functions FROM tabl e-nane
GROUP BY col um-1li st

For example:

SELECT doc_no, sum(anount) FROM stgactvd
GROUP BY doc_no

This produces a list showing each document numhbettee total for that document next to it.

Note

You must have a GROUP BY clause for each columecssd.

Correct:

SELECT doc_no, acct_no, sun(anount) FROM stgactvd
GROUP BY doc_no, acct_no

This produces a line for each unique combinatioa dbcument number and an account number. In otbiets,
you get the sum for document number one, for tis¢ diccount number, then the sum for document nuie for
the second account number, and so on. Yomotiget the sum for a given document number alone.

I ncorrect:

SELECT. ..
GROUP BY doc_no

This produces a GROUP BY error because you refegbacct_no in the column selection but did not aéften
the GROUP BY column list.
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Account—An account is a classifying or summarizing deviteepresents a category of transactions that mess
entity has decided to track. All transactions rdedrin a journal are subsequently posted to twoare
accounts. A transaction is posted as a debit @itazetry to an account. The difference betweertated of all
debit entries and the total of all credit entriested to a single account is referred to as theuatts “balance.”
Depending on the type of account, an account’'snigal#s either increased or decreased by a debiedit entry
(see Debits and Credits).

Account Number—Each account in the Chart of Accounts is identifigch unique number, up to nine digits long.
Accounts of a given type usually are grouped byantnumber. For example, all asset accounts nhigdin
with a “1” followed by up to eight numbers.

Example: a basic Chart of Accounts

Table 1: A Basic Chart of Accounts

Number Account Description Type
100000000 CASH ACCOUNT ASSET
200000000 ACCOUNTS PAYABLE LIABILITY
300000000 EQUITY CAPITAL
400000000 PRODUCT SALES INCOME
500000000 COST OF GOODS EXPENSE
600000000 GENERAL EXPENSE EXPENSE

Account Types—There are three basic types of accounts: asdeiljitiiaand capital. Capital is also referred to as
owners’ equity. Income and expense accounts anbsesof retained earnings, which is a capital aeto

Accounting Periods (General Ledger Periods}-Each business transaction is time-sensitive.ilgystem, a new
accounting period is created every time you clagelte existing period. You are not limited to ayiyen
number of periods during the course of a year.afigaction that takes place in the current yeas fiab one of
these possible periods.

Accrual Method—A method of accounting which records revenues apeémses in the period in which they are
earned or incurred and not in the period in whiytare received or paid. Compared to the cashadeth
accounting, the accrual method of accounting isena@curate, but tends to be more complex.
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Adding a Row—Adding a row means creating a new row and additgtie table. For example, when you add a
new account to the account table, you are addnogvao that table.

Adjusting Entries—Entries that adjust the balances of ledger accodulsisting entries are usually made for one
of two reasons. One reason is to record unrecaedents such as revenue earned but not receivedthbe
reason is to correct accounting errors.

Age—The number of days between the date on a partidoleument and the “aging date.” When processing an
aging report, the system prompts for the aging;da&euser determines which date to use as an agiteg (See
Customer Aging. See also Vendor Aging.)

Alphanumeric field—An alphanumeric field is a field whose entries cansist of any combination of letters and
numbers.

Asset Account—Assets are things of value possessed by a busi@ask.in a bank account is an asset, as is
accounts receivable (the money owed a busineds lbystomers). Assets need not be paid for to bsidered
assets. Asset accounts are increased by a dehiteanelased by a credit.

Audit Trail— The ability to verify and track accounting transaics or ledger balances.

Automatic Reorder—The process of generating purchase orders for toweitems whose quantity falls below the
reorder point.

Average Cost—Average cost is a method of calculating the costwdntory items by averaging the per unit cost of
all items currently in stock.

Backorder—If items are out of stock, these items can be putack order. When the item comes in, it is usually
shipped. The backorder document is a modified warsf the original sales order and represents esgeagent
to ship the item as soon as the item becomes alaila

Backup—In computer terms, backup refers to the procesep§ing computer files. These copies are usuallgiana
to diskette or tape. File backups are insurancasgsystem failure.

Balance—The balance of an account is equal to the sumeofithit and credit postings to the account. Account
are in balance if the total debits are equal taake credits.

Balance Forward Customers—Statements for “balance forward” customers show tre transactions that affect
the current period. For balance forward custonmmagments are applied to the oldest invoices finstontrast,
“open item” statements show each outstanding irey@ad payments may be applied to a particulari¢evo

Balance Sheet—Fhe balance sheet shows the current financial tonddf a company. The balance sheet lists
assets, liabilities, and capital. It is usuallyatet in two main sections. The first section totssets. The second
totals liabilities and capital. Assets must alwagsial liabilities plus capital.

Blanket Order—This is a large order that is split into more tlome shipment, possibly to different locations.

Blanket Release-A blanket release is a document that is a subsatariger blanket order. It represents a single
shipment for an order that comprises multiple slapts.

Capital Accounts—(Also called owners’ equity accounts.) These actowecord the difference between what is
owned (assets) and what is owed (liabilities). Theyalso called proprietorship or net worth. Gagtcounts
are increased by a credit and decreased by a debit.

Cash Method—A method of accounting which records revenues apeérmses in the period in which they are
received or paid and not in the period in whichythee earned or incurred. Compared to the accre#iod of
accounting, the cash method is less complex atmd effed by smaller businesses.
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Cash Receipt—Money received as payment for goods or servicesAicash receipt is a payment that applies to
an outstanding invoice. A non-A/R cash receipt mgment that does not apply to an outstandingiceva\
non-A/R receipt may not even apply to a customactsount.

Cash Receipts Journal—Fhe cash receipts journal is the journal into wratttcash receipts activity is recorded,
thus affecting the balances of accounts in theivabke ledger.

Chart of Accounts—A “chart” is a list of accounts. A chart of accosiimcludes all the different accounts used in
summarizing the transactions and current conditifoa business.

Check Journal/Cash Disbursement JournatThis is the journal into which all cash disbursetsectivity is
recorded, thus affecting the balances of accouriise payable ledger.

Column—A column is a category slot into which you entdoimation in a table. For example, if the computer
puts “Enter Company:” on the form, the space foltaythe colon is the “column” into which informatias
entered. This is the “Company” column.

Cost of Goods (COG) Accounts—Fhese are expense accounts; they track the ctis¢ same products whose
revenues are recorded in sales accounts. In othrelswthese accounts record the cost of those pr®ethich
the company sells. This cost is recorded at the bfrsale. The balance of these accounts is inedeaih a
debit and decreased with a credit.

Count Adjustment Account—This is a balancing account that is posted to vthennventory quantity-on-hand is
adjusted—in this case there is no correspondirg@gburchase of inventory.

Count Sheet—This is a list of items and their physical locagan a warehouse(s) to be used by personnel cguntin
inventory.

Credit—The term credit can refer to two different thinggpdnding on its usage. If used in reference todedg
accounts, credit refers to an entry that increasetecreases a ledger account. Some accountscaeased by a
credit while others are decreased by a credit. Hanedit or debit affects the balance of an accdepends on
the type of account involved. If used in referetceustomer accounts, a credit refers to an ackengvhent of
payment. When a customer pays you, you creditdiistbomer’s account. When you pay a vendor, thatlaen
credits your account.

Credit Memo—If referring to customer accounts, a credit menferseto a document notifying a customer that his
account has been credited (reduced). When dealihgvendor accounts you enter a credit memo tceimse the
amount you owe the vendor.

Creditor— A person or company to whom you owe money. Youidees are creditors when you owe them money.

Current Accounting Period or General Ledger Peridtis-is the accounting period for which you arerently
posting transactions.

Current Assets—Current assets are assets that are normally usedring the operating cycle of a business
(usually one year). Cash and inventory are tymeaimples of current assets.

Customer Accounts—Though not an account in the general ledger sensestomer account is used to summarize
what a given customer owes or is owed at a pagiqubint in time. A customer’s account is summatibg a
statement.

Customer Activity—Activity refers to any transaction that affects taance of a customer or ledger account. A
summary of activity shows all transactions affegtinose balances in the current period.

Customer Aging—The customer aging shows how long any open iteme baen on the books and how much of a
customer’s debt falls into various aging categorid®se aging categories reflect progressively rser®ous
levels of overdue payment.
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Customer Balance—The customer balance is the amount owed by or dwadustomer. If the customer owes you
money, he is said to have a debit balance. If yoe lbim money, he is said to have a credit balaAcristomer
balance is the total of his current open items.

Customer Terms—Customer terms are the conditions under which ymeet payment from the customer.
Customer terms typically include the period of timi¢hin which you expect to be paid, any discowtswed
for early payment, and the time frame within whéttth discounts are allowed.

Database—A database is all the related information withicoanputer system to which you have access in one
form or another.

Debit—The term debit can refer to two different thingpeleding on its usage. If used in reference to ledge
accounts, a debit refers to an entry that increasdecreases a ledger account. Some accountscagased by
debits while others are decreased by debits. Horedit or debit affects the balance of an accoepedds on
the type of account involved. If used in referetceustomer accounts, when a customer purchasels g
you, you debit that customer’s account. When youglpase goods from a vendor, the vendor debits your
account.

Debit Memo—If used in reference to a customer account, a aebiho refers to a document notifying the customer
that his account has been debited (increased).

Debits and Credits—Each transaction entered into a journal, and eadigtposted to the subsidiary and general
ledgers, consists of debit and credit entries awmore accounts. A ledger account balance igifference
between all debit postings to that account andratiit postings. Whether a debit or credit postingn account
increases or decreases the account balance depretius type of account.

The basic accounting equation is: assets = ligslit capital. Accounts (assets) on the left sfdb® account-
ing equation are increased with a debit. Thosénemright side (liabilities and capital) are incregsvith a cre-
dit. Retained earnings is a type of capital accowvenue and expense accounts are a subsetiokctarn-
ings. Revenues increase retained earnings, andd®capital accounts are increased with a credigrnue ac-
counts are increased with a credit. Similarly, eg@eaccounts decrease retained earnings and Gagataints
are decreased with a debit. Therefore, expenseiatare increased with a debit.

Deleting a Row—beleting a row is the process of removing it frdra tomputer database after it has been added or
updated.

Department Code—A three-character department code identifies whpehfit center” an account belongs to. If
you are not using profit centers, the default depant code is “000.” Refer to the entry for Pr@#nters for an
example of the use of department codes to setaffi penters within a company.

Document—Transactions entered in the Fourth GenerdBiasiness system are referred to as “documents.”
Different journals (accounts receivable, accouatgaple, for example) may be used to record diffengres of
documents. Documents consist of debit and creditesrto two or more ledger accounts. In orderateesa
document, that document must be in balance; thdtegotal of all debit entries must equal thaltof all credit
entries.

Drop Ship Order—This is an order that is shipped directly to youstomer. The items ordered never enter your
warehouse. The items go directly from your vendoydur customer.

Employee Code—Each employee in the Payroll system is identifigdlunique six-character code. Although an
employee’s name and social security number carséd o sort and view data on an employee, the smglo
code is the key used throughout the Payroll systeumiquely identify an employee.

Employee Type—Each employee in the Payroll system can be assdcigith an employee type which is identified
by a unique six-character code. The employee typeiges access to default setup values for the @yepl and
provides a means for grouping employees.
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Expense Accounts—Expense accounts are used to track the cost of disiness. They are a subset of retained
earnings (a capital account). At the end of a geoitime (usually a year) the difference betwdentbtal of all
income account balances and the total of all ex@ansount balances is calculated and that balance i
transferred to retained earnings. After transferthis figure to retained earnings, the balanceach income
and expense account is set to zero. Capital accanatdecreased with a debit. Because expensesadecr
capital, expense accounts are increased with & debi

Field—A field is a data-entry or display area on a foArfield may or may not correspond to what is adfual
stored in a table in the database.

FIFO—"First-In First-Out"—One of several methods of deténing the value of inventory and calculating tioest
of goods sold. Using the FIFO method, it is assuthadthe “first inventory items in” (the oldeswentory
items) are the “first inventory items out” (thestiitems to be shipped).

Finance Charges—Finance charges are charges made by a vendor tagain®r made by you against a customer,
for non-payment of an amount due. Finance changesew charges made against the account because the
payment was not made according to the establisreust

Flat Rate—A value applied on a per-payment basis. Unlikeragretage rate, which calculates a specified
proportion of an amount, a flat rate ignores thacéxalue of the amount, treating it as a singhgrgnt to
which a single unit of the “rate” value is appliddhus the “calculated” value due to a flat ratéhis same each
time it is applied.

FOB—FOB stands for “free on board” or “freight on boartihe FOB point determines when the title to aduat
changes hands; that is, it determines at what pleenbuyer assumes ownership of a product. FOB some—
but does not necessarily—affects who pays thehtaibarges for shipping a product. In some busewxtdse
seller pays freight up to the FOB point and thedsypays from the FOB point. Similarly, in some Ingsises the
FOB point determines who pays insurance on thersérip.

Form—A form is the template into which information istered. A form may combine information from several
different tables, usually lines of information frarfheader” table at the top of the form and sdweras from a
“detail” table at the bottom.

General Journal—The most basic type of journal in an accountingesysis the general journal. It may be the only
journal. Transactions which consist of a debittteast one account and a credit to at least adifferg@ht)
account are entered in such a journal. Ultimatabhetransaction is posted from the general joumalgeneral
ledger account.

General Ledger—The general ledger includes each account listéldechart of accounts, along with debit and
credit transaction entries that add up to the agicbalance.

Income Accounts—These accounts are used to track revenues. Salegnas, for example, are a type of income
account. They are a subset of retained earningagigal account). At the end of a period of timsually a year)
the difference between the total of all income actdalances and the total of all expense accaalahbes is
calculated and that balance is transferred torretbearnings. After transferring this figure taareéd earnings,
the balance of each income and expense accougtttis zero. Capital accounts are increased witteditcand
decreased with a debit. Because revenue increap#alcincome accounts are increased with a credit

Income/Deduction/Obligation Codes—Each type of income, deduction, and incurred engrlopligation is
identified by a unigue six-character code. Whenitlkeme, deduction, or obligation is used in a pHyntry it
is referred to by this code. The code provides sste default values and basic information requioechlculate
the income, deduction, or obligation amount.

Income Statement—The income statement (also referred to as a “paofit loss” statement) records the changes in
equity associated with business operations foreaifipd period of time. This statement lists theereues and
expenses and the difference between them for acgefitime. The difference between revenues aneérmsgs is
referred to as a net profit or a net loss.
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Inventory Account—This is the current assets account that represi@atgalue of the goods in stock.

Inventory Adjustment Account—This is the ledger account that balances changés teathe inventory account
balance that do not result from sales, returnpuothases.

Inventory Control (I/C)— This is the system for tracking goods stored fée sacustomers, including calculation
of costs and prices.

Inventory Item—This is a single unit of merchandise from inventory
Item Code—An item code is a unique alphanumeric string idgimg a type of inventory item.

Journal—Journals are used to sequentially record businassédctions. Each transaction consists of a delit t
least one account and a credit to at least onkefdift) account. Journal entries are posted tceledgcounts;
therefore, every entry made in a journal ultimatedg an effect on the balance of two or more ledgeounts.
An accounting system may include multiple journakch used to record a specific type of transaclibe
most basic type of journal is the general jourtrabddition there may be an accounts receivablepduan
accounts payable journal, and so on.

Ledger—A ledger consists of a group of accounts and detdtcredit entries representing transactions fifedta
the account balance. A group of accounts is callktiger. The general ledger includes all accdist&l in the
chart of accounts. Subsidiary ledgers compriseetalzd the chart of accounts. The accounts recksivatiger,
for example, comprises all customer accounts. dta of all customer account balances equals ttenba in
the accounts receivable ledger account.

Liability Accounts— Liabilities are debts or anything that is owed.Hiliay accounts are increased by a credit and
decreased by a debit.

LIFO— “Last-In First-Out” is one of several methods ofccdating the cost of inventory items. With the OF
method those inventory items “last in” (most rebeptirchased) are considered the “first out” (fbsbe sold).

Open Item Customers—Statements for open item customers show each adisthinvoice and payments are
applied to a specific invoice. In contrast, balafarevard statements show only the transactionsdfiatt the
current period. For balance forward customers, gaymare applied to the oldest invoices first.

Open Iltems—Open items are posted invoices that contain outsigrbalances representing amounts owed by
customers or due to vendors. A document is coresitian open item until that balance is zero.

Order Acknowledgment—An order acknowledgment is a hardcopy version sdilas order. Order
acknowledgments may be sent to customers so tiyathtve a record of the sales transaction.

Payable Document—Fhere are four common types of payable documentsndor invoice, a cash disbursement, a
vendor credit, and a vendor debit.

Payable Ledger—A payable ledger is the ledger that includes ald@hcounts affected by accounts payable
transactions—invoices, cash disbursements, andovemedits and debits.

Payroll Deduction—A payroll deduction is any amount withheld fromemployee’s check. For every deduction
there is typically an employer liability incurred.

Payroll Document—A payroll document is the complete record of a plytisbursement. This document includes
an employee’s gross income, deductions, net incamet employer obligations, as well as the relatedanting
data for the document.

Payroll Income—Payroll income comprises wages, reimbursementscasiu outlays recorded as part of a payroll
entry. Payroll income normally is an operating exgee
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Payroll Journal—The payroll journal is the journal into which aliyoll activity—paychecks, income, deductions,
and employer obligations—is recorded. When podtes activity affects the balance of accounts i payroll
ledger.

Payroll Ledger—A payroll ledger is the ledger that includes a# #rtcounts affected by posted payroll
transactions—paychecks, income, withholding, awcdrred obligations.

Payroll Obligation—An employer liability resulting from a payroll treaction, such as withholding federal taxes
from an employee’s paycheck.

Posting—Posting is the process of transferring transactidnsuments) from the journal to the ledger.

Posting Sequence Numbers-All processes which “post” entered data into aajerarea for completed documents
have reports that feature a posting sequence nuifibese numbers are used to keep track of regwatshould
be permanently stored in your records. Each ofethegorts has its own sequence of posting numbers.

Prepaid Asset—This is an asset that you have paid for, but nbtgeeived.

Profit Center—A “profit center” identifies a part of a company f@hich profits can be calculated separately. Sales
and expenses for that division are designated afibepartment” number.

Table 2: Simple Account Chart with Two Profit Centas

Number Dept Account Description Type
100000000 CASH IN BANK ASET
200000000 ACCOUNTS PAYABLE LIABILITY
300000000 EQUITY CAPITAL
400000000 100 PRODUCT SALES INCOME
400000000 200 PRODUCT SALES INCOME
450000000 100 SERVICE SALES INCOME
450000000 200 SERVICE SALES INCOME
500000000 100 COST OF GOODS EXPENSE
500000000 200 COST OF GOODS EXPENSE
600000000 100 GENERAL EXPENSE EXPENSE
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|
600000000 ‘ 200 GENREXPENSE EXPENSE

Purchase Order—A purchase order represents the purchase of matig®afiom a vendor.

Purchasing—The purchasing system is one of sevE&itdix modules. It provides an automated method for treck
purchases, tracking receiving, and projecting caghirements.

Receivable Documents—Fhere are four common types of receivable documentastomer invoice, a customer
cash receipt, a customer credit, and a customét. deb

Receivable Journal—The receivable journal is the journal into whichaalcounts receivable transactions—
invoicing, credits, and debits—are recorded. Whestqd, these transactions affect the balance oluats in
the receivable ledger.

Receivable Ledger—A receivable ledger is the ledger that includeshedlaccounts affected by accounts receivable
transactions—invoices, cash receipts, and custeredits and debits.

Retained Earnings—Retained earnings is the increase in equity thewrésulted from profitable operations; net
income to date minus dividends to date.

Row—aA row is one set of specific information withinabte. For example, an account table contains all th
information about a single account in an accoumt ¥n account table contains as many rows as tere
different accounts.

Statement—The customer statement shows the current actioitg fgiven customer. The statement shows
outstanding invoices, recent payments, credits,detiits to the customer’s account.

Store or Record—Recording or storing a row is the process of saitingthe computer database after it has been
added or updated.

Table—A table is where information is stored in a compugegiven table contains only a specific type of
information. For example, an account table conttiedifferent sales and expense accounts usduklgystem.

Transaction—A transaction is an event that is recorded in ttemanting records. Typically, such an event invelve
the transfer of money, product, or services. Eeatistaction entered in tiBaisiness system is referred to as a
“document.”

Trial Balance—This is a work sheet used as a preliminary steyeterating a Balance Sheet. The trial balance is a
listing of every ledger account, along with its dleimd credit balance. The total of all debit baksshould
equal the total of all credit balances.

Update—Updating a table is the process of changing rovisiwit. Whenever you change a description in the
account table, for example, you are updating awithvin that table.

Vendor Accounts—Though not an “account” in the general ledger seasendor account is used to summarize
what a vendor is owed at a particular point in tidve&endor’s account is summarized by an agingstant.

Vendor Activity— Activity refers to any transaction involving a vemdhat affects the balance of a vendor or
ledger account. A summary of activity shows alhtactions affecting those balances over a spegfieidd of
time.

Vendor Aging—A vendor aging report lists outstanding vendor inge categorized by number of days from the
vendor invoice date or due date.
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Vendor aging reports can be setup to “age” in tiffeicent ways. In the first, an aging report can putstand-
ing vendor invoices into categories, ranging fréwsie currently due to those past due. With thidhotktthe ag-
ing categories reflect ever more serious levelsvefdue payment.

In the second, an aging report can arrange oufsigneéndor invoices into categories, ranging frévosie cur-
rently due to those that will be due in the futdrkis report is a projection of cash requiremelntshis case, the
aging categories reflect amounts due farther irfuhee.

Vendor Balance—The vendor balance is the amount owed to or oweal\mndor. If you owe a vendor money, the

vendor’s account has a credit balance. If the vende@s you money, the vendor’s account has a thakdnce.
A vendor’s balance is the sum of all open itemsgdeing to that vendor.

Vendor Terms—Vendor “terms” are the conditions under which Wleador expects payment from you. Vendor
terms typically include the period of time withirhigh you expect to pay that vendor’s invoices, disgounts
allowed for early payment, and the time frame witiwhich such discounts are allowed.
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Appendix A

Forms

The standard Fitrix products have been designet& with forms manufactured by the Harland Compdrhese
forms can be ordered through the Harland Compary890-346-5316. Sample forms are also available.

Note: Those forms that have 530 in their numberf@ré&itrix version 530 and higher.

Screen Screen Type

Number

4GEN1 Invoice Continuous

AGEN1- Invoice Continuous
530

4GEN6 Invoice Laser

AGENG- Invoice Laser
530

4GEN2 Statement Continuous

4GEN7 Statement Laser

4GEN3 Pick Ticket Continuous

4%@'(\)]3_ Pick Ticket Continuous

4GENS8 Pick Ticket Laser

Forms
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4%2'818' Pick Ticket Laser
4GEN5 Payroll Check Continuous
4GEN10 Payroll Check Laser
4GEN14 AP Check Continuous
4GEN19 AP Check Laser
4GEN11 Purchase Order Continuous
4GEN12 Purchase Order Laser
4GEN14 Ordeg'grcn';”notw'e‘j' Continuous
4GEN20 Packing List Continuous
4GEN21 Packing List Laser
DW2 Double Window Envelopes
DW73 Double Window Envelopes

Note

If your programs have been modified by your datecpssing department, Harland can design cus-

tom forms to your specifications.
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